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1.1. K BbIIroJrHeHzro pa6or rJIaBHoro apxr4Bvrcra AonycKarorcr nr{rla, uMerour4e
Bblcuee npoQecczoHanbHoe o6pasonaHvre v crax pa6orrr rro coorBercrByroqeMy
upoSzmo yqpe)KAeHr4fl He ueuee 3 rora, [porueArxr're MeAzr]uucxuit ocMorp,
nno4urrfi I4 [epBLIqnrtfi zncrpyKrDKLI rro oxpaHe rpy1a, o6yveHrae 6esonacHrr14
MeroAaM rpyAa, npoBepKy zuauuir, I{HcrpyKTax ro loxapHofi 6esouacHocrr4 t4
ore nrp o 6 e3 orracHo crLr.

1 .2.Beayu1 ufi apxnu4cr Aonx(eH 3Harb :

- 3aKoHbI 14 lzHble HopMarI4BHbIe npaBoBbre aKTbr Poccraficxofi @e4epaqzu,
P E |JIAMEHTI,IPYIO qI4E OTHO IIIE H]r.fl. B C Q CP E APXI{BHO f O I ENA;

- HOpMaTLI BHbI e 14 MeroAl{qec KI4e AOKyMeHTbr, Kacaro qr{ e cr Aef, TenbH o crlr apxkrBa;
- cocraB I{ coAepxaHvre KoMTIJIeKCa AOKyMeHTOB apxprBa, cr4creMbr xpaHeHLrfl U
TIACCTZSUKAqIII4 APXI,IBHbIX IOKYMCHTOB, XPAH,IIIIVXC' B APXI4BC;
- ocHoBbr opfaHr43al\krlr Tpy[a;
- NOP,IAOK COCTABJIEHI4' IIJIAHOBO.OTIICTTTOfi 4OTYMCHTAIILII4 ;

- oreqecrseHHHfi kr sapy6eNHufi orIhIT B o6rracr:u apxrzBoBe AeHLrfl,
AOKyMeHTOBeAeHL4T;

- O C HO BbI AOKYME HTAIIIIO HHO| O O 6 C CNCq EHLTfl Y UP AB NEHUfl ;
- ocHoBbr npr4MeHeHn.s KoMrbuepHofi TexHr.rKa;
- npaBr4na BHyrpeHHefo rpyAoBofo pacnopf,AKa;
- npaBvna no oxpaHe rpyAa kr rroxapHofi 6esonacHocrr4.
- cnoco6rr oKa3aHr{r uepnofi noMoxlu upr4 HecrracrHbrx cny.9laflx.



1.3. Bo BpeMt pa6oru Ha BeAylqero B ocHoBHoM cJreAyroqr4e orracHbre 14 BpeAHbre
rlporr3BoAcrBeHHbre Qaxroprr :

- floepexAeHr4e opraHoB A:';rxaHnfl. qacrurlaMtr rrbrJrtr;

- flonpexAeHlle rrra3 vr KoxHbIX noKpoBoB BcneAcrBue eo:4eft c'rBr4fl rrbrn[;

- raAeuze c Bbrcorbr urrr4 r43ra rrepera/ra Bbrcor Ha [oBepxHocrr4;

- MexasuqecKrre oracHocrrr rxtrpoKofo crreKTp a geitcrr;un;

- B4rxaHVe AIIMI4, napoB BpeAHbrx r€l3oB r{ rrbrJrr4 npu nox{ape/rcprrne;

- Onacuocrb Hapyruenvfi oxpaHbl TpyAa, 6esouacHocrr4 14 r4Hbrx HopMarr4BHo-
IIpaBOBbTX aKTOB.

1.4. Beay:uluir apxuBncr o6ssan:

- co6nro4arr llpanLrnarpyAoBoro pacnoprAKa, ycraHoBJreHHbre B opraHu3arJvrr;

- c o6nro4arr rp e 6 o BaHvrfl. AoDKHo cruofi r{HcrpyKrlr4 14 ;

co6ruo4arr rpe6onanrar nacro.aulefi r4HcrpyKrlrrr4, r4HcrpyKrlr,rr4 o Mepax
noxapHofi 6egouacHocrl4, LIHcrpyKU:azr ilo enexrpo6e3o[acHo arr4 Lr He AonycKarr
H apylx e H vrtr :rux rp e 6 o e aH u u gpy t'ula u p a5 ol Hr4RaMkr;

