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l. O6que rpedonanufl oxpaHbr rpyAa

1.1. K BbIIIoJIHeHzro pa6or rJIaBHoro apxr{Buera AolycKarorcr Jrr4rla, r4Meroqr4e

Bblcllree upoQeccuoH€ulbHoe o6paroraHkre vr crax pa6oru IIo coorBercrByroqeMy
upoQunro yqpexAeHnfl He ueHee 3 roAa, [porueArur4e MeALrrlptucxuir ocMorp,
nno4nuft u nepBl4tlnrrfi uucrpyKTaxr4 no oxpaHe rpyqa, o6yvenue 6esoracHHN4

MeroAaM rpyl.a, npoBepKy zuauuit, r4HcrpyKrax no iloxapHofi 6egonacHocrkr u
3ne KTpo o e3on acH o cTr,I.

1 .2.Beayqufi apxusrlcr AoJrx{eH 3Harb :

- 3aKoHbI vr I4HbIe HopMarr,rBHbre npaBoBbre aKTbr Poccnficrofi @e4epaquz,
pernaMeHTr{pyoqr4e oTHorrreHl| rfl. B c Qepe apxr4BHofo Aena;
- HOpMaTHBHbIe U MeTOAT{qeCKr,re AOKyMeHTbr, Ka0arorrlkrecf, AerTeJrbHocTr{
Apxzna;
- BCIIOMO f aTeJrbHbre 14 CTOpr4rreCKLr e ALr c qpr nJrr{Hbr ;

. TEKCTOJIO|I{IO;

- cocraB rr coAeplraHr{e KoMrrJreKca AoKyMeHToB, xpaHflrrlr4xcr B Apxzne;
- cLI creMbr xp aH eHu fl vr Krrac cu$urca4uu apxr4BHbrx Ao KyMeHToB ;
- HopMarzBbr ycJroBuit u pexrlMoB xpaHeHlrf, AoKyMeHToB;
- BLrp.br cnpaBor{Ho-rro prcKoBbrx cpeAcrn Apxzna;
- ocHoBbr opfaHr{3ar\Lru Tpy Aa v yilpaBneH[fl;
- nop.rr.q oK c o craBJr e Hr4.rr rr Jr aH o e o - o rq dru o fi Ao r(yM e HT a\vvr;
- orerrecreeHHrrfi v sapy6eNnufi orrbrr B o6lacru apxr4BoBeAeHr.rtr u

AOKyMeHTOBeAeHT{f,;



- ocHoBbr AoKyMeHTaurIoHHoro o6ecneq eHLrs, ynpaBneHl4t ;

- ocHoBbr rrpkIMeHeHLIt KoMllbrorepnofi TexHLIKLI;

- npaBHna BHyrpeHHefo rpyAoBofo paclIoptrAKa;

- rrpaBr4Jra no oxpaHe rpyAa I,I no)KapHofi 6esonacHocrl,I.

- cnocoSrr oKuBaHutr nepnofi noMoIrII4 [pI4 Hear{acrHblx cnyqasx.

1.3. Bo BpeMs pa6orrr Ha BeAyrqero B ocHoBHoM cJleAyroqve oracHbre kr BpeAHbIe

rrpoz3BoAcrBeHHbre Qarroprr :

- florpexAeHr4e opfaHoB AbrxaHnfl rIacrI4IIaMpr nbrnv;

- IoepeNAeHr4e r:ra3 v KoxHbrx noKpoBoB BcneAcrBze no:4efrcrBufl. IIrIJII4;

- fla4euHe c Bbrcolbr vlwr n33a nepe[aAa Bblcor Ha rloBepxHocruI;

- MexaunqecKr4e orlacHocrlz Ixl4poKoro cneKTp a gefi.ctyux;

- BArrxasl4e AbIMI,I, napoB BpeAHbIX ra3oB 14 rIbIJII4 rlpu [oxape/nrprtne;

- OuacHocrb Hapyruenufi oxpaHbr 'rpy4a, 6esonacHocrlz I,I I4HIIX HopMarI,IBHo-

rrpaBoBbrx aKToB.

