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UHCTPYKLUS ITO OXPAHE TPYJIA
HAYAJIBHUKA OTAEJA OPTAHU3AIIMOHHO-IIPABOBOM PABOTBI

1. O6mue TpeGoBaHUdA MO OXpaHe TPyAa

1.1. K BbimonHenHo paboT Hayaj bHUKA OTAENA JOMYCKAIOTCS JIMLA, HMEIOIIUe
BBICIIIEC MPO(QECCHOHANIBHOE 00pa3soBaHMe M CTaX pabOTHl Ha PYKOBOJSILHX
AOJDKHOCTAX B COOTBETCTBYIOIIEH NMPOQHIIO OpraHHU3allii OTPACId HE MeHee 3
rofa, MpoueIIIne MEAUIIMHCKAN OCMOTp, BBOAHBIA U NEPBUYHBIN HHCTPYKTAXH
Mo OXpaHe Tpyna, oOydeHue Ge30macHBIM METOAaM Tpy.la, HPOBEPKY 3HAHH,
UHCTPYKTaX I10 MOXKAPHOH 0€3011aCHOCTH U 3JIEKTPOOGE30MacHOCTH.

1.2. HavanpHUK OTOEIa JOKEeH 3HATD:

- 3aKOHBI W HMHBIE HOPMaTHBHbBIE IpaBoBhle akKThl Poccuiickoit ®enepanmu,
PerIaMeHTHPYIOIIKE OTHOLICHUS B Cepe apXUBHOIO /1eiia;

- HODMAaTHBHBIC W METOJUYECKUE [TOKYMEHTBI, Kacalolyecs IesTeIbHOCTH
ApxuBa;

- OCHOBEI TPYZIOBOTO 3aKOHOJATEILCTBA;

- OCHOBbBI OpraHU3alliY TPyda U yIpaBJIeHHS,

- IOPSIIOK COCTABJICHHUS IIaHOBO-OTUETHON TOKYMEHTALINY;

- OTEYeCTBCHHBIH W 3apyOeXHBI ONBIT B OONACTH apXMBOBENCHHUS W
JIOKYMEHTOBEICHHS;

- OCHOBBI JIOKYMEHTAI[HOHHOTO 00eCTIeUeH s YIIPABICHNUS;

- OCHOBBI IPUMEHEHHUS] KOMIIbIOTEPHON TEXHUKU;

- IpaBUJIa BHYTPEHHETO TPYAOBOTO PACIIOPAIKA;

- lIpaBuJia IO OXpaHe TPYLa U IoKapHOH 0€30IIaCHOCTY;

- CII0cO0BI OKa3aHUs IePBOi MOMOIIM IIPU HECUACTHBIX clayyasx,

1.3. B mpouecce TpynoBOH JEATENBHOCTH Ha HAYANbHMKA OTJEIa MOTYT
BO3JEUCTBOBATH ClIe AyIOIITHE BpeIHbIE " OTacHBIE (baxTopsI:
— MaJIeHUe C BBICOTHI MITH U3-33 IIepenasia BBICOT Ha IIOBEPXHOCTH;



— MEXaHUYECKHE OTIACHOCTH IIHPOKOT'0 CHEKTPa ACHCTBHS,

— TPaBMHUPOBaHHUE CIYYalHO NaJAI0IINMHK JOKYMEHTAMHY;

— TPaBMHUPOBaHHUE 00 OCTpEIE YIJIBI U KPOMKH CTellIaxel,

— BO3MOXXHOCTH IAJI€HNUS C JIECTHHUI] M C BBICOTBI;

— BJIBIXaHUE JIBIMA, [TAPOB BPEIHBIX I'430B U IBLTH IIPU I105Kape/B3pEIBE;

— OIIACHOCTb HAPYIIECHUH OXpaHbl TpyJa, G€30NaCHOCTH M MHBIX HOPMATHBHO-
IIPaBOBBIX aKTOB;

— TMOBPEXACHHE OPTaHOB ABIXaHUS YaCTHLAMMH IBLIY;

— TOBPEXICHHUE I71a3 ¥ KOXKHBIX IIOKPOBOB BCJIEACTBUE BO3AEHCTBUS IIBLIH,
— BHBIXaHWE NbIMH, [1APOB BPEJIHBIX I'a30B U IIBLIU [IPH II0XKAape/B3PHIBE;

— ONACHOCTL HAPYUICHUH OXpaHbl Tpyaa, G€30IIaCHOCTH ¥ MHBIX HOPMATHBHO-
IIPAaBOBBIX aKTOB.

