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CO|JIACOBAHO
llpe4ce4arenb nepBLI'IHoZ

IIHCTPI/KIIIIfl TIO OXPAHE TPYAA
IJIABHOIO APXIIBI4CTA

oTAEnA HAyIIHO-CIIPABOIIHOTO AIIIIAPATA

1. O6ulue rpe6onaHrlfl oxpaHbl TpyAa

1.1. K BbrrroJrHeHraro pa6or fJraBHoro apxl4Bnara AonycKalorc.n nl{qa, I4MeIoqI4e

Bbrcuree upoQecczoHaJrbHoe o6pa:onaHLre Lr cralK pa6oru ro coorBercrByloqeMy

npo$ranro yqpex(AeHzrfl, He ueHee 3 foAa, nporrreAlulle MeAullulncxuit ocMorp,

ssoAHrrfi 14 [epBzrrurrfi uHcrpyKTaxr{ rro oxpaHe rpyAa, o6yueHue 6egonacnrrrra

MeroAaM TpyAa, npoBepKy zuauuit, LrHcrpyKTalK Iro no)KapHofi 6egouacHocrll kl

ere rrp o 6 e gou acHo crra.

1.2. fnasHufi apxuu4cr AoJIXeH 3Harb:

- 3aKoHbr vr rrHbre HopMarzBHbre rlpaBoBble aKTbI Pocczficxofi @e4epaqzra,

perJraMeHTkIpyrcIIIHe orHolue Hvrs' B c Q epe apxl{BHoro Aena;

- HOpMaTr4BHbre v MeToAr4qecKrle AoKyMeHTbI, KacarcIllzecf, Ae.gTenbHocTI4

Apxr.rna;

- BCIIOMOf areJlbHble ucropuqecKl4e,{I4cIIunnI',IHbI ;

- TEKCTOJIOII4IO;

- cocTaB H coAepxaHI4e KoMIIJIeKca AoKyMeHToB, XpaHtUIt4Xcf, B Apxune,

- cl4creMbl xpaHeHl,Ifl u xlaccnQr4KarJvrr4 apxrIBHbIX AoKyMeHToB;

- HopMarr{Bbl ycnoBuit u pexI4MoB xpaHeHl4-fl AoKyMeHToB;

- Br{AbI cnpaBoqHo-rlol4cKoBblx cpeAcrn Apxuna;

- ocHoBbr opfaHl43aqul4 TpyAa v ynpaBneHlIs;

- rroptAoK co craBJIeHLI.l rIJI aHo so- orq erHofi Ao KyMeHT arlr4vr;

- orerlecrseHHrrfi u

AOKyMeHTOBeAeHI4';
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- ocHoBbI AoKyMeHTaIIZOHHO| O 06 e Cneq eHr4fl ynpaBneHl4f, ;

- ocHoBbI rIpI4MeHeHI4t KOMTIbIOTepHOfi TeXHI'IKI4 ;

- npaBvrna BHyrpeHHefo rpyAoBofo paclopf,AKa;

- \paBvrra no oxpaHe rpyAa I4 nolxapHofi 6esonacHocrl4.

- CuOCo6u oKa3aHuq nepeofi TIoMOIIII4 IIpH HecqacTHbIX Cnyqatx.

1.3. Bo BpeMt pa6orrr Ha fJraBHofo apxl,IBucra Mofyr oKa3bIBaTb

B OCHOBHOM CJIeAyrcIqUe ollacHble 14 BpeAHbIeHe6rarolpl4trHoe noe,4eftcrnne

rrpoll3 BoAcrBeHHbIe $arroprr :

- flo np e xA e H I{ e op r aH o B 4brxarrvrfl ' q ac rI4 II aM kr rrbrnkr;

- flonpexAeHr{e rrr€t3 H Ko)KHbrx noKpoBoB BcJIeAcrBIae eo:.4efiQTBlafl rIbInI'I;