1.4. Beayryufi apxl{Brlcr o6sgau:

- co6nroAarr llpaeuna rpyAoBoro pacnop.trAKa, ycraHoBJIeHHbIe B opraHu3aI\w;

- c o6nroAau rp e6 o Ba:avrfl. Ao JIIKHo ctro fi I4H crpyKrlzl4 ;

co6lroAarr rpe6onanzr uacroxulefi rzHcrpyKIII4LI, I4H TpyKIII4I,I o Mepax

rroxapHofi 6esonacHocrr4, lrHcrpyKrl:z:a rro erexrpo6e3onacHoervr v He Ao[ycKarb
H apyrxe H ufl. JTvrx rp e 6 o n aH wir gpy rwra n p a6 orH 14 K aM I4 ;

- npoxoArarr o6yveHr,re no oxpaHe rpyAa c nocneAyrorqefi npoBepKoir. sHauufi.

rpe6onanzfi oxpanbl rpyAa;

- 6esorrafareJrbHo coo6qarr Har{€urbHuKy orAeila o6o Bcex cryrlasx rpaBM,

Mr4KporpaBM, rrpoucrxeArxr4x B TerreHr4e pa6overo AH.t{, BKilroqa.s npoucrueAlxl,le

BHe reppr4r opuu yqpex{AeHu-s ;

- trpoxoArarr o6y.reHr{e ro oKa3aHnro nepBofi uotuoulu nocrpaAaBlxuM;

- 3HaTb MeCTa pacrroJrox{eHr,rfl [epBurrHbrx cpeAcTB rloxapoTyllreHl{f, u nyTrr

sBaKyarIVU rrpu no)Kape ;

Anfl rrpeAynpexAeHr{f, ue6laronplr.trTHofo eos4eficrezx Ha 3AopoBbe

Har{anbHr4Ky orAena cneAyer rroJrb3OBarbcfl cpeAcrBaMl4 u]P.nvB:/^[yalrsofi

3arrlr4Tbr;

co6lroAarr ilpaBnna rv.rHofi rr4rneHbr ^rpyAa, pexl4M rpyla v orAbIXa,

coAepxarb B rrrrcrore pa6ovee Mecro.

- o6qsaH BbrrroJrHr4ru rpe6oaaHLrfl, pexr4Ma pa6ouero BpeMeHI4 I,I BpeMeHI4 or.{blxa

rrpr4 BbrnoJrHeHI4I4 coorBercrByloqrx pa6or (K[ nu.3 .2.,3.3.,3.5.), a raKx{e BpeMt

orAbrxa (Kf un. 3.7., 3.8.).



1.5. Be4yrqrafi apxr{Br4cr r43Berrlaer Harr€rJrbHr4Ka orAeJra o nro6ofi curyarltrkr)

yrpoxaroqefi )Kr.I3Hr{ u 3AopoBbro ruo4efi, o KaxAoM HecrracrHoM cJryrrae,

npozcueArrreM B yr{pexqeHvrv\ o6 yxy4ureHuvr cocro;lHllt cBoero 3AopoBbfl, B ToM

rr r4cre o np o.rr Bn eHLrv np r,r3 H aKo B o crp o ro sa6 o resauufl..

1.6. Ecnu c reu-ru6o v3 pa6oruunon npor43oruen Hec.IacrHrrfi cttyuait, To

[ocrpa,qaBrueMy neo6xo4rauo oKa3arb nepByro IIoMorrIb, coo6ulurr o
cnyrrr4BureMcr HarraJrbHr,rKy orAena r4 coxpaHurr o6craHoBKy npor4crxeerBvrfl, earu
3TO He CO3.4aeT OTTaCHOCTVT nnfl OKpyXalOrIII4X.

l.7.Beayryuit apxvBuer, Aorlycrnsntwir. Hapyue ve urv HeBbrnoJrHeHkre

rpe6onaHufi r{HcrpyKrlr,rr4 rro oxpaHe rpyAa, Hecer orBercrBeHHocrb B

coorBercrBuvr c 4efi crnyroulr4M 3aKoHoAareJrbcrBoM.

2. Tpe6onaHr{fl oxpaHbr rpyAa rrepeA HaqaJroM padorur

llepe4 Harr€uroM pa6orrr ne4yrqufi apxuBr4cr AonxeH:

2.1. HaAerb cneqoAe)KAy (cueqo4eN4a AonxHa 6urr coorBercrByroqero
pa3Mepa, .rucrofi v He crecHqrb gsuxeuuit), npoBepzrb Hurwrue cpeAcrB
krH4LrBvr4yamuofi 3arII4TLr, MeAr4rlr4Hcxopi a[Ter{KZ Anq oKa3aHr4r nepBofr uououlz,
a TaK)Ke cpeAcTB [o)KapoTyneHur.

2.2. npoBeplrrb cocrorHr4e rroMeuleuvfi apxLrBa; npu neo6xoAr4Mocrkr cneAyer
HaBecrI4 rrl4crory, [opqAoK ra o6ecuerrr4Tb Halwrrilre cso6oAHrrx [poxoAoB.

2.3. [poBeplrrb r,rcnpaBHocrb JrecrHrau r4 crpeMrHoK, a rarur{e cpeAcrB naanofi

M exaH Lr3 arJlrv, npkrM eHr eMbrx Anfl n ep e M e rq eHvrfl, apxuB H brx Ao KyM e HTo B.

