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O PIAHPI3AIII,IU XPAHE HI4fl AOTYME HT OB I,I Yqii TA

L. O6que rpe6onaru{fl oxpaHbr rpyAa

1. 1. K BbrrroJrHeHr.rro

I4MeIOUII4e BbICIIIee

cooTBeTcTByroqeMy

paSor xpaHr4TeneM Son4a orAena AonycKarorcr rwrla,
npoQecczoHaJrbHoe o6pasonauae il crax pa6orrr tro

[porueArxr4enpo$Hnro yqpexAeHr4fl He MeHee 2 roAa,
MeAI4III,IHcrcufi ocMorp, nno4nufi I{ lepBr{qHrrfi zHcrpyKTaxv rro oxpaHe rpyAa,
o6y'renze 6esouacHH\a MeroAaM Tpy1a, rrpoBepKy zruauuit, LrHcrpyKTa)K no
nolxapHofi 6esouacHocrLr r4 3neKrpo6esouacHocrz.

1.2. Xpanr4TeJrb Sor.qa orAena AoJr)KeH 3uarb:
- 3aKoHbI 14 HopMarI4BHbIe rrpaBoBbre aKrbr Poccrzficxofi @e4epaqzz,
pefnaMeHTr4pyroqr4e orHorrre Hrrfl, B c S ep e apxr4BHoro Aena;
- HOpMaTI4BHbIe 14 MeTOALITIeCKHe AOKyMeHTbr, KaCarOUlZeCfl, Ae.rrTelbHocTrr apxvrBa;
- cocraB 14 coAepxaHvre KoMrrJreKca AoKyMeHToB, xpaHrqr4xcr B apxr4Be;
- cl{creMbr xpaHeHrzfl u KraccraQzxaqzkr apxvBHbrx AoKyMeHroB;
- HopMarr,rBbr yclonufr h pexr4MoB xpaHeHrr.rr AoKyMeHToB
crpaxoBoro Son4a;
- BI,IAbr CnpaBoqHo-rror{cKoBbrx cpeAcTB apxr,rBa;
- ocHoBbr TpyAoBofo 3aKoHoAaTeJrbcrBa;
- ocHoBbr opfaHr,r3arlr4r{ TpyAa;
- nop.rrAoK co craBJr e lur4fl rrraHo n o - or.r drHo fr 4 o xyM e HTarILrr4 ;

- orer{ecrneunrrfi w zapy6exHlrfi orrbrr e o6racrn o6ecner{eHat
focyAapcrBeHHofo yvera AoKyMeHTOB;
- o c H o Bbr Ao KyM e HTarI 14 o HH o ro o 6 e c ue.r eHr4fl y rrp aBrreHr4fl.;

- ocHoBbr npr4MeHeHr4f, KoMnbmepuo ft TexHr,rKra ;

- np aBr4na BHyrpeHHef o rpyAoBofo p acrop.fiAKa;
- rrpaBr{na, HopMbr r4 r.rHcTpyKrlr4r4 rro oxpaHe rpyAa;
- cuoco6rr oKa3aHr4.s nepeofi noMorr1z npu HecqacrHbrx anyyaflx;

v nauxpoQopvra

coxpaHHocT[ vI



- npaBzna noxapHofi 6esonacHocrr4.

1.3. Bo BpeMf, pa6orrr Ha xpaHzreJr.r Qon4on orAeJra Moryr
ne6laronplrrrHoe nos4eficrBze B ocHoBHoM cneAyroqne olacHbre
rrpoz3BoAcrBeuHbre Saxroprr :

NAAAIOqUE APXI4BHbIE AOKYMEHTbI NPU VX PA3MEIIIEHI4I4 ANfl
Hanpr4Mep, Ha cTeJrJraxe;

- Qnsz'recKrre [eperpy3Krr, HarrprzMep, npu nepeHocKe AoKyMeHToB;
- Haxox(AeHze Ha BbrcoTe, HalrpzMep, Ha cTpeM.rrHKe;

- HeAocraror{Har ocBerrleHHocm pa6ouefi sonrr ;

ocrpble KpoMKZ, IXepoxoBarocrr4 Ha rroBepxHocrr{ JrecrHr4r{, crpeM.flHoK,
crenJlaxefr, relexex.