1.4. HauansHuk otaena o6s3aH:

— cobmoiats IIpaBuia Tpy0BOTO paciopsKa, yCTAHOBJIEHHbIE B OPraHH3ALIAN,

— co0mroaaTh Tpe6OBaHUA JODKHOCTHON MHCTPYKIHUH;

— cobmonate TpeGOBaHWs HACTOAUIECH HHCTPYKUMH, WHCTPYKIHM O Mepax
TOXAPHO# Ge30MIaCHOCTH, HHCTPYKLHE 110 9J1eKTPOGE30MaCHOCTH M He JOIYCKATh
HapyIlIeHUst STHX TpeOOBaHUH APYTrUMHU pabOTHUKAMU,

— NPOXOAUTL OOyYeHHe IO OXpaHe TPyJa ¢ HOCIEAYIONIeH NpOBEpKO 3HaHMIA
TpeOOBaHUI OXpaHbI TPYAA;

— Ge30TaraTenbHO COO0MIATE KYPHUPYIOIIEMY 3aMECTUTENIO U HaYaJIbHUKY OTIela
OpraHU3alUOHHO-NIPaBOBOA paboThl 000 BCeX CIydasx TpaBM, MUKPOTPABM,
NPOUCIICNIIMX € TONYMHEHHLIMM B TedeHue paboyero [AHSA, BKJIIOYAS
[IPOUCIIEIIINE BHE TEPPUTOPUH YUPEIKICHHUS;

— IPOXOIUTH OOYUYEHHUE 110 OKA3aHHIO IIePBOif MOMOILM HOCTPAIaBIINM;

— 3HaThb MeCTa PAClONOXKEHHS IePBUYHBIX CPEACTB IIOXKAPOTYIIEHUS W IIYTH
dBaKyalluy IIpH MOXKape;

— AnA  NPeAyNpexIeHUs HeONarompusATHOTO BO3AEHCTBHS HAa  370POBBE
Ha4aJlbHAKY OTAENa CIeAyeT II0JMb30BAaTECA CPEICTBAMH  WHIMBHIYalTbHOU
3aLUTHI;

— COOIIofaTh mNpaBuia JIMYHON THTHEHBl TPyHd, PEXHUM TpyAd M OTHBIXA,
COIEPXKATh B UACTOTE paboyee MECTO.

1.5. HavanbHuk oTfena oGs3aH BBINONHUTL TPEGOBAHMS pEXUMA pabouero
BPEMCHM W BPEMEHM OTIBIXa [P BBINOJHEHUM COOTBeTCTBYIOWMX pador (K]I
m.3.2.,3.3.,3.5.), a taxoke Bpemst otasixa (K] mm. 3.7., 3.8.).

1.6. Hauanenuk otzena u3Bemaer mupexropa o moGoH CHTYAIHMH, YrpoKaromlett
KU3HU W 3MOPOBBIO JIOJEH, O KaXJAOM HECUaCTHOM Clydae, MPOUCLIEAINEM B
YIpeXIeHUd, 00 yXyNIIEHUH COCTOSIHHS CBOETO 3JO0pOBBS, B TOM YHCIE O
IPOSBJIEHUH IPU3HAKOB OCTPOIo 3a00JIeBaHUS.



1.7.Ecnu ¢ kemM-mu60 13 pabGOTHHKOB MPOHM3OLIEN HecYacTHBIN cliy4a#, To
[IOCTpajiaBlIeMy  HEOOXOAMMO OKa3aTh I[EPBYI0 IOMOIIb, COOBIIUTH O
CIyHUBIIEMCS] PyKOBOJMTEIIIO ¥ COXPAHUTh OOCTaHOBKY MIPOMCIIECTBHS, €CIIH 3TO
HE CO3M1aeT OTIACHOCTH IS OKPYKAIOIIHX.

1.8. Hauaneuuk  ormena,  gomycTuBImmit HapylIeHHWE WM  HEBBLIIOJHEHHE
TPEOOBAaHWH WHCTPYKUHH 1O OXpaHe TpyLa, HECeT OTBETCTBEHHOCTh B
COOTBETCTBHH C AEHCTBYIOIIHAM 3aKOHOIATEILCTBOM.