- rpoxoAzrr o6yveHue no oxpaHe rpyAa c rocneAyrollefr npoBepKoir. suauufi,
rpe6onau uir oxpatbr rpyAa;

- 6esorrarareJlbHo coo6Iqarr Harr€LnbHr.{Ky orAena o6o Bcex cnyqarx rpaBM,
MHKporpaBM, rlpozclxeAlrrl{x B TeqeHrre pa6o.rero AH.fl, BKrroqar npovcrueArxze
BHe TepptrTopr4r4 yr{pe}qeHr4{ ;

- npoxoArarr o6yveHr4e rro oKa3aHr4ro [epBofi nolrorqv [ocrpaAaBrukrM;

- 3HaTb MeCTa pacnono)KeH[fl. nepBr,rrrHbrx cpeAcTB no)KapoTyrrreHr4r v nyTz
gBaKyarIZId rrpu [oxape ;

Anfl npeAylpex{AeHI4f, ne6narorpl{f,THoro nos4eficrnux Ha 3AopoBbe
HarI€trbHkIKy orAena cneAyer rorb3oBarbcq cpencrBaMr4 vH4rBkr4yaltnofi
3AIUHTbI:

co6lro4art ilpaBvrna ,rz.rHoft rr'rrzeHbr rpy1a, pexr4M Tpyla v orAbrxa,
coAepxarb B r{rrcrore pa6o.ree Mecro.

- o6.sgaH BrIIIoJIHTIT rpe6onaHkrfl. pexr{Ma pa6overo BpeMeHra z BpeMeHZ orAbrxa
npr4 BbrnoJrHeHr4rr coorBercrByroulr4x pa6or (K[ uu.3 .2., 3.3., 3.5.), a raKxe BpeM.rr

orAbrxa (Kl nn, 3.7., 3.8.).

1.5. Be4yrqufi apxrlBl4cr I,I3BeIrIaer HaqiurbHr4Ka orAeJra o nro6ofi akrryarJvrkr,

yrpoxaroulefi )KIl3Hrr u 3AopoBblo nro4efi, o KaxAoM HecrracrHoM cryrrae,
nponcrueAlxeM B yrlpex{AeHvrtr, o6 yxy4ureHr4vr cocrof,Hrrr cBoero 3AopoBbf,, B ToM
rII4 cJre o np o.rrBn eHLrv nprz3HaKoB o crp oro sa6orenarrus.

1.6. Ecnrz c r<eu-ru6o u3 pa6oruuron npor43orxen Hec.racrHrrfi cttyuaft, To
rrocrpaAaBrxeMy neo6xo4rauo oKa3arb nepByrc froMorrlb, coo6ulzm o



cnfIIzIBIueMC-[ HaTIaJIbHI{Ky OTAena 14 COXpaHI4Tb O6CTaHOBKy npOLICueCTBVrfl, ecJrr4
9TO He CO3AaeT OrracHocTLr Anfl oKpyx(aroqvx.

1.7. Beayrqzfi apxlrBl{cr, AorlycrvBrnwfi HapyrxeHr{e ulru HeBbrrroJrHeHr{e
rpe6onanafi rrHcrpyKIII4I4 IIo oxpaHe rpyAa, Hecer orBercrBeHHocrb B
coorBercrBuu e 4efi creyroqr4M 3aKoHoAareJrbcrBoM.

2. Tpe6onannfl oxpaHbr rpyla repeA HarraJroM pa6oru

flepe4 HaqaroM pa6orrr ee4yrqnfi apxuBuar AoJr)KeH:

2.1. HaAerb cnelloAex{Ay (creqo4ex4a AoJr)KHa 6rrrr coorBercrByroqero
pa3Mepa, 'Izcrofr u He crecH-lrb Anuxenufi), [poBepr4Tb Halrvrvtue cpeAcrB
vH4r4B[tryalilrofr 3aIqI4TbI, MeAI{UzHcrofi alrer{Kr4 Anr oKa3aHZ.s nepBofi nonaorqz,
a TaKXe cpeAcTB noxapoTyrrreHr4s.

2.2. npoBepzrb cocrotHlze rloMeulenufi apxarBa; upu ueo6xoArzMocrr4 cneAyer
HaBecrI4 rll4crory, noptAoK u o6ecre.IrTb HarrLr,rue cno6oAHbrx npoxoAoB.