1.4. XpauLrreJrb QoH4a orAerra o6szau:
- co6nro4at llpan una rpy roBoro pacnoprAKa, ycraHoBJreHHbre B opraH u3arJu1;
- c o 6lro4arr rp e6 o Ba:aufl. AonxHocrnofi r{HcrpyKrlzu ;

co6lro4aru rpe6onanz.a uacrosulefi r4HcrpyKrlrrkr, r4HcrpyKrlr{r{ o Mepax
noxapHofi 6esonacHocrl4, IlHcrpyKIIr4ar uo enexrpo6e3orracHo crr4 u He AorrycKarb
H ap yru e H vr fl , srux rp e 6 o n au uir gpy r ul,l z p a6 or HuKaMpr ;
- [poxoAraTb o6yveHl4e rro oxpaHe rpyAa c nocJreAyroulefi npoBepKo ir sHaHuir
rpe6oeanufi oxpaHbr rpyAa;
- 6esorrararenbHo coo6lqarr HaqanbHr4Ky orAeJra o6o Bcex cryqa.sx rpaBM,
MI4KporpaBM' IrpovcllleAllrux B TeqeHI4e pa6ouero AH{, BKJrroqar npor4crxeArxr4e
BHe TeppuTopr4r4 yrrpexAeHr4r ;

- rrpoxoAwls oSyueHze [o oKa3aHr4ro nepBoft nououlr4 rrocrpaAaBrxr4M;
- 3Harb Mecra pacnonoxeH]/Ifl nepBr,rr{Hbrx cpeAcrB noxaporyrrreHr4r u nyrkr
sBaKyarlr{v ilpu no)Kape ;

Anfl rlpeAynpexAeHl4.[ se6laronpl4f,THoro eos4eficrnna Ha 3AopoBbe
HarI€uIbHuKy orAena cneAyer [oJrb3oBarbcr cpeAcrBaMrr uHliVrBLliyalruofi
3arrll4Tbr;

co6lro4arr npaBI4JIa ru.IHofi rrzrr,reHbr rpyAa, pexr4M TpyAa Lr orAbrxa,
coAepxarb B rrr4crore pa6ovee Mecro.

1.5. Xparu4reJlb Qon4a orAena o6ssaH BbrnoJrHr{m rpe6oaaHuflpe)KzMa pa6ouero
BpeMeHI4 I4 BpeMeHI4 OrAbIXa npv BbrrroJrHeHr4r4 CoorBercrByroqzx pa6or (Kf
nt.3.2.,3.3.,3.5.), a raKlKe BpeMr orAbrxa (K! nn. 3.7., 3.9.).

1.6. Xparu'ITenb $otaa orAena I43Beqaer 3aBeAyroqero apxvBoxpaHr4Jrr4rrleM o
nro6ofr chrrya\vLr, yrpoxaroulefi )Kr43Hr4 Lr 3AopoBbro rrc4efi, o KaxAoM
HecrlacrHoM cnyqae, [poI4cIxeAIrIeM B yr{pexAeHvrv, o6 yxy4rueHuLr cocrorHr4t
cBoero 3AopoBbt, B ToM tll4cre o rrpo-f,BJreHLrr4 npr,r3HaKoB ocrporo sa6oresaHu.f,.

I.7.Ectm c reu-lu6o u3 pa6orHuxon npor43oruen Hec.{acrHrrfi cryvafi, To
[ocrpaAaBrrreMy neo6xo4zvro oKa3arb nepByro rroMorrlb, coo6ruu6 o

OK€I3bIBATb

r4 BpeAHbre

xpaHeHr4.fl,



cnyr{I4BlxeMct 3aBeAyroqeMy apxr4BoxpaHr4nrruleM oTAena u coxpaHr4Tb
o6cranosKy npol4clrlecrBz-f,, ecJrr{ 3To He co3Aaer onacHocrvr rnfl oKpyxaroqr4x.

