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PEKOMEHOALIUU
MO OPTAHU3ALUNN PABOTbI YNTAJIbHbLIX 3ANNIOB NIOCYAAPCTBEHHbIX
N MYHULUNANBbHbIX APXUBOB POCCUUCKON ®EOEPALIUM B YCITOBUAX
COXPAHEHUA PUCKOB PACIMPOCTPAHEHUA COVID-19

METOAMYECKUE PEKOMEHAOALINA
MP 3.1/2.1.0199-20

1. Pa3spaboransl DenepanbHON CIy)KO00W 1O Ham30py B cdepe 3amuThl TpaB MOTpeOUTENeH u
0JIaromoTy4nsi 4eIoBeKa.

2. VtBepxkueHnbl PykoBoautenem ®DenepanbHON CIyKObI MO Haa30py B cdepe 3amuThl IpaB
norpedbureneii M Onaromnoiyuusi 4YeloBeKa, [JIaBHBIM TOCYIAapCTBEHHBIM CAHUTAPHBIM BpayoOM
Poccuiickoit ®enepanuu A.1O. [Tonosoii 8 urons 2020 r.

PexoMenganuu npegHazHAuYeHbI JJIs1 UCIIOJIB30BAHUS MPU OPraHU3aIMK pabOThl YUTAIBHBIX 3aJI0B
(IpOCMOTPOBBIX  3aJI0B, KOMHAT TMPOCIYIIMBaHUA (HOHOJOKYMEHTOB, TIOMEIICHHUSIX KaTaloroB)
rOCy/IapCTBEHHBIX M MYHHULMIANbHBIX apXWBOB (Aajiee - apXuB) WM (IPU OTCYTCTBUU CHEIHAIBHO
BBIZICTICHHOTO TOMEIIeHHs) B pabouell KOMHaTe apxuBa (Jajgee - YUTAIbHBIA 3al1) B YCJIOBHUAX
COXPaHEHHUS PUCKOB PaCIpOCTpaHEHUsI HOBOW KopoHaBupycHoM nndexuun COVID-19.

JleaTenbHOCTh apXHMBOB BO30OHOBISETCS HAa OCHOBAHMU PELIEHMS BBICIIUX JIOJDKHOCTHBIX JIMIL
cyobekroB  Poccuiickoil  @enepanuu  (pyKOBOAMTENEH  BBICHIMX  HCIOJIHMUTENIBHBIX  OPraHOB
rocyJIapcTBEHHON Biactu cyObekToB Poccuiickoit ®dexepaunu) U 1Mo NPEATOKEHUAM, MPEIIUCAHUSIM
TJIaBHBIX TOCYAAapCTBEHHBIX CaHUTApHbIX Bpauel Poccuiickoit ®denepanmuu B cyObekrax Poccuiickoii
denepanuu.

B mensx HemomymieHuss pacmnpocTpaHeHHsl 3a0oJjeBaHUS HOBOW KOPOHABUPYCHOM WH(EKINU
(COVID-19) na tepputopuu Poccuiickoii denepanuu HE0OOXOIUMO 00ECTEUUTh MPHU pabOTe apXHBOB

CJICOAYIOIIHUC HpO(I)I/IJIaKTI/I‘-IeCKI/Ie u I[C3I/IH(1)6KI_II/IOHHBIG MCPOIIPUATHUA:

1. Hepe;[ OTKPBITUEM B IMOMCHICHUAX apXuBa IMPOBOAUTCA BJIAXKHAA y60p1<a C HCIIOJIb30BAHUEM



Ne3UH(UIUPYIONUX ~ CPEACTB  BUPYJIHUIMIHOTO JCWCTBHS, pa3peIICHHBIX K TMPUMEHEHUIO B
YCTaHOBJICHHOM TOPSIKE.

CucreMa BEHTHISIIMH OYHUIIACTCS, TPOBOIUTCS MPOBEpKa A3PPEKTUBHOCTU €€ paboTEHI.

2. OrpaHMuYMBaIOTCs KOHTAKThl MEXAY COTPYIHUKAMU apX1Ba Pa3HbIX OTIEJIOB U (PYHKIIMOHAIBHBIX
IpyII, HE CBA3aHHbBIX OOLIMMU 3a7a4aMU U IPOU3BOICTBEHHBIMU IIPOLIECCAMHU.

