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WHCTPYKIHA II0 OXPAHE TPYJIA
I''TABHOI'O APXEOI'PA®A
OTAEJIA UCIIOJB30BAHUA TOKYMEHTOB

1. O6mue TpeGoBaHHUsI OXpaHbI TPy/Ia

1.1. K BeImonHenuo paboT riasHoro apxeorpacba JIOIIyCKArOTCA JIUIA, UMEIOLIHE

BBICIIIECE HpO(i)CCCI/IOHaHBHOG 06pa30BaHI/I€ " CTax pa6OTBI II0 COOTBETCTBYIOILIEMY

NPOMUIIO yUPeXk/IeHUs: He MeHee 4 roja, MpOLIEIINe MeTHIHHCKI OCMOTD,
BBOJHBIM M MEPBUYHBIN MHCTPYKTaXH [10 OXpaHe Tpyza, oOydeHHe 6e30MacHbIM

METOooaM Tpyna, IIPOBEPKY 3H8.HI/II71, HMHCTPYKTaX II0 HO)KapHOI\;I 0e30I1acHOCTH U

3J'I€KTpO6€30HaCHOCTI/I.

1.5. I'naBHBIH apxeorpad) JO/DKEH 3HATE:

- 3aKOHBI W WHBICE HOPMAaTHBHEBIE IMpaBOBBIC AaKTEI Poccuiickon CDe/:LepauHH,

PETIaMEeHTUPYIOIIKNE OTHOIIEHHUS B chepe apXUBHOIO Helia;

- HOpMaTUBHBIC U METOAUUECCKHUE AOKYMEHTEI, KaCaroluecs NeITeIbHOCTU apxXuBa,

- BCIIOMOTaTEIbHbBIE UCTOPUUYECKUE TUCIUILINHEL,
- COCTaB U COZIep)KaHHe KOMILIEKCA OKYMEHTOB, XPAHSIIIUXCS B ApXHUBE;

- CHCTeMbI XpaHEeHHUS ¥ KJIaCCU(UKALIUU apXUBHBIX JOKYMEHTOB;

- HOPMATHUBBI YCIIOBUH U PEKUMOB XPaHEHHUS JOKYMEHTOB;

- BUJIBI CIIPABOYHO-IIOMCKOBBIX CPEICTB apXUBa;

- OCHOBEI OpPTaHU3allUU TPyJa U yIIPaBIeHHUs;

- IOPSIIOK COCTABJIEHHUS TNIAHOBO-OTYETHON TOKYMEHTALNH;

- OTCUECTBEHHBIH ¥ 3apyOEXHBIA ONBIT B OONACTH apXMBOBEIEHUS
IOKYMEHTOBEICHHUS;

- OCHOBBI JOKYMEHTAI[HOHHOT'0 00eCIIeUeH S YIIPABICHHUS,

- OCHOBBI IIPUMEHEHUsI KOMIIBIOTEPHOM TEXHUKH,
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- IIpaBuJIa BHYTPEHHETO TPYAOBOI'O PACIOPSIKA;
- IpaBuJIa [0 OXpaHe TPyAa U MOXKapHOH 6e30MacHOCTH.
- CMOCOOBI OKa3aHMs [EPBOY MOMOLIH IIPH HECUACTHBIX CIIy4asiX.

1.3.Bo Bpems paGoThl Ha rIaBHOIO apxeorpa@a MOTYT  OKa3bIBAThH
HEOJIarONPUATHOE BO3AEHCTBHE B OCHOBHOM CIENYIOINE OIIACHBIE W BpEIHEIE
TIPOU3BOZACTBEHHBIE (DAKTOPEI:

- HOBpe)K,HCHHe OPraHoB ObIXaHUS YaCTHUILIAMU MBI,

- HOBpeﬂ(L{eHHe [Jla3 U KOXKHBIX [TOKPOBOB BCJICCTBUE BO3/ICHCTBUSI MBI,
- HaﬂeHHe C BbICOTHI WJIM H3-3a IIepernanga BeICOT Ha ITOBEPXHOCTH;

— Mexanuyeckue OITaCHOCTH IIHPOKOTO CIICKTpa ,D;GﬁCTBHH;

=== B,HBIX&HI/IG ABbIMH, IIAPOB BPEAHBIX I'a30B U IIBIIA IIpu no>Kape/B3pI>1Be;

— OnacHoCTh HapyIeHu# OXpaHBI TPyHa, GE30MACHOCTH U HWHBIX HOPMAaTUBHO-
IIPaBOBBIX aKTOB.