1.8.XpanI4TeJIb Qonga orAeJra, AorrycruBruuit uapyrxeHr4e rlJrr,r HeBbrrroJrHeHLre

rpe6onaHzfi LIHcrpyKrIr{r{ ro oxpaHe rpyAa, Hecer orBercrBeHHocrb B

coorBercrBlrv c 4efr crnyrcrrluM 3aKoHoAareJrbcrBoM.

2. Tpe6onarlafl oxpaHbr rpyAa repeA HaqaJroM pa6o'rul

llepe4 Har{zuroM pa6orrr xpaHr,rrenr SoH4a orAeJra AoDKeH:

2.I. HaAerb crIeIIoAexAy (cneqo4ex4a AoDKHa 6urr coorBercrByrcrrlero
pa3Mepa, .Iucrofi kr He crecHrrb 4nraxeHufi), npoBepr4Tb Harrr4qkre cpeAcrB
prH4urBvr4yarusofi 3alrlurr6r, MeAr4rlr4Hcxofi anrer{Kpr Anq oKa3aHr4r nepBoil novorqz,
a raKxe cpeAcrB noxapoTyLueH[fl;

2.2. [poBepl4Tb cocro.aHrle rloMeuleHufi apxvBa; npz neo6xoAr4Mocrr4 cneAyer
HaBecrI4 rll4crory, [op.rrAoK 14 o6ecne.rvrrb HaJrLrqHe cno6oAHbrx npoxoAoB;

2.3. npoBeplrrb ucnpaBHocrb JrecrFrr4r-l tr crpeMrr{oK, a raKxe cpeAcrB rrarofi
MexaHr.r3arJuLr, upvMeHr eM br x Anfl n epe M e xl eHuA apxr4 B Hbrx AoKyM e HTo B ;

2.4. JII4TIHo y6eaurtcf, B ToM, r{To Bce Mepbr, ueo6xoAraMbre Anr o6ecueqeHraq
0 e3onacH o cTu ) BbIfIoJIHeHbI ;

2.5. y6e4zrrc.a B AocrarorlHocrl{ ocBerrleHr4r paSovefi soHlr, oco6esso B TeMHoe
BpeMfl cyToK;

2.6. o6parzrr BHI,IMaHI4e Ha parllroHanbHyro opraHLr3arlurc pa6o.rero Mecra,
rloAroroBurr seo6xoALIMbIe rexHlrqecKze cpeAc rBa Lr npoBepnTr zx pa6ory.

2.8. XpanlareJlb Qon4a orAena He AonxeH npr4crynarb x pa6ore, ecrtr y Hero
I4MeIorc.[ coMHeHI4t B o6ecue.{eHraa 6esonacHocrt4 npl4 BbIrIoiIHeHI4I,I
rpeAcro-srqeft pa6orn.

2.9.8 nepl4oA pacnpocrpaHeHvrfl. zH$enqzoHHbrx kr BupyaHrrx sa6orerla:avtit, B r.rr.
KopoHaBllpycrofi uH$erquu COVID-l9, 4onxeH crporo co6nro4arb caHr4rapHo-
f I,IfLIeHI4qeCKI{e, 3 aIIIIITHbIe Mepbl.

3. Tpe6oeaHufl oxpaHbr rpyAa Bo BpeMfl pa6orsr

3.1 . Bo BpeMs pa6orrr xpaHrzrrenr QoH4a AonxeH:



- 6rrrr BexJrHBbrM, Becru ce6s cnoxofiuo H BbrAepxaHHo, ras6erarr r<onQnzr<THbrx

CIlTyaI\Vk\ KOTOpbIe MoIyT BbI3BaTb H9pBHO-SMOIII4OH€UIbHOO Hanpf,XeHlzle 14

orpul3r4Tb cfl. Ha 6egonacnocrlr rpy Aa;

- 6rtrl BHLIMaTeJIIHIIM, He orBJleKarbc-s or BbruoJrHeHttt cBor4x o6.ssaHHoweit;
_ UCIIOJIb3OBATb I'ICNPABHbIE CTPEMSHKLI V JIECTHZIIbI, I4MEIOUIUC CNEqU€UIbHbIE

ycrpofi crBa or cKoJrbxeHr4f, ;

- cneAI4Tb 3a r4cnpaBHocrbro w, ycroitur4Bocrbro creJrJraxefi, noror Anr xpaHeHvrfl.

apxr4BHbrx AoKyMeHToB.