2.3. [poBepl4Tb I4cnpaBHocrb necrHr4rl kr crpeMrHoK, a raK]Ke cpeAcrB uanofi
MexaHI43arJIdId, rrpkrMeHf,eMblx An.rr [epeMerrleHvrfl. apxr{BHbrx AOKyMeHTOB.

2.4. JIkIqHo y6e4zrrcf, B ToM, rrro Bce Mepbr, Heo6xo4zMbre Anr o6ecue.reHz.{
6esonacHocrl4, BbIrIoJIHeHbI.

2.5. y6e4urrc-fl B AocrarorlHocrll ocBerrleHr4a pa6ovefi souu, oco6eHHo B TeMHoe
BpeM.s cyroK.

2.6. o6parzt BHI4MaHrle Ha paurroHaJrbHyro opraHr43arlr4ro pa6overo Mecra,
rloAroroBzTl' ueo6xoAI,IMbIe rexHl4rlecKr're cpeAcrBa kr npoBepvrs uxpa6oty.

2.7. Beayu\Lrfi apxkrBncr He AoJIxeH npr{cryrrarb r< pa6ore , ecrLr y Hero r4Merorc.f,
coMHeHIIt e o6ecreqeHr4r4 6esonacHocrrr [pr4 Bbrno rrHeHvrv [peAcrorrqefi pa6orrr.

3. Tpe6onarrfl oxpaHbr rpyaa Bo BpeMfl pa6orrr

3.1. Bo BpeMr pa6oru re4yrqzfi apxLrBracr AonxeH:

- 6rtrr BexJII4BrIM, BecrI,I ce6-s cuoxofigo r4 Bbrlepx{aHHo, zg6erarr rousnzr<THbrx
cutyayurt, Koropble Moryr BbI3Barb HepBHo-3MorlaoHaJrbHoe Hanpfl)KeHrre Lr

orpa3r4Tbcs Ha 6esoracHoc,rlr .rpy 
Aa;

- 6rtTr BHI4MareJIbHbIM, He orBJreKarbafl or BbIrroJrHeHI,H cBor4x o6.f,saHHocrefi;



- I4CIrOJIb3OBarb I4CnpaBHbIe crpeMflHKLr r4 JreCTHZrIbr, r,rMerouze cneuzanbHbre
ycTpofi cTBa oT cKonbxeHz_rr ;

- cneAurb 3a lrcnpaBHocrblo v yeroiul4Bocrbro crerlJlaxeft, no,ror Ant xpaHeHufl
apxrrBHbrx AoKyMeHToB.

- trpo.f,Bnf,Tb ocropoxHoorb [pr4 nepeHocKe apxrrBHbrx AOKyMeHTOB, .{rO6H He
cnorKHyrbc.rr Bo BpeMr xo4r6rr o Bo3MoxHbre frpe[flTcrB,ufl;
- co6nroAarb ycraHoBJleHHbre HopMbr rrepeMerrleHvrfl (4nx nryxrrr4H 14 xeHrqzn)
r.qxecrefr BpyqHyro.

3.2.tIpu pa3MerIeHuI,I apxI4BHbIX AoKyMeHroB Ha Mecrax xpaHeHZ.[ ne4yrqzfi
apxr{Br4 cr,q onx eH yrr nrbrB arb cn eAyro IIII4 e o 6 UI ue Dp aBLr na :

npu pa3MerrleHr{r4 AOKyMeHTOB CneAyer npr,rHf,Tb Mepbr nporzB Lrx
c aM o rrp o r43 B o Jr b H o f o c M e rrl e H r4f , np o c a AKvr, nan]eHLrfl ;

AoKyMeHTbI cneAyer pa3Meqarb c yqeroM ux Maccbr vr cuoco6nocrz
4eSoplrzpoBarEc-s rroA Bo3AeilcreueN,{ Bbr tuepac[oJro)Ke HHbrx Marep]zanoB.

3.3. llpu xpaHeHkIlr AoKyMeHToB Ha creJrrra)Kax peKoMeHAyercr zx pa3MerrleHrre
nprrMepHo oAr,rHaKoBofo pa3Mepa.

3.4. B cnyqae o6uapyNeHufl HelrpaBr4nbHo pa3MerrleHHbrx rnfl xpaHeHqq
AoKyMeHroe Heo6xoAlrMo rlpl4Htrb Mepbr K r.rx pas6opxe H yKnaAKe BHoBb c
ycTpaHeHr4eM 3aMeqeHHbrx HeAocTaTKOB.