3. ExenneBHo, mepea HadajaoM palbOThl apXuBa OCYILIECTBISAETCS KOHTPOJb TEMIIEpaTyphl Tela
pabOTHUKOB C 00s3aTENBHBIM OTCTPAHEHUEM OT HAXOXKJCHHs Ha paboueM MecTe JIUI] ¢ TOBBIIIEHHON
TeMIepaTypol Tena u/uiM npu3HakaMu HH()EKINOHHOTO 3a00JIeBaHMS.

4. COTpymHUKH apXUBOB OOCIY)XKHBAIOT TOCETUTEICH C NPUMEHEHHUEM 3alllUTHBIX MAacoK U
IIepYATOK.

5. PaboTHUKHM apxuBa Ha pabO4YMX MECTax 00EeCTeYMBAIOTCS 3aI1aCOM OJTHOPA30BBIX MACOK (MCXO.s
U3 MPOJOJDKUTEIBHOCTH paboueil CMEHbl M CMEHbl Macok He pexke 1 pasa B 3 uwaca), a Takxke
Ne3uHQUUIUPYIOIUMU  calipeTkamu, KOKHBIMM ~ QHTHUCENTUKaMHU  Juid  00paboTKH  pYK,
Ne3MH(PUIUPYIOMIMMHA CPEICTBaMH, repuaTkamu. OpraHW30BBIBACTCS KOHTPOJIb 33 HCIOJIh30BAHUEM
YKa3aHHBIX CPE/ICTB.

6. 3ampemniaercs MpueM MUK Ha pabounx mecrax. [IpueM muim ocyuiecTBisieTcs B CTOJOBOM AJist
COTPYJIHUKOB WJIM CIIELHATIbHO BBIJEIIEHHON KOMHaTe ¢ 000pYyJAOBAaHHON PaKOBHUHOW JJISi MBIThSI PYK U
7103aTOpPOM JUIsl 0OpabOTKH PYK KOKHBIM aHTHCENITUKOM C Y4€TOM COOJIO/IEHUsI TUCTaHIIMK HEe MeHee 1,5
METpPOB.

7. Ilpu ueHTpaan30BaHHOM MUTAHUU PAOOTHUKOB apXMBa OPraHU30BBIBAECTCA MMOCEIICHNUE CTOJIOBON
KOJUIEKTUBAMH CTPYKTYPHBIX MOApa3/IeIeHuid B onpeaeneHHoe Bpems no rpaduky. [Tocemienue ctonoBoit
MOJIb30BATEISIMH YMTAIBHOTO 3aja BO3MOXHO B BBIJIEJICHHOE BpeMs C COONIOJICEHHWEM AMCTAHIUU HE
MeHee 1,5 MeTpos.

8. OpraHI/ISOBBIBaCTCH npeaBapuTeiibHas 3alrchb M0oJIb30BaTelIel Ha IIOCCIICHUEC YUTAJIBHOI'O 3aJja.

9. B mecrax apxuBa, A€ BO3MOXKXHO CKOIIJICHHC J'IIOI[CIZ (“IHT&J’IBHBIFI 3aJI, CTOJIOBasi, KOMHAaTa
OTAbIXa WX IpHeMa IHIIK, YHYaCTOK KOIIMPOBAHUA M I[p.), o0ecIieunBaeTcs CO6J'II-OI[CHI/I€ JAUCTAaHIIUH
MCXKAY I'paXXJaHaMH HEC MCHEC 1,5 MCTPOB C HAHECCHUEM CHTHAJIbHOU Pa3sMETKH.

10. ITonp30BaTenm JOIIYCKAITCA B IOMEIICHUE apXUBa P HAJIUYHUU THTUSHHYECKOM MacKH.

11. HepeMemeHHe ApPXUBHBIX J€JI, JOKYMCHTOB B YUTAIbLHBIN 3all U O6paTHO B XpaHWJIHNIIC
IPOU3BOAUTCA A0 OTKPBITHA WK IIOCJIC 3aKPbITUA YAUTAJILHOTI'O 3aJia.

12. Opranu3oBbIBacTCsl XpaHEHHUE e, JOKYMEHTOB IOCIE MOJHOTO 3aBepIUIeHUs] pabOThl ¢ HUMU
M0JIb30BaTeNeM B KOpoOa (KOp3uHBI). XpaHEHHUE OCYIIECTBIISCTCS HA CIHEIHATIbHO OTBEICHHBIX MOJIKaX,
CTOJIaXx MO BO3MOKHOCTH B OTJEIbHOM NoMmenieHnH. [IoBTOpHOE MCIonb30BaHME BO3BPAIICHHBIX JIENT U
JIOKYMEHTOB IIPOBOJUTCS Uepe3 S5 THEM.