- npotBJlflTb ocropoxHocrb rrpu nepeHocKe apxr,rBHbrx AoKyMeHToB, .rro6rr He

cflorKHyrbcr Bo BpeMr xo,4r6rr o Bo3MoxHbre [peilflTcrBr4fl.;

- co6ruoAarb ycraHoBneHHbre HopMbr nepeMerrleHkrfl, (4nr rr,ryx-r.vH kr xenrqun)
rsxecrefr BpyrrHyro.

3.2.flpu pa3Merr{eHuu apxuBHbrx AoKyMeHToB Ha Mecrax xpaHeHrrr xpaHrzTeJrb

Son4a orAena ron)KeH yqr4rbrBarb cneAyroulue o6ulue rpaBurra:
npl4 pa3MeqeHr4r{ AoKyMeHToB cneAyeT npr4HrTb Mepbr nporr4B nx

c aM o IIp o 14 3 B o Jr b H o f o c M e uI e H Lrfl , rrp o c a n.KL[, D a n\eHLrfl ;

- MemAy creJIJIaxaMI4 Aonxnrt 6rrrr [peAycMorpeHbr npoxoAbr ruzpuHofi ue
ueuee 1 vr;

AoKyMeHTbr cneAyer pa3Merrlarb c yr{eroM Lrx Maccbr u cnoco6nocrz
4e$opvrupoBarbcfl noA Bo3Aefi crBzeu BbrrxepacrroJroxeHHbrx Marepr4anoB.

3.3. flpz xpaHeHr4ra AoKyMeHToB Ha creJrJrax{ax peKoMeHAyercr r4x pa3MeqeHr4e

rrprzMepHo oArrHaKoBofo p€BMepa.

3.4. B cnyqae o6napyxeHnfl, HenpaBr4nbHo pa3MerrleHHbrx Anfl xpaHeHufl

AoKyMeHTos Heo6xoAraMo npkrHflTb Mepbr K r4x pa":6oprce 14 yKnaAKe BHoBb c
ycTpaHeHr4eM 3aMerreHHbrx HeAocTaTKoB.

3.5. B cnyqae 3a[oJrHeHVA [e3uHSexqnonHbrM pacrBopoM KoBprrKoB y BXoAa

apxr4BoxpaHunvu\4 AoJrxeH o6q:arerrHo [peAyrrpe)KAarb ocr€urbHbrx

corpyAHr.rxos o6 oroM, qro6u ras6eNarr cKonbxeHvrfl v na1eHvrfl.

3.6. Bo BpeM.rr pa6oru xpaHr.rrenr Qon4a orAena He AoJrxeH:

ocraBrqrb cBoe pa6o.ree Mecro; oro AonycKaercq roJrbKo c pa3perxeHuq
HenocpeAcrBeHHoro pyKoBoAr4Tenfl (uavarluura orAeJra, 3aBeAyroqero
apxHBoxpannnHule);

lrcrroJrb3oBarb BMecro crpeMrHKr{ r4rrkr JrecrHlrllbr cryuafrurte npeAMerbl
(nanpzuep, flulr4Kr4, cryJrbf, ra r. u.);

- craHoBlrrbefl Ha BepxHr4e cryrreHr4 crpeM.rrHoK I4 JlecrHr4u Bo us6exaHue rrorepr4
ycrofi uznocrrr v na4.etr4fl ;

- 6pocaru ruo6rre Marepuanbr 14 AoKyMeHTbr c BepxHr{x rroJroK rz crerraNefi;
reperpy)Karb Marepr4anaMn v AoKyMeHTaMr4 Bbrrrre 4onycruuofr Ha HLrx

Hafpy3Kr.r;



- xpaHurb AoKyMeHTbI HaBUUIOM 14 pa3Merrlarb r{x BrrnorHyro K paAr4aropaM r4

rpy6aM oronneHur;

- BKrroirarb sJreKTponpz6opbr, Koropbre 3anpeqeHbr K sKcnJr y ar ar\vu.
- KoHIIeHrpaIIut HaIIoJIHkIrenr (Ir43oQopirauH) en" 4eszn$exrlr4oHHoro KoBpr,rKa
He AoDKeH rrpeBbrruarb Bbrrue Io/o.