2. TpeGoBanusi oXpaHbl TPyAa Mepej HAYAJIOM padoThl
Ilepen HauaoM paGoTEl HAYAIBHUK OTHENA JOJDKEH:

2.1. Ilpoeeputs 6GesomacHocTs paGodero  mecta, yOpaTh  HEHY)XHEIE
IPEAMETEL,  OCBOGOAUTH MPOXOMBL, YOS IUTECS B JOCTATOYHOCTH OCBEIICHNIS,

2.2, OcsetntensHble MPUOGOPH PETYIMPOBATH TAK, HYTOGHI OCBellleHue OBLIO
AOCTATOYHBIM, HO HE CIIEMUJIO [1a3a.

2.3. JInuno y6eauMThcs B TOM, YTO BCe MepBI, HEOOXOMUMEIE I O0ecIeyeHus
0€3011aCHOCTH, BBITIOTHEHEL.

2.4, o0paTWTh BHMMAHHE Ha PAMOBATBHYIO OpraHu3alfio paboyero Mecra,
TNOATOTOBUTH HEOOXOAUMBIE TEXHHUECKHE CPE/ICTBA U TIPOBEPHTD HX pabory.

2.5. Havanenuk oTzena He JOJDKEH NPHCTYNATh K paGoTe, ecid Yy HETO UMEIOTCA
COMHEHHS B 00ecIIeYeHnH: 6e30IacCHOCTH [IPH BBIMOTHEHHH [IPEICTOSIIEH paboThI.

2.6. Tlpu OoOHAapYy)KEHHUH HEMCHPABHOCTEH HeMeICHHO COOOLIUTE O HUX
HENOCPEACTBEHHOMY PYKOBOIUTEIIO.

2.7. IlpousBOHTE KaKOU-TH60 PEMOHT CaMOCTOSTENHHO 3arpenaeTcs.

3. TpeGoBanus oxpaHsbI Tpya BO BpeMst paboThbI

3.1. Bo Bpemst paGoThl HAYATEHUK OT/ENA JOIKEH:

— OBITh BEXKJIUBBIM, BECTH ce0sl CIIOKOMHO U BBLICPIKAHHO, U30€raTh KOH(IUKTHBIX
CUTyallld, KOTOPBIC MOTYT BBI3BAaTh HEPBHO-3MOILMOHAJIBHOE HanpspkeHHe U
OTPa3UThC Ha OE30MACHOCTH TPYIa;

— OBITH BHHMATEJIBHBIM, HE OTBIEKATHCS OT BBITIOJHEHUS CBOMX 00sI3aHHOCTEI;

— COOMIONATE YCTAHOBJICHHBIE HOPMEI IepeMeIleHus (A1 My>XYUH U SKEHIIHH)
TSDKECTEH BPYUHYIO.

3.2. HavanpHuk oTnena o6s13aH:
— TOIIEPIKUBATE YUCTOTY M TOPSAOK Ha pabodeM MecTe;



— cobmomate UWHCTpykTax s  COTPYAHHKOB 1O  HpeIOTBPALLEHHUIO
pacnpocTpaHeHus KopoHaBupycHod uHpexkuuu COVID-19 Ha pabodyeM mecte oT

10.11.2020.
- XPaHUTb JOKYMEHTAIIMIO B IIKadaX B CHeNUanbHO 000py10BaHHOM KabuHeTe.

3.3. Bo Bpemst paboThI HAUalbHKUK OTAENA HE JJOIKEH:

— OCTaBJIATh CBOe pabovee MECTO; ITO MOMYCKAETCS TONBKO C paspelleHHs
HETIOCPEACTBEHHOI'O PYKOBOIUTEJIS;

— HCIONIb30BaTh BMECTO CTPEMSIHKM HIIM JIECTHHIIBI CIIy4aliHBIE IIpeMETHI
(HanpuMep, AIUUKH, CTYJIbS U T. I1.);

— CTAHOBUTBCS HA BEPXHUE CTYNCHH CTPEMSHOK U JIECTHHUI BO M30€KaHNe NOTEPH
YCTOMYUBOCTH U IaNeHHUS,

— OGpocarts Jro0ble MaTepHasl i JOKYMEHTHI ¢ BepXHHUX IIOJIOK ¥ CTeNIaxKei;

— IIepEerpyXarb MaTepUaJlaMH W JOKYMEHTaMH BBIIIE JOMYCTMMOM Ha HUX
HaTPy3KH;

— XPaHUTH NOKYMEHTBl HABalOM U pa3MeIlaTh WX BIUIOTHYIO K pajgHaTtopaM U
TpyOaM OTOIJIEHHUS.