- flaAeuIze C BbICOTuI VJTU vrc+A [epenaAa BbICoT Ha IIOBepXHoCTI{;

- Mexauuqe cKr4 e orr ac H o cTr4 rurrp o Kof o crreKTp a AeircTBnfl;

- B4uxaulre AbrMLr, [apoB BpeAHbrx ra3oB LI ITbIJILI npl4 rloxape/nsprrae;

- Onacsocrb Hapyruenufi oxpaHbr rpyAa, 6esouacHocrl4 14 I{HbIX HopMarI4BHo-

npaBoBbIX aKTOB.

1.4. fnaeHufi apxuercr o6.qsaH:

- co6nroAarr llpanI4na rpyAoBoro pacnop{AKa, ycraHoBJIeHHbIe B opraHv3alJvrvr;

- c o 6nroA arr rp e 6 o Ba:r^Lrfl AonxH o cruo ft I{HcrpyKuHIl ;

co6ruoAarr rpe6onanzx nacro.arqefr IlHcrpyKIIt4I4, I,lHcrpyKIII4I4 o Mepax

nol1apHofi 6esonacHocrr4, r4HcrpyKrluv ilo slexrpo6e3orlacHocrv v He AonycKarb

H apylxe HI,I.I srI,IX rp e6 o n aH uir gpy rura n p a6 orHI4KaMI4 ;

- rpoxoAurs o6yueHlre no oxpaHe rpyAa c rocneAyrorqefi npoBepKoit zuaswit'

rpe6onanrafi oxpaubl rpyAa;

- 6esorrarareJrbHo coo6ularr Haq€ulbHuKy orAena o6o Bcex cnyqaf,x rpaBM,

MlrKporpaBM, rrpot4crxeArxr,rx B TeqeHI4e pa6ouero AHfl, BKJlror{afl npoI4clxeAlrrl4e

BHe TeppuTopl4ll yqpexAeHl4t ;

- [poxoAHrr o6yueHl4e tro oKa3aHL{[o repBofi noltorql4 [ocrpaAaBIxHM;

- 3HaTb MeCTa pacnonoxe]I].vrfl. nepBurrHblx cpeAcTB no)KapoTyIIIeHLIs. V nyTI4

sBaKyarlr4v npn noxape ;

Anq npeAynpe)rcAeHlrr ne6laronpnrrHoro nos4eficrnzx Ha 3AopoBbe

HatralbHr,rKy oTAena cneAyeT [oJrb3oBaTbc.'I cpeAcTBaMII I4HAVIBVrAyalrUOfi

3aIIILITbI;

co6lro4arr upaBr,rna ru.rHofi fr,rrrreHbl TpyAa, pell(I4M TPYIa v orAbIXa,

coAepxarb B qLIcToTe paooqee Mecro.

- o6ssaH BbrrroJrHum rpe6ona:nvrfl. pexlrMa pa6ouero BpeMeHI4 I{ BpeMeHI4 orAbIXa

npr4 BbrnoJIHeHZI4 coorBercrBylotlll4x pa6or (Kf nn.3.2.,3.3., 3.5.), a ranre BpeMt

orAbrxa (K[ nn. 3.7.,3.8.).



COOTBOTCTBI4IUI

1.5. frasHHfi apxl{Bl{cr I43Belr{aer Harr€urbHr{Ka orAena o nro6ofi curyar\vv,
yrpoNatorqeft )KI43HLI kr 3AopoBblo JrroAefi, o KDKAoM HecqacrHoM cnyqae,
rIpoI4cIxeAIxeM B yqpex{AeHLrv) o6 yxy4rueHtru cocrof,Hr'r{ cBoero 3AopoBbr, B ToM
rrr,rcJr e o np ofl Bn eHLru [pr43 H aK o B o crp of o sa6 o resatrus,

7.6.Ecttu c reu-lz6o Lr3 pa6oruuxoe npor43orxen nec.racrHrrfi crryuafi., To
nocrpaAaBrxeMy neo6xo4rauo oKa3arb nepByro rroMorrlb, coo6rqurr o
cryql4BureMct HarI€uIbHuKy oTAeJIa I{ coxpaHurr o6craHoBKy npoucruecrBr4fl\ ecrrkr
3TO He CO3AaeT OrracHocTvr Anfl, oKppKaroqrdx.