1.4. I'naBHEIH apxeorpad o6s3am:
— cobrozats [TpaBria TpyLOBOIO pacnopsAaKa, yCTaHOBIEHHbIE B OpraHu3aIuy;
— coburoaTh Tpe6OBaHKS HOJKHOCTHOM MHCTPYKIIUH,

— cobmosiaTh TpeOOBaHUS HACTOANIEH MHCTPYKLIHHY, HHCTPYKLMU O Mepax
TTO)KapHOU 0e30MACHOCTH, HHCTPYKIHHU 110 3JIEKTPOOE30NacHOCTH U He JIOITyCKaTh
HapyIleH!s 3TUX TPeOOBaHUH APYTUMH pabOTHUKAMU;

— HPOXOJHUTE 0Dy4eHUe 1O OXpaHe TPyla C IOCIeAyIONlel MpOBEpKOH 3HAHMWiL
TpeOOBaHUM OXpaHbl TPY I,

— 0e3oTnaraTeIbHO COOOIIAT, HAYANBHUKY OTHEda 060 Beex Cllydasix TpaBM,
MHUKPOTPaBM, MPOUCHICANINX B TeYeHHE pabO4ero IHsl, BKIOYAs MPOMCIIENIINE
BHE TEPPUTOPUU YUPEIKICHUS;

— IPOXOJUTH 00yUEeHHE 110 OKA3aHHIO [1EPBOY MOMOIIY IOCTPAIABIIHM;

— 3HATh MECTa PACIHOJIOKCHUS IEPBUYHBIX CPEACTB IMOXKAPOTYIIEHHUS W IyTH
9BaKyallly [IpH IOXKape;

— [ OpeAyNpexieHus HeONaronpHsITHOTO BO3HEHCTBHS HA  310POBbE
Ha4qaJbHUKY OTHeNla CJEAyeT TI0JIb30BAaThCsl CPEACTBAMH  WHIMBUIYalbHON
3aIlIUThL;

— coOnonaTh NpaBuia JIMYHOW THCHEHBI TpPyZa, PEeXHMM TpyJda M OTHBIXA,

COJIEp’KaTh B HACTOTE pabodee MeCTo.

— 0053aH BBIIOJIHUTE TPeOOBAHUS peKUMa pabouero BpeMEH! M BpEMEHH OT/IBIXa
IIPY BBIMTOJIHEHWH COOTBeTCTBYIOMMX padot (KJ nn.3.2., 3.3., 3.5.), a Taxke Bpems
oraeixa (K mm. 3.7., 3.8.).

1.5. I'maBHBIA apxeorpad H3BeIaeT HadalbHUKA OTHAENA O JH000# CHTyaluy,
YIPOXKAIOIEH JKU3HU K 3[0POBBIO JIOAEW, O KaXKIOM HECYACTHOM Ciydae,



IIPOUCIICAIIEM B YUPECIKIACHUH, 00 YXYAICHHH COCTOSHUSA CBOETO 310POBbS, B TOM
HHUCJIC O IIPOSBIICHUU IIPU3HAKOB OCTPOTO 3a00JIeBaHHUS.

1.6. Ecir ¢ kxeM-mu00 U3 paGOTHUKOB IPOM3OIIEN HECYaCTHBIM Cllyyai, TO
IOCTpafaBlIeMy HeOOXOQMMO OKa3aTh [MEPBYID IOMOLIb, COOOIIUTH O
CITyYMBIIEMCS HA4aJIbHUKY OT/IeNIa K COXPAHUTh OOCTAaHOBKY MPOUCILECTBHUS, €CIIU
9TO HE CO3JAET OIIACHOCTH Il OKPYIKaIOIIIHX.

1.7. T'naBubiii  apxeorpad, [AOMYCTHBIUMMA HApylEHHE WIH HEBBITOIHEHHE
TpeOOBaHMH HMHCTPYKIIMM 10 OXpaHe Tpyda, HECeT OTBETCTBEHHOCTb B
COOTBETCTBHUH C JAEHCTBYIOIIUM 3aKOHOJATEIHCTBOM.

2. TpeGoBanus OXpaHbI TPy/Aa Mepe HAYAI0OM PAGOTHI
Ilepen Hauanom paGoTEI IIaBHEIN apxeorpad IOKeH:

2.1. Hagmers crmenomexnay (CIEHOAeXIa MOIDKHA OBITH COOTBETCTBYIOIIETO
pasmepa, YHCTOW ¥ HE CTECHATh MABWKEHHUH), IPOBEPUTH HAJIWYHE CPEJCTB
MHIMBUYaIbHOW 3aIIUTEL, MEAULIMHCKOHN allTeUKH /I OKa3aHHUs IIEPBOM TOMOLIIH,
a TaK)Ke CPeICTB MOXKaPOTYILIEHHUS.