3.4. B npouecce paboThl 3anperaercs:

- OTBJIEKATHCSI Ha IOCTOPOHHUE Jiella U PasrOBOPEI;

- IEPEHOCHUTH I'Ppy3 BecoM OoJiee 7 Kr;

- AOMYyCKaTh 3aXJTaMIIEHHOCTE pabovero MecTa GyMaroil B UENSX HeNONyIIeHHUs
HaKallJTMBaHUS OPraHUYECKOU IIBIIH.

3.5. Pabo4yee MecTO MOJB30BaTENs IIEPCOHANBHBIM KOMITIBIOTEPOM  CIIeAyeT
000pPyI0BaTh IIOJCTABKOM IS HOT, HMEIoIIelt muprHy He MeHee 300 MM, rmyOnHy
He MeHee 400 MM, PerymupoBKy IO BEICOTE B mpeienax a0 150 MM u mo yIIy
HAaKJIOHA OIIOPHOW IMOBEPXHOCTH TIOACTAaBKH 10 20°.

3.6. [l yMEHBIICHUS HAMPSOKEHMS 3PEHHS CllelyeT YCTAaHOBUTb Ha O3KpaHe
MOHHTOpa ONTHUMAJIBHBEIH IIBETOBOH PEXUM (€CITM TaKasi BO3MOXXHOCTh MMEETCs!):;
[IpH 3TOM PEKOMEHIYIOTCS HCHACBIIIEHHBIE LBETA: CBETJIO-3€JICHBIH, JKEJITO-
3€JICHBIH, JKEJITO-OPAaHKEBBIM, JKENTO-KOPHUHEBBIH, [0 BO3MOMKHOCTU cnenyer
u30erath HaCBIMIEHHBIX [IBETOB, 0COOEHHO KPaCHOrO, CHHET0, SIPKO-3€JIEHOT 0.

3.7. IlpousBoauTs Kakoit-mu6o PEMOHT CaMOCTOSTEIBHO 3aIPEIacTCsl.

3.8. Ilpm oOHapyXeHHH HEHCIpPAaBHOCTE!l HEMEIIEHHO COOBLIHT O
HUX HadanbHUKYy MTOOn03.

3.9. Benencreue TOoro uro 6onbiias 4acTh BPEMEHH IOCBAIIEHA pabore Ha
KOMIIBIOTEPE, HEOOXOAMMO KaX[ble 1Ba 4aca IeiaTh [epephiB Ha 15 MUHYT mis
CHIDKEHHS YTOMILIEMOCTH O0IIE(QU3NIECKOT0 XapaKTepa.



3.10. C umensro CHUKEHUS 3PUTCJIBHOTO M KOCTHO-MBIIIEYHOI'O YTOMIICHUS
TI0TE30BATENIO CIEAYeT COOMOATh YCTaHOBICHHBIMH pexuM Tpyna u orasixa (KJI
nm.3.2.,3.3.,3.5.), a raxoke Bpems orasxa (KJ{ mm. 3.7.,3.8.).

3.11. 3a HapyueHue (HeBBIIIONIHEHNE) TpeboBaHMi HOPMATHUBHBIX aKTOB 00
OXpaHe Tpyla HadallbHUK OTAeNa MpPHUBIEKAETCS K IUCLUMILIMHADHOM, a B
COOTBETCTBYIOINMX ClIydassX — MaTepHaIbHOW M YTOJOBHOM OTBETCTBEHHOCTH B
TOPSAKE, yCTAaHOBICHHOM 3aKOHONATENbCTBOM P®, JIOKaNBHBIME HOPMATHBHBIMHU
aKTaMU.