1.7. fnaeHHfi apxr4Br4cr, AonycTusLrJuir, HapyrxeHr,re urv HeBbrrroJrHeHr{e
zHcrpyKUI4I4 rlo oxpaHe rpyAa, Hecer orBercrBeHHocrb B

c 4efrcrnyrcqr4M 3aKoHoAareJrbcrBoM.

rpe6onaHzfi

2. Tpe6onaHr{fl oxpaHbr rpyAa rrepeA HaqaJroM padorbl

flepe4 Haq€Ir'roM pa6orrr r,raeurrfr apxvBzrcr AonxeH:

2.1. HaAerb cnelloAexAy (cneqo4exga AonxHa 6rrrr coorBercrByroqero
pa3Mepa, 'Izcroft kr He crecHf,Tb gnzxeHzfi), [poBeplrrb HaJrrrilre cpeAcrB
I/'HAIr,BLL [yalrnofi 3 aIrIlITbI, MeAI{IIIaHcKofi arrreqKr4 Ans oKa3 aHZr nep Bo fi u ou o l1n,
a TaKlKe cpeAcTB noxapoTyrreHr{q.

2.2. upoBepzTb cocrotHl4e rloMeqenwfi apxuBa; npz neo6xoAzMocrrz cneAyer
HaBecrlz ql,Icrory, nops.qoK z o6ecuerrr4Tb :aarvrrue cno6o4Hrrx npoxoAoB.

2.3. npoBepl4Tb HcnpaBHocrb necrHr4u z crpeMrHoK, a raKxe cpeAcrB uarofi
M exaH r43 arJLru, ilpuM eHr e Mbrx Anf, n ep e M errl eHufl apxr,r B Hbr x Ao KyM e HTO B.

2.4. JII4TIHo y6el;urlsclr B ToM, qro Bce Mepbr, Heo6xo4zMbre Anr o6ecueqeHr,ys
6esonacHocrl4, BbIrIoJIHeHbr.

2.5. y6egrarrct B AocrarorlHocrlr ocBerrleHr4a pa6ouefi soHu, oco6enHo B TeMHoe
BpeM{ cyroK.

2.6. o6parzrr BHpIMaHI{e Ha paqlroHanbHyro opraHra3arlr{rc pa6ouero Mecra,
tloAroroBurr neo6xoAI,IMbIe rexHllrlecKr4e cpeAcrBavrupoBepr4Tr rax pa6ory.

2.7.lmr,Hrtfi apxzBl4cr He AonxeH npr{cryrrarb r< pa6ore , ecrrkr y Hero r4Merorct
coMHeHrIt e o6ecne'{eHur4 6esoracHocrr4 npr4 BbrrroJrHeHrlr4 npeAcro.rrqefi pa6our.

3. Tpe6onaHrfl oxpaHbr rpyAa Bo BpeMfl pa6orrr

3.1 . Bo BpeMf, pa6orrr rrtaeHrrft apxr,rBr4cr AoJrlKeH:



- 6rtrr BexJII{BrIM, Becrr4 ce6s cnorofiHo 14 BbrAepxaHHo, zs6erarr xonslurrHbrx
cLrTyaIJLrkr, KoTopble MofyT Bbr3BaTb HepBHo-SMOrItroH€urbHoe Hanp.rrlKeHr4e Lr

orpa3rlTb cfl Ha 6egonacHocrr,r rpyAa;

- 6rtrr BHI4MareJIbHbIM, He orBJIeKarbefl, or BbrrroJlHeHzfl cBolzx o6.gsaHHocrefi;

- ncIIoJIb3OBaTb IIC[paBHbIe CTpeM.'IHKI4 IZ JTeCTHI,IIIbI, nMeIOqI4e C[eIII{aJrbHbIe

ycrpoficrBa or cKonbxeHLr[;

- cJIeALITb 3a I{cnpaBHocTblo ra ycroftvzBocTblo creJrJraxrefi, nolor AJrr xpaHe:akrfl
apxr4BHbrx AoKyMeHToB.