2.2. IpoBEpUTH COCTOSHHE MOMEILCHHH apXuBa;, MpH HEOOXOJAUMOCTH CIETyeT
HaBECTU YUCTOTY, MIOPSALAOK U 0OECIIEYUTh HaJU4Yle CBOOOIHBIX IIPOXOIO0B.

2.3. [IPOBEPHUTE HCIIPABHOCTL JICCTHHUI] U CTPEMSIHOK, a TaKXXe CpeIacCTB MaJIoM
MEXaHH3alllU, IPUMEHACMBIX IS IIEPEMEILCHUS APXUBHBIX NOKYMECHTOB.

2.4, nuyHO YOEAWUTHCS B TOM, YTO BCE Mephl, HEOOXOAMMEIE Ul OOecreueHHs
0€30ITaCHOCTH, BBIIIOJIHEHEI.

Docde Y6G,D;I/ITI>CH B OOCTAaTOYHOCTH OCBECIICHMI pa6oqe171 30HEI, 0COOEHHO B TEMHOE
BpeMA CYTOK.

2.6. oOpaTuTh BHMUMaHME Ha paLHMOHANBLHYIO OpraHMU3alMio pabouero MecTa,
IIOJTOTOBUTH HEOOXOAMMBIE TEXHUUECKHE CPEJCTBA U ITPOBEPUTH UX PaboTy.

2.7. I'maBHbIN apxeorpad He TOMDKEH MPUCTYTATh K paboTe, €CIIM Y HETO MMEIOTCS
COMHEHHUS B 00ecrieueHnr 6e30MacHOCTH IIPH BBIIOJHEHUH PEACTOSIINER paboThl.

3. TpeGoBaHusi OXpaHbI TPYAa BO BpeMsi padoThI

3.1. Bo BpemsA paboThI I1aBHBIA apxeorpad) JOKEH:



— OBITH BEXKIIMBBIM, BECTH Ce0s CIIOKOWHO H BBIZIEPKAHHO, U30eraTh KOH(IUKTHBIX

CHTyall{, KOTOPBIE MOIYT BBI3BATh HEPBHO-3MOIMOHAILHOE HallpsOKEHUE |
OTPa3HUThCs Ha OE€30aCHOCTH TPy,

— OBITE BHHUMATEJIbHBIM, HE OTBJIEKATHCS OT BBIIOJIHEHUS CBOUX 065{38HHOCTeﬁ;

— HUCIIOJIB30BAaTh HUCIIPAaBHBIC CTPEMSIHKU U JICCTHUIBI, UMEIOIUE CIEeLHaAJIbHBIEC
YCTpOﬁCTBa OT CKOJIBXKCHUS,;

— CJICIUTE 3a UCTIPABHOCTBIO U YCTOWYMBOCTBIO CTENNIAXKEH, TONOK IS XPaHEHUs
apXMUBHEBIX JOKYMEHTOB.

— HPOABIATE OCTOPOXKHOCTB IIPH IIEPEHOCKE apXUBHBIX JOKYMEHTOB, UTOGBI He
CIIOTKHYTBCS BO BPEMS XOABOBI O BO3MOJKHBIE TIPEMSATCTBUSL,

— COOIIIOJATh yCTaHOB/ICHHBIE HOPMBI IIepeMeleHus (VI My>XKYHH ¥ IKEHIIUH)
TSDKECTER BPYUHYIO;

— cobmonare MHCTpyKT@X I COTPYAHHKOB  TI0 IPe0TBPAIlCHHIO

baclpoCTpaHeHNsT KOpoHaBupycHOH uHpekuuu COVID-19 Ha paGouem mecTe oOT
10.11.2020.

3.2.Tlpy pasMelleHHH apXWBHBIX NOKYMEHTOB HA MeCTax XPaHEeHUsl TIaBHEIHA
apxeorpac JOJKeH YUUTHIBATS CIEAYIONIIE OOIIHE IPaBHIa;

— [p{  pasMCIICHWM JIOKYMEHTOB CIle[lyeT TIIPUHATH Mephl TNPOTHUB KX
CaMOIIPOU3BOJIBHOTO CMEILEHHS, TIPOCAKH, MTANEHHSI,

— JOKYMEHTBI CIIe[lyeT pa3Melarb C Y4YeTOM HX MacChl M CIIOCOOHOCTH
1e(OpMUpPOBATECS 110/ BO3AEHCTBUEM BBIIIEPACIIONOKEHHBIX MaTepHalioB.