4. TpeGoBaHus 0OXpaHbI TPyAa B aBaPHIiHBIX CHTYALUAX

4.1. B aBapuitHo#t 06CTaHOBKE CleyeT OMOBECTHTH 06 ONACHOCTH OKPY’KaIOUTHX
JEOZeH ¥ IeHCTBOBATh B COOTBETCTBHHY C IIAHOM JIMKBUIAIHH aBapwuii.

4.2, Bee CAMOCTOSATEIBHO NNpUHUMAaeMbIe MEPLI TOJI’)KHEI OBITD HallpaBJICHBI, B
HIEPBYIO O4YECpe b, HA CITACCHUE XU3HU U COXPaHEHUE 310POBbLA .J'HOI[CI\/’I.

4.3. JleHcTBYsI caMOCTOATENBHO HAYAIBHUK OTHENIA O6S3aN:

— HEMEJUICHHO IIPEKPATUTh paboTy;

— TPUHATE MEphl Ul 3BAaKyallMd JIOLEH W3 OMAaCHOH 30HBI, MpeaoTBpalLeHHUS
TONaaHust JIFOEH B ONIACHYIO 30HY;

— IIOCTaBUTh B U3BECTHOCTh O CTyUHBIIEMCS PYKOBOCTBO;

— OOCTaHOBKY Ha MeCTe aBaphH COXPaHHUTH B HENPUKOCHOBEHHOCTH, €CJIM 3TO HE
YTPOXaeT XU3HH MJIH 3J0POBLIO JIFOEH;

—— OKasaTh NOCTPalaBIINM MEPBYIO OBPaveOHYIO HOMOIb, IPU HEOGXOMUMOCTH
BBI3BATH GpHUTay CKOpO# oMoy 1o Testedony 103.

4.4. Ilpy BO3HMKHOBEHUH MOKapa WK BO3ropaHus o0s3an:;

— HEMCIJICHHO BBI3BATh IIOXKApHYHO Ciyx0Oy mo Ttemedony 01,101 wim 1o
coropomy 101, 112. Ilpu BEI30Be Ha3BaTh agpec U MECTO, T BOZHHK oXap, IyTu
noxbe3na, (aMUINio 3BOHUBIIIETO,

— HPUHATH MEPEI 110 3BaKyalllH JIFOeH U3 30HbI 0KApa;

—— HPHHATE MEPLI K TYLICHUIO U TMKBUOALMY T10XXapa MePBUYHBIMU CPENCTBAMH
HOXAPOTYIIEHHS, '

4.5. B cutyanusx, yrpoxaronmx xXu3H1 1 3J0POBBIO:
- IOKUHYTH ONACHBIN Y4aCTOK.

4.6. B ciny4ae noseienus HEUCIPaBHOCTU B paboTe KOMITbIOTEDA, [IOCTOPOHHETO
ITymMa, MCKPEHWs M 3aliaxa rapd, HeMeIeHHO OTKJIFOYMTH 3JIEKTPONpubdop ot
SJICKTPOCETH M COOOIMTE 00 ITOM CHCTEMHOMY aIMUHUCTPATOPY YUPEIKICHHUS.
PaboTy npomoimkaTte TONBEKO rocie YCTPaHEHHUS BO3HUKIIEH HEUCIIPABHOCTH.



4.7.Ilpy mOTy4eHUN TPaBMBI HeMELIEHHO 00paTHUThCS 33 MeIUIUHCKOI IIOMOLIBIO
¥ COOBIINTE 06 3TOM QUPEKTOPa YUPesKIEHHS.

3. TpeGoBanus oxpanbi TPpyAa 10 OKOHYAaHHU paGoThI

Homxen:
5.1. Tlpusectu B mopsiiok paGodee MecTo.
5.2. Tlposeputs IIPOTUBOMIOXKAapHOe  COCTOSHME KabGHHeTa, OTKJIIOYHTH

SIIEKTPONIPHOOPE! ¥ PaGOTAIOIIYIO arnapaTypy, 3aKphITh JBEPb.

5.3. Beimrounts cBeT, OTKMIOYHTE KOHAMLMOHED (B cCiydae Haludus) u
SNEKTPOIPHUOOPEL.

5.4. TIaTeNbHO BBIMBITH PYKH C MBLIOM.

5.5. 3aKpEITh OKHA W JBEpH.



JIucTt o3HakoMIIeHUs

C MHCTPYKILKEH 110 0XpaHe Tpya
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