3.7.ApxuBHbIe AoKyMeHTbI HyxtHo puBMerrlarb Ha creJrnaxax raKr4M o6pasou,
'Iro6H oHI4 He MeIIr€uII4 pa6ore, Lr I4cKJIK)rr€uIacb Bo3Mo)KHocrb I4x raneHLrfl.

3.8. flonaeuleHlte Anfl pa3MerrleHr4{ apxuBa .qonxHo 6rrrr o6ecne.{eHo
[€pBI'ITIHbIMI4 cpeAcrBaMz noxaporylteHprfl,) ycraHoBKofi noNapuofi asroMarvKL1
rereQonoM r4 anrermofi 4ru oKa3aHl4.rr nepnofi noMorrlrr..

3.9, Pa6o'Iee Mecro IloJlb3oBareJrfl rrepcoHanbHbrM KoMrrbrorepoM cneAyer
o6opy.uonarb noAcranrofi AJIf, Hor, rzuerouleft ruupuHy He MeHee 300 uu, rty6uny
He MeHee 400 ull, perynnpoBKy no Bbrcore B npeAenax Ao 150 nrvr r4 rro yrny
HaKJroHa onopuofi noBepxHocrz noAcraBKr4 Ao 20o.

3.10.!nx yMeHbIrreHLIr HanpfiKeHr4.rr 3peHzr cneAyer ycraHoBrrrb Ha oKpaHe
MoHI4Topa orrrLIMaJlbnrtfi qneroeofi pe)KrrM (ecnz raKafl. Bo3Mo)r{Hocrb r4Meercx);
npn 3ToM peKoMeHAylorc.s HeHacbrrrleHHbre rlBera: cBerJro-3eleurrfi, xeJrro-
seleultfi, )Kenro-opaHxesHfi, )KeJrro-xopzuuenrrfi; ro Bo3MoxHocrl4 cneAyer
ug6erarr HacbIIrIeHHbIX IIBeron, oco6eHHo KpacHofo, cl4Hefo, rpKo-3eneHofo.

3. 1 1. llpoz:no4rzrr xarofi -tu6opeMoHr caMocro-{reJrbHo 3anpeqaercf,.

3.I2. llpu o6Hapyx zHVV Hel4crrpaBsocrefi HeMeAJreHHo coo6rqurr o
Hltx Har{anbHr,rKy MTO3HO3.

3.13. C I{eJIbro cHI,IXeH[.t 3prlTenbHoro 14 KocrHo-MbrrrrerrHoro yroMneHzt
rloJlb3oBareJlro cneAyer co6lrc4arb ycraHosrenHrrfi pe)Kr{M rpyAa z or4rrxa (Kf
nn.3.2.,3.3.,3.5.), a rarcKe BpeM{ orAbrxa (K[ nu. 3.7., 3.8.).

4. Tpe6oealr.rz.fl oxpaHbr rpyAa n anapufiHbrx cr.rryaquqx.

4.1. B auapuituofi o6cranoBKe cJleAyer orroBecrr4rr o6 oracHocrr4 oKpyxarcrrlgx
ruo4efr z 4eficrnoBarb B coorBercrBvru c rrJraHoM nr4KBr4Aaquu anapuit.

