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1. O6rqre rpe6onaurq oxpaHbr rpyAa

1.1. K BbIIroJIHeuuro pa6or HarIaJrbHI4Ka orAena AorrycKarorcfl JrvLla, r4Meroqve
BblclUee upoQeccuoH€ulbHoe o6pa:onaHne h cralK pa6omr ro coorBercrByroqeMy
npoSunro yqpe)K.4eHtrfl, He MeHee 4 roga, nporxeArxr4e MeAr4rluttcrcnit ocMorp,
nno4uuft I{ repBl{qnufi zncrpyKraxr4 no oxpaHe rpyAa, o6yveuze 6esouacHH1a
MeroAaM TpyAa, rlpoBepKy zuauuit, I4HcrpyKTax rro [oxapHofi 6esonacHocrr,r 14

sr errp o 6 e3 on acHo crt4.

| .2. Ha\urbHLrK orAena AoJrxeH 3Harb:
- 3aKoHbI u ?IHbIe HopMarklBHbre npaBoBbre aKTbr Pocczficroft @e4epaqzz,
perJraMeHrrrpyrcque orHorxe Hufl. B cQepe apxr4BHoro Aena;
- HOpMarzBHbIe v MeroALIqecKr{e AoKyMeHTbr, Kacarorluecr Aef,TenbHocrr4
Apxzna;
- cocraB r4 coAepxaHLre KoMrrJreKca AoKyMeHTOB, XpaHrrIr4XC.rr B ApXzne;
- HopMarrlBbr ycnoBuit u pexr4MoB xpaHeHr{r AoKyMeHToB;
- Br4lbr cnpaBorrHo-rror{cKoBbrx cpeAcrn Apxrana;
- ocHoBbr TpyAoBofo 3aKoHo.4aTenbcTBa;

- ocHoBbr opfaHrr3arlr4r{ TpyA a v yilpaBneHufl:
- noprAoK cocraBneHr4fl rrJraHoso-or.{erHofr 4oxyMeHTarIuH;
- orer{ecrnenHrtfi v sapy6eNutrfi oIIbIT B o6tactu apxzBoBe AeH:afl. u
AOKyMeHTOBeAeHr4r;

- o cHoBbr AoKyM e HTarILro HHo ro o 6 ecne.r e:rtufl. ynpaB Jre HLrr ;
- ocHoBbr npr4MeHeHlrr KoMrrbrorepHofi TexHr,rKrr :



- npaBrrna BHyrpeHHefo rpyAoBofo pacnopf,AKa;

- rrpaBr4Jra rro oxpaHe rpyAa r,r [o)KapHofi 6egonaoHocrrz;

- cuoco6rr oKa3aHr4.rr nepnofi noMorrlu npr4 HecqacrHbrx cnyqa.f,x.

1.3. Bo BpeMfl pa6orrr Ha Harr€ubHr.rKa orAena Moryr oKa3brBarr ue6raronpu.rrrHoe
sosAeficrBlre B ocHoBHoM cJreAyroqr{e ouacHbre vr BpeAHbre npolr3BoAcrBeHHbre

Qaxropu:
- floepeNAeHrre opraHoB AbrxaHr4r r{ac'u4r-laMvr nbrnv;

- flonpexAeHr,re rrras 14 Ko)r{Hbrx noKpoBoB BcneAcrBze nos4efierB:zfl rrbrnr{;

- fla4eHrae c Bbrcorbr vrrv Lr33a rrepenaAa Bbrcor Ha rroBepxHocrr4;

- MexaunqecKr,re oracHocrr4 rxrrpoKoro cneKTp a Aefi.ctsufl;

- B4rxanue AbrvrLr, napoB BpeAHbrx r€r3oB r{ rrbrJrr4 nprr no}Kape/espune;

- Ouacnocrb Hapyll.euuit oxpaHbr rpy4a, 6esouacHocrr4 rr r,rHbrx HopMarr{BHo-

npaBoBbrx aKToB.

| .4. Ha'aanbHlrK orAeJra o6.flsaH :

- co6lroAarr llpanvnarpyloBoro pacnopf,AKa, ycraHoBJreHHbre B opraHkrcarJvru;
--- coonroAaTb Tp eo oBaHufl. AonxHocrHoz rIHcTpyKIIuu ;

co6lroAarr rpe6onauHr sacrosulefi rrHcrpyKrlnr4, r4H TpyKrlr4kr o Mepax
noNapHofi 6egonacHocrr4, rlHcrpyKrlvru ilo erexrpo6e3onacHocrpr v He AonycKarb
H apyrx e H ufl. orvrx rpe 6 o n an ufi gpy run ru p a6 orHI,I KaMI4 ;