33.B ciyuae o0OHapyKeHHS HENPAaBUIBHO pasMEINEHHBIX s XpaHeHus
FIOKyMEHTOB HEOOXOAMMO TPHHATH MEPHl K HX pa3sbopke M YKIagKe BHOBBH C
YCTpaHEHHEM 3aMEUYEeHHBIX HELOCTATKOB.

3.4. Bo Bpems paGoOTHI [MIaBHEIN apxeorpad He JOJDKEH:

— OCTaBIATE CBOE pabouee MECTO; 3TO IOIyCKAETCS TOJBKO C paspelleHws
HEINIOCPECTBEHHOIO PYKOBOAUTENS (HadalbHUKa OTHENA);

— HCIHONB30BATH BMECTO CTPEMSHKH WIIM JIECTHHULB! CIlIydaHble IIPeAMEThI
(Harpumep, SILUKUKU, CTYJIbS U T. I1.);

— CTAaHOBUTLCS HA BEPXHUE CTYNCHU CTPEMAHOK M JIECTHHUL BO M30eXKaHUE OTEPH
YCTOWYNBOCTH | TaJEHHUSI,;

— Opocarts JIro0ble MaTepHalbl i JOKYMEHTEI C BEPXHUX MOJIOK U CTEJIIAKEN;

— TIEPerpy’kaTtb MaTepualiaMd M [JOKyMEHTaM{ BBIIE JOIMYCTHUMOM Ha HHUX
Harpy3KH;

— XPaHWTb JOKYMEHTBHl HABAIOM M pasMelaTh MX BIUIOTHYIO K pajuaropaM H
TpyOaMm OTOIUIEHNSI,;

— BKJIFOYATh 3JIEKTPONPUOOPEI, KOTOPBIE 3aIlpelleHbl K 9KCILIYaTal|H.



3.6. lloMemenne [  pasMelleHWs apxuBa JOKHO OBITH  0OeCIeUYeHO
[IEPBUYHBIMU CPEJCTBAMH [TOKAPOTYIIEHUS, YCTAHOBKOH TTOMKAPHOW aBTOMATHUKH,
Telle(hOHOM U aNTEeUKON [JIsl OKA3aHHUs TIEPBOH ITOMOILIH.

3.7. Pabo4yee MecTO MONB30BATENs IIEPCOHANBHBIM KOMIIBIOTEPOM —CIEdyeT
000py10BaTh IIOACTABKOM [ HOT, UMeFoIel MUpHHY He MeHee 300 MM, riyOuny
He MeHee 400 MM, perymMpoBKY IO BBICOTE B mpefienax 10 150 MM ¥ Mo YIIIy
HaKJIOHa OMTOPHOM IIOBEPXHOCTH MOACTAaBKH 10 20°.

3.8. J1ss yMeHbIIEHHS HAIPSKEHHS 3PEHHS CIELyeT YCTAHOBUTH Ha 3KpaHe
MOHHTOPa ONTHMAJIbHBIN IIBETOBOW PEXMM (ECIH TaKas BO3MOKHOCTh MMEETCS);
IIpH  5TOM PEKOMEHIYIOTCSl HEHACBIIEHHBIE I[[BETA: CBETJIO-3€JEHBIH, JKEITO-
3€IICHBIH, JKENTO-OPAH)KEBBIH, JKENTO-KOPMYHEBLIM; M0 BO3MOMKHOCTH CIEyeT
M30eraTh HACKIIEHHBIX [[BETOB, OCOGEHHO KPACHOTO, CHHETO, SIPKO-3€JIeHOTO,

3.9. IIpousBoIUTE KaKOH-THG0 PEMOHT CaMOCTOATEHHO 3aIIPELIAETCS.

3.10. TIlpm o6HapyXEHHH HEHCIPaBHOCTEHl HEMEIIEHHO COOBIIMTH O
HUX HadainbHUKYy MTODuO3.

3.11.C uenblo CHMXEHHS 3PHTENBHONO U KOCTHO-MBILIEYHOTO YTOMIEHHS
TOJIB30BATEINIO CICAYET COOJIONATh YCTAHOBICHHBIM pexuM Tpyaa u oTaeixa (KT
nm.3.2., 3.3., 3.5.), a Taroke Bpems orapixa (KJImm. 3.7.,3.8.).