4.2. Bce cauocro-treJlbHo npI4HI4MaeMbre Mepbr AoJrxHbr 6rrrr HanpaBneHbr, B
nepByro oqepeAb, Ha c[aceHue >KLI3HW r4 COXpaHeHrre 3AopoBbfl nroAefi.
4.3. leitcrByq caMocrof,TeJlbHo 3aMecrr,rreJrb Har{ar bHr4Ka or.uena o6szalr:

- HeMeAJreHHo npeKparnrr pa6ory;

- IIpI{H.ITb Mepbl An.t oBaKyarJur4 ruo4efi rr3 onacHofi sourr, npeAorBparJJeHufl.
nonaAaHrzs ruoAeft B onacHyro 3oHy;

- nocTaBrrTb B t43BecTHOCTb O Clyrrr4B[reMc.[ pyKoBoAcTBo;



- oocTaHoBKy Ha MeCTe aBapvu coxpaHulTb B HeTTpI4KOCHOBeHHOCTT{, ec.lrr4 9TO He
yfpolKaeT )Kr43Hkr r4nr4 3AopoBbro nroAefi;

- oKa3aTb nocTpaAaBIxI4M nepBylo AoBpaqe6Hylo noMorqb, npr4 Heo6xoAr4Mocra
Bbr3Barb 6pura4y cKopofi noMorrlu no rene$oHy 103.

4 . 4 . ITpu B o3Hr4KHo BeHvrv loxap a r4Jrr4 B o3ro p aHufl o 6qs aH :

HeMeAneHHo BbI3Barb nox{apHyro cnyx6y ro rene$ony 01,10 | utru ro
coroBoMy 101, 112.tIpn BbI3oBe Ha3Barb atrpec a Mecro, rAe Bo3Hr4K noxap, ilyrLr
noAb e3ga, S arrtutu.tro 3 B oHr.rB u re f o ;

- npr4H_rrrb Mepbr rro sBaKyarluz nroAefr Hs sormr no)Kapa;

- npuHflTb Mepbl K TyIXeHI{IO IZ JTTTKBI].LAA\UU rro)Kapa nepBprr{HbrMr4 cpeAcrBaMr4
noxapoTyrrreHrrr.

4.5.B euryarJLrflx, yrpoxarculr4x )KW3Hrr 14 3AopoBbro:
- noKrrHyrb orracHbrfi yuacrox.

4.6. B cnyqae [osBJreHl4f, Hel4cnpaBHocrr4 n pa6ore KoMrrbrorepa, rocropoHHefo
IrIyMa, I4cKpeHI4.a v 3arl.axa rapu, HeMeAJreHHo orKJrrorrr4Tb gneKTponpra6op or
sneKTpocerkr 14 coo6qzru o6 3roM crlcreMHoMy aAMr4Hr4crparopy yqpe)KAe:azfl.
Pa6ory npoAonxarb ro JrbKo IIo cJI e yarpaHeH uA Bo3Hnxruefi He r4cnpaBHo crkr.

4.7 ' flpz nonyrleHul4 TpaBMbI HeMeAneHHo olpa:rurlcn 3a MeAr4r{r,rHcr<ofi
noMorrlbro r,t coo6rqzrr o6 oroM Ar.rpeKropa yqpelK4eHnfl.

4.8. OrnercreenHrrfi xpaHl4renb $on4on AonxeH co4eficreoBarb opraHr43arlr4r4
3BaKyar{r4r4 yHLrKanr,Hbrx, oco6o ueHHbrx llof(yMeHToB H C.fpaXOBOl'O sOH4a.

5. Tpe6oeannfl oxpaHbr rpyla ro oKoHqaHurr pa6orur

{onxeu:
5.1.llpaeecrkr B rropf,AoK pa6ovee Mecro.
5.2. flponeprarr lporl,IBonoxapHoe cocroflHr4 e xaSuuera, orKJrrorrr4Tr,
oneKrponp u6oprr u pa6 or aur{yrc anr aparypy, 3aKpbrrb ABepb.
5.3. BrrKnro'{zru cBer, orKrroqr4Tb KoHrnqrroHep , (n cnyqae uastuuun),
peuLrpKynrrop 14 oneKrpoupz6oprr.
5.4. CH.srr cner{oAexAy.
5.5. TrqareJrbHo BbrMbrrb pyKlr c MbrJroM.
5.6. 3axpurb oKHa vr 

^Bepv.



Jlucr o3HaKoMJreHLrfl

c r4HcrpyKqraefi ro oxpaHe rpyAa
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