- npoxoAuu o6yueHr4e no oxpaHe rpyAa c rocJreAyrorqefi npoBepKoir. sHaHwfi

rpeooBaHr4r,r oxpaHbr rpyAa;

- 6esorrararenbHo coo6qarr KypupyrcqeMy 3aMecrr,rreJrro u HaqanbHr4Ky orAena

opraHr43arlrroHHo-npanoeofi pa6oru o6o Bcex anyqaflx rpaBM, MI4KporpaBM,

rrpor4crueAruux c noArrr4HeHHbrMr.r B TerreHl4e pa6ouero AHf,, BKJIroqat

npo r{c rxeArxz e BH e Tepp r{Topr4r4 yrrp exAeH I{t ;

- npoxoAurr o6yueHr4e rro oKa3aHr4ro rrepBoft nouorql4 nocrpaAaBlxuM;

- 3HaTb MeCTa pacnonoxeHvrfl nepBr4rrHbrx cpeAcrB no)KapoTylrleHl4.g kr ilyrvr
3BaKyarIHV npkr noxape ;

Anq npeAyrrpe)KAeHu.s ue6larorpr'rf,THoro nos4eficrnzr Ha 3.qopoBbe

HarranbHuKy oTAeJra cneAyer rroJrb3oBaTbc{ cpeAcTBaMI4 vrHp'vBr44yalrnoft

3alqr4Tbr;

co6lroAaru \paBr4na ruquoff rr4fr4eHbr rpyAa, pexnM rpyAa v orAbIXa,

coAepxarb B rrr'rcrore pa6o.ree Mecro.

1.5. Ha.ranrHur orAena o6ssaH BbrrroJrHr{Tb rpe6oeaurzr pe)KI,IMa pa6ouero

BpeMeHr{ rr BpeMeHu orAbrxa \pv BbrrroJrHeHr{r4 coorBercrByrcIqux pa6or (K[
rn.3.2.,3.3.,3.5.), a raKxe BpeMfl orAbIXa (Kf un. 3.7., 3.8.).



1.6. Ha.IanbHI4K orAena I,I3BeIrIaer Ar4peKTopa o lro6ofi cutyaryr4r,I, yrpoxarorqefi
x{I43HI4 14 3Aop euo nro4eft, o KaxAoM HecrracrHoM cJlya{ae, nponcueArrreM B

yrIpexAeHI4I4, o6 yxyArueHlrl{ cocrorHrrr cBoero 3AopoBbfl, B ToM rrr4cJre o

npo.f, Bn eH w rrpLr3HaKo B o crp oro 3 a6 or eBaHr4 fl .

l.7.Ecttu c xeu-nu6o Lr3 pa6oruzrcon [pou3orueJr secqacrHrrfi clyuait, ro
rlocrpaAaBlxeMy neo6xo4nnro oKa3a'rb nepByro rroMorr{b, coo6ulurr o
cnyquBueMct pyKoBoAnreJrro r4 coxpauwts o6ctaHoBKy rrpozcuecrBnfl, ecnr4 oro
He co3AaeT orracHoaTu l.nfl, oKpy)Karoqux.

1.8. HaqanbHLIK orAeJra, 4ou crunurufi HapyrxeHlre vuwr HeBbrnoJrHeHr4e

rpe6onaHIafi I{HcrpyKIII,ru ro oxpaHe rpyAa, Hecer orBercrBeHHocrb B

coorBercrBLru a efi crsyrctur4M 3 aKoHo.rlareJrbcrBoM.

2. Tpe6onannfl, oxpaHbr rpyaa repeA HaqaJroM pa6oru

llepe4 Haq€uroM pa6orrr HaqaJrbHr4K orAena AoDKeH:

2.L HaAerb cneIIoAexAy (cneqo4eN4a AonxHa 6rnr coorBercrByrorqero
pa3Mepa, 'ructofi. u He crecHrrb gnuxeuuir), npoBepr4Tb H€urlrur4e cpeAcrB
LrH4uBvr4yamsofi 3arrlrzrrbr, MeAlrur4Hcxofi arrrer{Krz An.rr oKa3aHr{r nepBofi louolqu,
a TaruI{e cpeAcTB noxapoTyrrreHr4.rr.

2.2. [poBepvrb cocro-rrHrre rroMeuleHnft apxuBa; npu Heo6xoAr4Mocrr4 cneAyer
HaBecrrl rrl4crory, [op-rrAoK 14 o6ecne.{urb HaJrvr.rne cso6oAHbrx [poxoAoB.