- npoflBnlrrb ocropox{Hocrb nplr nepeHocKe apxl4BHbrx AoKyMeHToB, .rro6rr He
cnorKHyrbc{ Bo BpeMr xo4r6u o Bo3Mo)KHbre nperrflTcrBLrfl;

rrepeHocurb BpyqHyro rpy3 BecoM 6olee 7 rcr;

- ocraBJr.qrr 6es npucMorpa cnyxe6Hoe noMerrleHr4e;
co6lro4arr I4HcrpyKrax AIrfl pa6ornuxon ro npeAorBparrleHr4ro

pacnpocrpaHeHvrfl KopoHaBr.rpyurofi ran$erqrau uapa6oqeM Mecre or 10.11.2020.

3.2.IIpu pa3MeLqeHI'II4 apxl{BHbIX AoKyMeHroB Ha Mecrax xpaHeHr4r uanuufi
apxr{Br,r cr Aon)KeH yqzrbrBarb cneAyro qra e o 6u{ pre ilpaBnna;

rIpI4 p€BMeIrIeHI4I4 AOKyMeHTOB CneAyeT npkrHf,Tb Mepbr npoTrrB vrx
caMonpou3BoJrbHofo cMerrleHr4.f, , IIpocaAKu) IJa4eHl.Ifl;

AoKyMeHTbI cneAyer pa3Melrlarb c yqeroM r4x Maccbr u cnoco6nocrz
4eSopvrupoBarbct noA Bo3Aefi crnueu BbrrxepacrroJroxeHHbrx MareprzanoB.

3.3.llpra xpaHeHI4rI roKyMeHToB Ha creJrJroxax peKoMeHAyercr r4x pa3MerrleHr4e
npr,rMepHo oAr4HaKoBoro pa3Mepa.

3.4.8 cnyqae o6HapyNeHLrfl. HenpaBr4nbHo pa3MerqeHHbrx rnfl xpaHeHr4t
AoKyMeHToB ueoSxo4uuo nprrHtrb Mepbl K rrx pas6opxe u yKnaAKe BHoBb c
ycTpaHeHr4eM 3aMeqeHHsrx HeAOCTaTKOB.

3.5. Bo BpeMr pa6orrr uasHrrfi apxuBzrar He AoJr)KeH:

ocraBJlf,Tb cBoe pa6o.ree Mecro; 3To AonycKaercr roJrbKo c pa3perxeHr4-rr
HerocpeAcrBeHHoro pyKoBoAr4renfl (uavanrnzr<a or4ena);

I4cnoJlb3oBarb BMecro crpeM.rrHKpr urv JrecrHr,rrlbr clyvafiHrre [peAMerbr
(nauprzuep, rrrIr4KH, cryJrbf, ra r. n.);

- CTaHOBLITIC.I Ha BepXHI4e CTyneHIz CTpeMf,HOK I4 JIeCTHIIII BO us6exaHue rroTepr,r
ycrofi uunocrlr v na1e:r'vrfl

- 6pocarr nrc6rte Marepl4€ulbl r4 AoKyMeHTbr c BepxHr4x rroJroK ra crellaxefi;
nepefpyxarb MarepvanaMLr u AoKyMeHTaMu Bbrrrre 4onycruuofi Ha HLrx

Har-py3Kr4;

- xpaHl4rb AoKyMeHrbl HaBarroM rr pa3MeqaTb r4x BnnoTHyro K paLr4aTopaM 14

rpy6arr ororJreHrrr;

- BKJIIOqaTb sneKTpoooopyAo BaHI{\ KOTOpbre 3 anp eqeHbr K sKcrrJr y ar arJ]v^Lr.