13. Opranu3oBbIBAOTCS MPH BXOJE B apXHMB M UYUTAJIbHBIA 3a1 MecTa 00pabOTKH pYK KO>KHBIMU
aHTHUCENTUKAMHU, TpeJHa3HAUYEHHBIMU JUIl 3TUX Ieneil (B TOM 4YHCiIe C MOMOIIBIO YCTaHOBJIEHHBIX
J103aTOPOB), WJIU JI€3UH(UIUPYIOIUMHU cal(eTKaMu.

14. PCKOMCHI[yeTCﬂ YCTaHOBKa 3alIUTHBIX 3KPAHOB B MECTaX B3aUMOJEUCTBUS C MOCETUTEISIMU:



MeX 1y KOMHATOM (30HOM) paOOTHUKA apXUBa U MOMEIIEHUEM (30HOM) JUIsl 10JIb30BaTEIEH.

15. TIpoBomuTcs eKeIHEBHAs BIIaXHas yOOpKa ITOMEIICHUS YUTAIBHOTO 3alla, CIIyKEOHBIX
MMOMEIIEHUH U MeCT OOIIECTBEHHOTO MOJh30BaHUs (KOMHATHI MPUEMa IMHIIH, OTAbIXa, TapAepoOHON u
TyaJICTHBIX KOMHAT) C TIPUMEHEHUEM JAC3MHPHUIMPYIONINX CPEJICTB BHUPYJIUIUIHOTO JCHCTBUS.
Jle3uH(peknns ¢ KpaTHOCTBIO 00pabOTKH Kaxkble 2 - 4 gaca BCEX KOHTAKTHBIX TTOBEPXHOCTEH: TBEPHBIX
pYy4eK, BBIKITIOUATENICH, MOPYYHEH, IEPHII, TOBEPXHOCTEH CTOJOB, CHMHOK CTYJIbEB, OPTTEXHUKH.

16. B uuTanpHOM 3aie PEKOMEHIYETCS MPUMEHEHUE YCTaHOBOK Ui 00€33apaKMBaHHs BO3IyXa.
Omnpenenenne KOJMYeCTBa YCTAaHOBOK M3 pacuera Ha oOBbEM IOMEIIEHHS YMTAJIbHOIO 3aja, a TaKkKe
pexuma ero padoThl, JOHKHO OBbITH OINPENENCHO B COOTBETCTBUM C HHCTPYKLUUSMU K JIAHHBIM
yCTaHOBKaM.

17. Tlpm HanM4YMM TEXHUYECKOW BO3MOXKHOCTH OOECIIEUYMBACTCS PETYJISIPHOE TMPOBETPHUBAHKE
(kaxxzple 2 yaca) YUTAIbHOIO 3ajla apXUBa U CIIYKEOHBIX MOMEIIEHUH.

18. OcymecTBisiercs cOOp MCHOIB30BAaHHBIX MACOK M TIEPUYATOK COTPYIHHUKOB M TOJIb30BATEJICH
YUTAIHHOTO 3aj1a B TIOJIMATUIICHOBBIE MEIIIKH C Tocienytomiei yrumm3anuen kak ThO.

19. Ilpu mnpociaymuBaHuM (POHOOKYMEHTOB HCHOJB3YIOTCS HMHAWBUIYaTbHbIE HAYIIHUKU
ITOCETUTEISI WIIM OJHOPA30BbIE HAYIIHHUKH.

20. Opranu3oBbIBaeTcss HTHPOPMUPOBAHUE MTOCETUTENEH U paOOTHUKOB apXHBa MyTEM pa3MEIleHUs
TEKCTOBOM M BU3yaJIbHOM HH(pOpMAIMK O HEOOXOAMMOCTH COONIOACHHUS IOJIb30BATENSIMU YUTAIBLHOTO
3aJla Mep O TPEIOTBPAIICHUIO PAaCIpOCTpaHEHUsT HOBOW KOpOHaBHpycHOW mHpekmuu. Heobxomxmmas
nH(popMaIus pa3MeniaeTcs Ha OQUIIMATIEHOM CalTe apXuBa.

21. Hcknroyaercs NpoBEAECHUE MACCOBBIX MEPONPHUSATHI, B TOM YUCIIE C YYACTUEM IOJIb30BaTeNei
YUTANBHOTO 3aja. Bce mnpoBoauMble MepONpUsTUS OpPraHU30BBIBAIOTCS C YYETOM HACTOALINX
PEKOMEHTAIIHA.