2.3. npoBepuTb r4crrpaBHocrb necrHr4rl r4 crpeMsHoK, a rarcKe cpeAcrB rraanofi

MexaHr{3arlur4, npuM eHseMbrx Anr IlepeMerrl eIJLr[. apxr{BHbrx AoKyMe HToB.

2.4. rr{rrHo y6e4rarrcq B ToM, r{To Bce Mepbr, ueo6xoAuMbre Airr o6ecneqeHzs
6esonacHocrkr, Bbrrro.rrHeHbr.

2,5. yde4r,rrrc.s B AocrarorrHocrur ocBerrleHr,rx pa6ovefi soulr, oco6eHno B TeMHoe

BpeM.rr cyroK.

2.6. o6parzrr BHI4MaHr4e Ha parlr4oHanbHyro opfaHr43arlr4ro pa6ouero Mecra,
noAroroBurr ueo6xoAr4Mbre rexHr4rrecKrre cpeAc"rBau npoBepr.rrr rax pa6ory.

2.7. Ha\urbHr4K orAena He Aonx{eH npurcryrrarb r< pa6ore, eelrLr y Hero r{Merorcfl
coMHeHr4.rr s o6ecue.reHLrv 6egouacHocrrr npr{ BbrrroJrHeHr{r,r npeAcrorrqefi pa6orrr.

3. Tpe6oearnr oxpaHbr rpyAa Bo BpeMq pa6oru

3.1 . Bo BpeMf, pa6orrr HarrarbHuK orAena AonxeH:



- 6rtrr Be)KJII{BbIM, Becrl4 ce6s cnorofiHo r,r BbrAepxaHHo, zs6eraru rcoHSnrzxrHbrx

avrTyalJuu, Koropble Mofyr Bbr3BaTb HepBHo-sMorILroH€LJrbHOe Hanprx{eHHe Vr

orpa3r4Tb cfl Ha 6esouacHocrr4 TpyAa;

- 6rrru BHuMareJIbHbIM, He orBJIeKarbcfl. or BbrrroJrHeHnfl cBorrx o6ssaHHocrefi:

- [ctIoJIb3oBaTb I{cfIpaBHbIe c'fpeM.rrHKl,r 14 JrecTHHubI, I4MeloIIIue cneqzanbHble

ycrpofrcrBa or cKoJrbxeHr4r;

- cIIeAI4Tb 3a I4cnpaBHocrbro lr ycrofr.ruBocrbro creJrJra)Kefi; uolox Anr xpaHeHufl.
apxr{BHbrx AoKyMeHToB.

- npo-aBn.arb ocropox(Hocrb rrpr4 nepeHocKe apxLrBHbrx AoKyMeHToB, qro6u ue
cnorKHyrbc.rr Bo BpeMf, xo4r6u o Bo3MolrHbre npenflTarBzfl;

co6lro4arr r,rHcrpyKTax Anfl paSoruzron rro npeAorBparr]eHrrro
pacnpocrpaHeHz.a KopoHaBr4pycroft raH$exqrau ua pa6or{eM Mecre or I 0.I1.2020.

3.2.IIpu pa3MelqeHr4vr apxuBHbrx AoKyMeHToB Ha Mecrax xpaHeHvrfl, Haq€urbHr4K

orAena AonxeH yrrrrrbrBarb cJreAyrcrqze o6ulne npaBuna:
npa pa3MeIIIeHuI4 AOKyMeHTOB CneAyer npr,rH.rrTb Mepbr nporr4B Lrx

c aMonpor43 Bo JrbHof o cMe rrleHtr.f, , frpo c a nKV, n a[eHhfl ;

- MexAy creJIJIaxaMu AoJr)KHbr 6srrl npeAycMorpeHbr npoxoAbr urapzuofi ue
ueHee I v;

AoKyMeHTbI cneAyer pa3Melqarb c yr{eroM krx Maccbr kr cnoco6uocrn
4eQoplrupoBarbct rIoA Bo3Aeficrnuelr BbrrxepacrroJro)KeHHbrx Marepr4anoB.

3.3. llpu xpaHeHLII4 AoKyMeHroB Ha creJrnalxax peKoMeHAyercf, r{x pa3Merr{eHr,re

rrpr4MepHo oAVHaKoBofo pa3Mepa.