4. TpeGoBaHusi OXpaHbl TPY/AA B ABAPHHHbLIX CHTYAIHSAX.

4.1. B aBapuiiHOH 0OCTaHOBKE CIIEZyeT OMOBECTHTH 06 OMACHOCTH OKPYIKAOLIAX
JIFOJICH U IENCTBOBAThH B COOTBETCTBHUH C IUIAHOM JIMKBHIAIIMU aBAPHUIA.

4.2. Bce caMOCTOATENBHO IPUHHMAEMble MEPhI JOJNKHEI OBITh HAIPABICHEI, B
IEPBYIO OUEpPe/Ib, Ha CIIACEHUE JKU3HU U COXPaHEHUe 3/10POBbs JIFOAEH.

4.3. JlelicTBYsl CaMOCTOSITENIBHO INIaBHbIH apxeorpad obs3aH:

— HEMEJIEHHO IIPeKpaTUTh padoTy;

— MPUHATH MEPHI U dBaKyallMy JIOJEH U3 OIaCHOM 30HEI, IPEHOTBPAIIECHHS
[IOIIaJaHus JIIOJIeH B OTIACHYIO 30HY;

— IIOCTaBUTb B U3BECTHOCTH O CITyUMBILIEMCS HadalbHHKA OTHENa;

— OOCTaHOBKY Ha MeCTe aBapuu COXPaHUTh B HEMPUKOCHOBEHHOCTH, ECJIA 3TO HE
YTPOXKAET KU3HU WU 3[I0POBBIO JIIOEH;

— OKa3aTh IIOCTPaJaBIIUM IIEPBYIO 10BpaueOHYIO MTOMOIIb, IPH HEOOXOIUMOCTH
BBI3BAThH OpHrafy CKOpoH momoly o teaedony 103.

4.4. IIpy BO3HMKHOBEHUH 110%Kapa WK BO3ropaHus 00s3aH:



— HEMENJICHHO BbI3BATh MOXapHyto ciyk0y no Tenedory 01,101 wmu mo
coroomy 101, 112. I'lpu BbI30Be HAa3BaTh agpec U MECTO, TI€ BO3HUK [oXkap, myTH
oabe31a, PaMUITHIO 3BOHUBILETO;

— IIPUHATH MEPEI I10 9BaKyalliy JIFOAEH U3 30HBI [10XKapa;

— IHPHHATE MEPBI K TYIIEHHIO ¥ JUKBUNALUK II0XKapa IIEPBHYHBIMU CPEICTBAMHE
II0’KapOTYIICHHS.

4.5. B cuTyanusx, yrposxarommx su3HE U 30POBBIO:
- MIOKHHYTH OIIaCHEBIN YYacTOK.

4.0.B ciydae mosBNEHUS HEHUCIPABHOCTH B paboTe KOMIIBIOTEPA, [TOCTOPOHHETO
Iyma, MCKPEHWS W 3amaxa rapd, HEME/JIEHHO OTKJIIOYHTH 3JIEKTPONPUOOP OT
SJIEKTPOCETH W COOOLIUTE 00 3TOM CHCTEMHOMY aJMHUHHCTPATOPY yUPEXKIEHHS.
Paboty mponosmkath TONBKO 1OC/IE YCTPaHEHHS BOSHUKIIIEH HEUCIIPaBHOCTH.

4.7.11pu mONTy4eHUH TPABMBI HEMEIJIEHHO OGPATUTECS 38 MeIUIIHCKOM TIOMOIIIBIO
¥ COOOIIHUTE 06 3TOM AUPEKTOPA yUPEIKCHHS.

S. TpeGoBanus oXpaHel TpyJa N0 OKOHYAHHH PaGoOThI

Hoimxen:

5.1. IIpuBectu B nmopsiaok pabodee MecTo.

5.2. IlpoBepuTh MPOTHBOIOXXAPHOE COCTOSHHE KaOWHETa, OTKJIIOUUTH
BNIEKTPONPHOOPHI M pabOTAIOIIYIO alnaparypy, 3aKphITh IBEPS.

5.3. BBIKNIOYMTE CBET, OTKIIOYATH KOHIMIHOHED (B CIydae HaJlu4iusl),
PELHUPKYISATOP M 2JIEKTPOIPUOOPEL.

5.4. CHATB cenomexIy.

5.5. TuiaTenbHO BBIMBITE PYKH C MBLIOM.

5.6. 3aKpBITH OKHA U JBEPH.
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