3.5, Bo BpeMfl pa6orrr ne4yrqzff apxprBzrc-r He Aon)r(eH:

ocraBJltrb cBoe pa6ovee Mecro; oro Ao[ycKaercf, ToJrbKo c pa3perx eHryfl.
He[o cpeAcrBeHHoro pyKoBo nur enfl (uavalrurzx a or4ela) ;

llcrloJrb3oBarb BMecro crpeMrrrKa Lrnu necrFrr4116r clyvaliurre npeAMerbr
(uanprznaep) flrJJr4Kvr, cryJrb.rr u r. n,);
- craHoBl4Tbcs Ha BepxHr{e cryneH?r crpeM-rrHoK r4 JrecrHr.rrl Bo uslexaHue [oreprr
ycrofiuueocrr{ u \a4eHLrfl;

- 6pocarr ruo6rre Marepl4€Lnbl H AoKyMeHTbr c BepxHr'rx rroJroK u crerraxefi;
neperpyx(arb Marepl4anaMl4 14 AoKyMeHTaMrr Bbrrrre 4onycrznaofi Ha H;ZIX

Hafpy3Krr;

- xpaHI4Tb AOKyMeHTbI HaBa-[OM 14 pa3MeqaTb r4x BnnorHyro K pa[r4aTopaM 14

rpy6au oroureHr,rr;

- BKJrrotrarb sneKTponpz6oprr, Koropbre 3anpeuleHbr K sKCrrJr y etrjarJr4r4.

3.6. ApxuBHbIe AoKyMeHTbI HyxHo pa3Meqarb Ha crenJraxax raKr4M o6pasovr,
'rro6lt oHZ He MeIriaJII4 pa6ore, r,r hcKrloqanacb Bo3Mo)Kr,rocrb r.{x tp.)rerrufl,

3.7. llonreuleHl4e Anfl pa3MelrleHr4r apxuBa Aonx{Ho 6rrrr o6ecne.reHo
nepBur{HbIMlI cpeAcrBaMlr no}KaporyrJreHr4fl, ycraHoBKofi uoNapHoft asroy1arvrK4,
reneQonoM Lr arreqrcofi 4lx oK€BaHrz.s nepnofi noMorrlr4.



3.8. Pa6o.Iee Mecro Ilonb3oBareJr.rr [epcoHanbHbrM KoMrrbrorepoM cneAyer
o6opy4oearb noAcraexofi AJr.f, Hor, uuerorqefi rxr4pr4Hy He MeHee 300 nrvr, rny6rauy
He MeHee 400 rvrlr, perynl4poBKy no Bbrcore B rrpeAenax Ao 150 ulr r4 no yrny
HaKJIoHa ouopuofi noBepxHocrrz noAcraBKu go 20o.

3.9.!'trr. yMeHbIxeHI4t HanplDreHr4tr 3peHLrq cneAyer ycraHoBr4rb Ha oKpaHe
MoHI4Topa onrl4MaJlburtfi qneronofi pexr4M (ecru 'raKafl Bo3Mo)r{Hocrb r,rMeercx);
npLI oroM peKoMeHAyrorcr HeHacbrrrleHHbre rIBera: oBerJro-3eleuufr, xeJrro-
selenrtfi, xenro-opaHxesrrft, )KeJrro-xopzvuenufi; ro Bo3MolKHocrz cneAyer
r4s6erarr HacbIIrIeHHbrx rlBeroe, oco6eHHo KpacHoro, cr4Hero, spKo-3eneHoro.

3 . 1 0, llpou:no4zrr xaxofi -rru5o peMoHr caMocrorreJrbHo 3anpeqaercr.

3. 1 1 . llpnr o6Hapyx eHkrLr Her4cnpaBuoc'refr HeMeAJreFrHo coo6rqzrr o

Hr4x HaqarbHr4Ky MTO3zO3.

3.12. C qenblo cHI4)KeHI4f, 3pI,ITeJIbHofo u KocrHo-Mbrruer{Hofo yroMJreHr4{
IloJlb3oBarenro cJleAyer co6rroAarb ycraHoBnesurrfi pexr4M rpyAa z or4rrxa (Kf
nn3.2.,3.3.,3.5.), araK)r{e BpeMr orAbrxa (Kl ln. 3.7.,3.8.).