3.4.8 cryqae o6HapyNeHvrfl. HenpaBI4JrbHo pa3MerrleHHbrx [nfl xpaHeHr4t

AOKyMeHTOS HeO6XOAT{MO npr,rHrrb Mepbr K r,rx pas6opr<e u yKJraAKe BHoBb c
ycTpaHeHLreM 3aMerreHHbrx HeAocTaTKoB.

3.5. Bo BpeMq pa6orrr Har{aJrbHr4K orAena He AonxeH:

ocraBJltrb cBoe pa6ovee Mecro; 3To AonycKaeTcs roJrbKo c p€BperxeHrur.rr

HenocpeAcTBeHHofo pyKoBo Ar4Tenfl;
I4cIIoJIb3oBarb BMecro crpeM.sHKH krrru necrHr4rlbr clyuafinrre [peAMerbr

(nanpr,rnrep,.srIII4Kr,r, cryJrbfl a r. n.);

- craHoBl4Tbc.f, Ha BepxHlre cryrreHr4 crpeM-sHoK 14 JrecrHr,rrl Bo us6exauue noreprr
ycrofiuunocrr{ v na4.elr'nfl.;

- 6pocat ruo6ue Marepr,r€rJrbr r4 AoKyMeHTbr c BepxHt4x rroJroK ra creuaNefi;
[eperpyxarb MarepI4aJIaMLr v AoKyMeHTaMr4 Bbrrre 4olycrulaofr Ha Hux

Harpy3Kr,u

- xpaHI{Tb AoKyMeHTbI .HaBaJrOM r4 pa3Merrlarr, r{x BnJroTHyro K pa4r4aTopaM r4

rpy6anr oronneHr4-s;

[epeHocrlTb BpyrrHyro rpy3 BecoM 6olee 7 xr'



- BKrroqarb sneKTpoo6opyAoBaHLrfl, Koropbre 3alpeuleHbr K oKcrrJryararJr4u.

3.6. ApxzBHbIe AoKyMeHrbI HyxHo p€BMerrlarb Ha crenJra)Kax raKZM o6pa^:oru,

'{ro6rt oHV He MeIuaJII4 pa6ore, u r4cKJrroqanaab Bo3Mo)KHocrb r4x na1eHufl,.

3.7. llovreqeHue trnfl pa3MeuleHl{r apxr4Ba AonxHo Srrrr o6ecneqego
lepBI4rIHbIMI{ cpeAcrBaMl4 noxaporyrrreHr4r, ycraHoBKofr noNapuoft anroMurvrKL1
rene$ouoM Lr alrermofi 4lx oKa3aHzrfl, uepeofi noMorrlkr.

3.8.Pa6o.Iee Mecro rIoJIb3oBareJIs nepcoHanbHbrM KoMrrbrorepoM cJreAyer
o6opy4oearb rloAcranrofi AJII Hor, nlreroqeft xtvrpr4Hy He MeHee 300 unr, rny6rzuy
He MeHee 400 vrru, perynl{poBKy rlo Bblcore B npeAenax Ao 150 rrana r4 rro yrny
HaKJroHa olopuofr noBepxHocrr4 noAcraBKu Ao 20o.

3.9.!ttt yMeHblrreHl4tr Harlptx(eHl{.rr 3peHLrfl, cJreAyer ycraHoBr4rb Ha oKpaHe
MoHI4Topa ollTl{Mzulburrfi qnerosofi pex(I4M (ecnz raKafl Bo3Moir(Hocrb r4Meercr);
rtpu SToM peKoMeHAyrorcf, HeHacbrrrleHHbre rlBera: cBerJro-3e.neutrft, xeJrro-
aeleutrt[, )Kenro-opaHNesur;, )KeJlTo-ropnuuealrfr; fro Bo3MoxHocrr4 cneAyer
us6erarr HacbIrIeHHbIX IIBeroe, oco6eHHo KpacHofo, cHHero, tpKo-3eneHofo.

3 . 1 0. llpousno4rarr xarofi - nu6o peMoHr caMocrof,reJrbHo 3anpeqaerc.s.

3.11. llp" o6HapyxeHnvr Hel{cnpaBsocrefi HeMeAneHHo coo6qzrr o

Hux Har{anbHr4.Ky MTO3zO3.

3.12. C qenblo cHI{x{eHI4t 3pr4TenbHoro Lr KocrHo-MbrrrrerrHoro yroMneHrzt
rIoJIb3oBareJIIo cneAyer co6ruoAarb ycraHosreHHrrfi pex(rrM rpyAa z or4rrxa (K!
nn.3.2.,3.3.,3.5.), a raKxe BpeM-rr orAbrxa (K[ nu. 3.7.,3,8.).