I 3'6. ApxraBHble AoKyMeHTbI HyxHo pa3Meularb Ha creJrJraxax raKHM o6pa.:ol,r,
'Iro6rt oHI4 He MeIrI€uII4 pa6ore, 14 HcKJIIoq arraab Bo3Mo)KHocrb r{x raileHufl.

3.7. floueqeHl{e Anfl pa3MeII{eHrI.rr apxkrBa AonxHo 6urr o6ecne.reHo
lepBI'IrrHbIMI4 cpeAcrBaMz nox{aporyrrreHr{r, ycraHoBKofi noxapHofi asroMarr{Kr.r,
renesonoM Lr afrreqrcofi 4na oKa3aHlrr uepnoft noMorrlz.

3'8.Pa6o'Iee Mecro rloJlb3oBareJlf, rrepcoH€urbHbrM KoMrrbrorepoM cneAyer
o6opy4onarb noAcraexofi AJI.a Hor, zueroqeft ruupzrHy He MeHee 30d narr, rtry1uny
He MeHee 400 uu, perynl,IpoBKy ilo Bblcore B npeAenax Ao 150 nanr r4 rro yrnv
HaKJroHa onopuoft noBepxHocrz noAcraBKu lo 20o.

3.9.ltrx yMeHbureH'.q Hanpfl>KeHLrfl 3peHr4r cneAyer ycraHoBr4rb Ha oKpaHe
MoHHTopa oIITI'IMaJIbnrtfi qserosofi pe)KI4M (ecnv raKafl Bo3MoxHocrb r4Me ercs.;;
npu STOM peKoMeHAyIOTCt HeHacbrrIerjHbre rlBera: cBerno-3eleurrft, xejTTo-
seleulifr' xeJlTo-opanxesrtfi, xeJlTo-xopzvHeertfi; rro Bo3MoxHocrr4 cJreAyer
vs6erarr HacbIrIIeHHbIX IIBeron, oco6eHHo KpacHofo, cr,rHefo,.flpKo-3eneHofo.

3. 1 0. llpozsno4urr xarofi-rrz6o peMoHT caMocrorreJrbHo 3anpeqaercr.

3 ' 1 1 . llpt o6napyx eHvru HelzcnpaBuocrefi HeMeAneHHo coo6ulzrr o
HLrx HaqanrHrrKy MTO3nO3 .

3.12. C IIeJIbIo cHI4)KeHI4.' 3pI,ITeJrbHoro Lr KocrHo-MbrrrreqHoro yroMneHr4,
rloJlb3oBareJlro cneAyer co6mo4arb ycraHosreHHrrfi pe)KZM rpyAa z or4rrxa (K{
nn3.2.,3.3.,3.5.), a raKxe BpeM{ orAbrxa (K[ nu. 3.7., 3.g.).

4. Tpe6onaH*fl oxpaHbr rpyAa n aeapnfiHbrx cr{Tyar|"qx.

4'1. B anapnirnoft o6cranoBKe cneAyer oloBecrLrc o6 oracHocrrz oKpyxarcu{kTx
ruo4efr z 4eficrnoBarb B coorBercrBuvr c rrJraHoM nr4r(Br4Aarlutt avapuit.
4.2. Bce caMocrotreJlbHo trpLrHnMaeMbre Mepbr AonxHbr 6rrrr HanpaBJreHbr, B
IIepByIo oqepeAb, Ha CIIaceHI4e xtI43HII I4 coxpaHeHl{e 3AOpOBb.q nrO4efi.
4.3 . [eficrByf, caMocrof,TeJrbHo rr'asHHfi apxr{Br4cr o6.ssaH :