4. Tpedoealr^vfl oxpaHbr rpyAa n anapufiHbrx crrryarlrrflx.

4.1. B anapufrrrofr o6crasoBKe cneAyer oroBecrrrr o5 o[acHocrr4 oKpyxarcqr4x
ruoAeft z 4efrcreoBarb B coorBercrBuu c rrJraHoM nr4KBr4AarIun anapuil
4.2. Bce caMocroflTeJlbHo np[IHI4MaeMbre Mepbr AonxHbr 6rnr HanpaBJreHbr, B

nepBylo oqepeAb, Ha cIIaCeHvIe )KvI3HvI I{ COXpaHeHLIe 3AopOBb-s ruoAefi.

4 .3 . l:eficrBytr caMo cro.rreJrbHo, ne4yrqufi apxvrBncr o6.ssaH :

- HeMeAJreHHo npeKparr4rr paSory;

- rIpI4HflTb Mepbl An.rI oBaKya\w nroAefr H3 orracHofi sonn, [peAorBparr{eHr4t

norraAaHr{-a lro4eft B onacHyro 3oHy;

- [ocTaBr{Tb B r,r3BecTHocTb o cnyquBrxeMcr HaqalbHr,rKa oTAena;

- o6craHoBKy Ha Mecre aBapvv coxpaHrrrb B HenpnKocHoBeHHocrr4, ecJrr{ 3To He

yrpoxaer )Krr3Hr4 r4nr4 3AopoBbro 1rc4efi;

- oKa3arb rIocrpaAaBIxLIM rrepByro 4onpaue6Hyro [oMorub, nprz ueo6xoAr4Mocrz

Bbr3Barb 6puragy cxopoil roMorrln no rele$ony 103.

4 . 4 . IIpu B o3H r4KH o BeHvrv n o)K ap a r,rJr rr B 03 ro p aHvrfl o 6.ss aH :

HeMeAneHHo Bbr3Barb rrolKapHyro cnyx6y ro reneQouy 01,101 utm ro
coroBoMy 101, 112.l1pu BbI3oBe Ha3Barb aApec r4 Mecro, rAe Bo3Hr.rK noxap, ilyru
[oAbe3Aa, Qauzluro 3BoHr4Brxero ;



- nplrHflTb Mepbr no oBaKyarlr4r4 nroAeZ ug gonrr no)Kapa;

- npIzH,ITb Mepbl K TyIUeHI4IO r4 JTT4KBI{AaTJIdIj noxapa nepBLrrrHbrMr.r cpeAcrBaMr4
noxapoTyrrreHr4f,.

4 . 5 . B ckrry arlvrflx, yrp o)Karoulr{x )Kr.r3 Hr4 t4 3 A op o Bbro :

- noKrrHyrb orracHbrfi yuacrox.

4.6,8 cnyqae rotBJleHrrt HezcnpaBHocrr{ n pa6ore KoMrrbrorepa, rocropoHHero
IIIyMa, LICKpeHI4.fl vI 3alIaxa rapn, HeMeAneHHO oTKIIotII4Tb OneKTponpraSop or
3neKTpoceru v coo6ulzrr o6 eroM clrcreMHoMy aAMzHlrcrparopy yqpexc1e:iiufl.
Pa6ory [poAonx{arb roJIbKo rr ocJ]e ycrpaHeH ufl Bo3HLn<ruefi HerrcnpaBHocrz.

4.7.tIpu noflyrleHul,I TpaBMbI HeMeAneHno o6parvrbcfl.3a MeAlrrlzncrcofi rroMorubro
z coo6rqurr o6 oroM AupeKropa yqpe)KAeltrfl..

5. Tpedonannfl oxpaHbr rpyaa rro oKoHqaHnv pa6orrr

nolxeH:
5.1. llpunecrLr B noprAoK pa6o.ree Mecro.

5,2. flponepzrr [porI'IBotloxapHoe cocro{Hr,re xa6uueta, orKJrrorrr{Tb
3neKrponp u6oprr u p a6 or aroqyrc annap arypy, 3 aKpbrrb ABepb.
5.3. Brrxruo.{zm cBer, orKrroqr.rrb KoHArrrlrroHep (n cnyqae uellruuun),
peqr{pKyJrrrop r4 oneKrponpz6optr.
5.4. Cusrb cnerloAex{Ay.

5.5. TrqareJrbHo BbrMbrrb pyKr{ c MbrJroM.

5.6. 3axpurb oKHa vr ABepyr.
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