4. Tpe6onaruv'fl oxpaHbr rpyAa e anapufiHbrx crrryarluqx.

4.1. B anapzftHofi o6cranoBKe cneAyer orroBecrzrr o6 oracHocrr4 oKpy)Karoqrrx
ruoAefi z 4eficrnoBarb B coorBerc'tBLrLr c rrJraHoM Jrr{KBLrAarIuu anapui1
4.2. Bce caMocroflTeJlbHo tTprrHkruaeMbre Mepbr AonxHbr 6rrrr HanpaBJreHbr, B

rlepByro oqepeAb, Ha crraceHne )Kl,i,.3HI4 14 coxpaHeHrze 3AopoBbr 1rc4eft.
4 .3 . fieficrBy.r caMo cro.f, TeJrbHo HarruurbHuK orAena o6sgaH :

- HeMeAJreHHo npeKparr4rr pa6ory;

- npl4Hqrb Mepbl Anf, gBaKyarlvLr rrc.qefi r,r3 orracHofi sourr, npeAorBparrleHr4tr

IlorraAaHr4.f, rroAefr B o[acHyro 3oHy;

- 
[ocTaBZTb B r43BeCTHOCTb O CnyqnBtIIeMCr pyKOBOACTBO;



- oocraHoBKy Ha MeCTe aBApUU COXpaHr{Tb B HerrpvKocHoBeHHoCTr4, eAJrU 3TO He
yrpoxaeT xr43Hr4 r4nr4 3AOpOBbrO JrroAefi;

- oKa3arb nocrpaAaBIIrLIM rlepBylo AoBpaaIe6HyIo noMorrlb, rrpr4 Heo6xoAr4Mocrr.r
Bbr3Barb 6puragy cKopofi noMorrlr4 rro reneooHy 103.

4 . 4 . tlpu B 03 HlrKHo BeHr4r4 n ox ap a uJrr4 B 03 ro p aHvrn o 6 gs aH :

HeMe.qneHHo BbI3Barb no)KapHyro cnyN6y rro rene$ony 01,101 ulu ro
coroBoMy 101, I 12.IIpu BbI3oBe Ha3Barb aApec r,r Mecro, rAe Bo3Hr4K rro)Kap, ilyru
noAbe3Aa, Saunluro 3BoHlrBruero;

- rrpr{Hrrrb Mepbr rro gBaKyarlLrr4 nrcAefi zs goHH nox(apa;

- npI4HtTb Mepbl K TyIxeHI4rO IA Jrr{KBVAATJVU no)Kapa nepBr.rrrHbrMr4 cpeAcrBaMr.r
IIoxapoTyrrreHr4r.

4.5. B curryar\uflx, yrpoxarorlr4x )Kr{3Hr4 r{ 3AopoBbro:
- noKrrHyrb orracHbrfi yvacror.

4.6.8 cnyqae rIoflBJIeHH.t Hel4c[paBHocrr4 n pa6ore KoMrrbrorepa, noaropoHHero
IIIyMa' llcKpeHklfl' u 3anaxa rapu, HeMeAneHHo oTKIIoqkITb gJreKTpORpra6op or
sneKrpocerhr u coo6qurr o6 oroM cLIcreMHoMy aAMLrHr4crparopy yqpex(AeHvrfl,.

Pa6ory [poAoJDxarb roJIbKo nocne ycrpaHeH us, Bo3Huruuefi Her4cnpaBHocrr4.

4.7.I7pu noryqeHzl{ TpaBMbI HeMeAneHuo o6parLrrbcfl 3a MeAr4rluscr<ofi noMorrrbro
u coo6rqnrr o6 oroM Ar4peKropa yqpexAeHufl.

5. Tpe6onannfl oxpaHbr rpyAa rro oKoHqaHr{rr pa6orur

lolxen:
5.1. llpznecra B roprAoK pa6ovee Mecro.
5.2. flponeprarr [porl4BonoxapHoe cocro{Hr4e rca6usera. orKJrrorrrzrb
oneKrponpz6oprr u pa6oraroqyo arnaparypy, 3aKphrrb ABepb.
5.3. BrrrJIIorII4rb cBer, orKrroqurb KoHArrrlr{oHep . (a cnyqae uattutur),
peurrpKynrrop r4 oJreKrpoupz6oprr.

5.4. Cnsrb cnerloAeNAy.

5.5. TqareJrbHo BbrMbrrb pyKlr c MbrJroM.

5.6. 3axpsrrb oKHa r4 ABepr4.
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