- HeMeAJreHHo npeKparr4rr pa6ory;

- trpuHflTb Mepbl Arq sBaKya\uvr nrc4efi r43 ouacHofi :oulr, npeAorBp arJ\eHLrfl
nonaAaHr4q,TrcAei B onacHyio 3oFry;

- [ocraBl4Tb B r43BeCTHOCTb O CnyLrr4BrxeMct HaqarbHzKa OTrena;

- o6crauoBKy Ha Mecre aBapuv coxpaHr4Tb B Henpr4KocHoBeHHocrr4, ecJrr4 gro He
yrpoxaer xr{3Hr{ r4nr4 3AopoBbro nro4efi;



- oKa3arb rlocrpaAaBlrrl{M rlepByrc AoBparIe6HyIo noMorrlb, npr4 Heo6xoAr4Mocrur
Bhr3Barb 6pnragy cKopofi noMou{z no reJre$oHy 103.

4 . 4 . frpn B 03 Hr4 KHoBeHLT 14 nox ap a r{Jrr.r B o3ro p aHvrfl o 6qs aH :

HeMeAJIeHHo BbBBarb rloxapHyro cnyx6y ro rene$oHy 01,101 r4rrv ro
coroBoMy 101, 112.llpu BbI3oBe Ha3Barb aApec Lr Mecro, rAe Bo3Hr4K noxap, nyrr4
rroAbe3Aa, SauunuK) 3BoHr4 Brrrero ;

- npr4H.rrrb Mepbr rro oBaKyarlrrr,r JrroAeft zg gonrr [o)Kapa;

- npl4Htrb Mepbl K TylrreHl4to 14 nrzKB]al.arJvrn no)Kapa nepBr{rrHbrMr{ cpeAcrBaMz
noxapOTyIIeHLI.s.

4.5. B cLrryarJuflx, yrpolraroqtrx )Krr3Hz r{ 3AopoBbro:
- rroKrrHyrb orracHbrfr yvacrox.

4.6.8 cnyqae ro.aBJIeHLIt Hel,IcnpaBHocrrl n pa6ore KoMrrbrorepa, rocropoHHero
IxyMa' I4CKpeHLIq LI 3allaxa rapk! HOM€AJIOHHO OTKJIIOTII4Tb 3neKTpo[pu6op oT
sJleKTpoceru u coo6quTb o6 groM cLIcreMHoMy aAMlrHr4crparopy frpex(AeHkrfl.
Pa6ory npoAonx{arb roJIbKo IIocJre ycrpaHeHur Bo3Hkrrurefi Her{c[paBHocr4.

4.7 .IIpu [onyrreHuIl4 TpaBMbI HeMeAneHno o6parurbcfl 3a MeAr4uzucrcofi noMorrlbro

OTKJIIOI{I4Tb

u coo6rqzu o6 oroM AupeKropa yqpexA eHufl.

5. Tpe6on aH:afl oxpaHbr rpyaa ro oKoHqaHurr pa6orrr

tro.nxen:
5.1. llprznecrkr B noprAor pa6o.ree Mecro.
5.2. llponepzrr nporr.rBoro)KapHoe cocrorHkre ra6znera,
eneKrporpu6opu u pa6oraroqyrc annaparypy, 3aKpbrrb lBepb.
5.3. Brrrlroqzrr cBer, orKJlrctrr4Tb KoHAarILroHep (n cryqae uayuuu1.),
perlr4pKynsrop r.r sJreKrponpu6oprr

5.4. Csxrb crrerloAexAy.

5.5. TrqareJrbHo BbrMbrrb pyKr4 c MbrJroM.

5.5. 3axprrrb oKHa r4 ABepr4.



Jlzcr o3HaKoMJreHufl,

c r4Hcrpyrquefi ro oxpaHe rpyAa

fu/rr/* fr ft