2.4. rlrqHo y6e4r,rucr B ToM, qro Bce Mepbr, neo6xoAuMbre Anr o6ecre.reHr4.f,
6esoracHocrl{, BbIrIoJIHeHbI.

2.5. y6e4nrrcr B AocrarorrHocrr4 ocBerleHr4r pa6ouefi eourr, oco6euso B TeMHoe

BpeMfl cyroK.

' 2.6. o6parurr BHr4MaHue Ha paqLroHanbHyro opraHr43arlr4ro pa6overo Mecra,
tloAroroBzrr neo6xoArrMbre rexHr,rqecKr4e cpeAcrBav rrpoBepr4Tr ux pa6ory.

2.7. Benyqufi apxzBl4cr He AonxeH npr4cryrrarb x pa6ore, ecJrr4 y Hero LrMerorc-fl

coMHeHIaf, s o6ecneqeHuu 6esouacHocrr4 rrprr BbrnoJrHeHr4r4 rrpeAcro{rqefi pa6omr.

3. Tpe6onaHnfl oxpaHbr rpyAa Bo BpeMr pa6orrr

3.1. Bo BpeMf, pa6orrr ne4yrqufi apxlrBr4cr AoJrx(eH:



- 6urr Be)KnvBbIM, BecrIr ce6-f, cnoxofino r,r BbrAepx{aHHo, uslerarl xouslHrrHbrx
curyaquil Koropble Moryr BbI3Barb HepBHo-oMorlr4oH€urbHoe HanprxeHue vr

orp€r3r{Tb cfl Ha 6esonacHocrrr rpy Aa;

- 6urr BHrrMareJIbHbIM, He orBJreKarbcfl or BblrroJrHeHr{r cBorlx o6.f,sanHocrefi;

- ucIIoJIb3OBarb I4CnpaBHbIe crpeM.rrHKl{ r4 necrHl4llbr, I4Meroqkre cnequaJrbHbre
ycrpofr crBa or cKonbxeHr4.rr;

- cneAr{Tb 3a I4cnpaBHocrblo Ia ycrofrvl4Bocrbro creJrJraxefi, nolox Anr xpaHeHHfl
apxr{BHbrx AoKyMeHToB.

- npof,Bnrrb ocropo)KHocrb npr4 nepeHocKe apxr4BHbrx AOKyMeHTOB, .ilO6rr He
crrorKHyrbcr Bo BpeM.rr xo4r6rr o Bo3Mox{Hbre IlpenflTarBvrfl;
- co6lroAarb ycraHoBneHHble HopMbr rrepeMerrleHkrfl, (4nr uyxqr4H Lr Nenulzn)
r.sNecrefi BpytIHyIo.

- co6nroAarb ycraHoBneHHble HopMbr nepeMerrlonufl (4nx vryNltlrH vr Nenrqzn)
tsNecrefi BpyqHyro.

3.2.fIpu pa3MeIrIeHI4I{ apxI,IBHbIX AoKyMeHroB Ha Mecrax xpaHeHr{r ne4yrqzft
apxu Br4 cr Aonx eH yrrr,rrbrB arb cnelyro qu e o 6u ue np aBkrna:

npu pa3MeqeHI4I4 AOKyMeHTOB CneAyeT rrpr,rHrTb Mepbr rrporr.rB krx
c aM o [p o I43 B OrI b H O f O C M e rrle H wf ) Trp o c anKV, il a !e:F.nfl ;

AoKyMeHTbI cJleAyer pa3Meruarb c yqeroM nx Maccbr vr cnoco6uocru
4eSopnrzpoBarbcfl noA Bo3Aeficreue\4 Bbrrxepacrono)KeHHbrx Marepr{anoB.

3.3. llpu xpaHeHl{u AoKyMeHToB Ha creJrJrax{ax peKoMeHAyercr r{x pa3MeqeHr4e
rrpr4MepHo oAHHaKOBO|O pa3Mepa.

3.4.8 cnyqae o6napyxeHvrfl HenpaBnnbHo pa3MerrleHHbrx AILfl xpaHeHr4f,
AoKyMeHTon ueo6xoAkIMo npl4H-trb Mepbl K r.rx pas6opre 14 yKnaAKe BHoBb c
ycTpaHeHIuIeM 3aMeqeHHbIX HOAOCTaTKOB.

3.5. Bo BpeMr pa6orrr ne4yu1rafi apxr4Br4cr He Aon)KeH:

ocraBJI.[Tb cBoe pa6ouee Meclo, 3To AorycKaercr roJrbKo c pa3perx eHVfl
HenocpeAcrBeH Ho ro pyr(o Bo AVT erl (uaua,r ruz rca or4ena) ;

HcrloJlb3oBarb BMecro crpeMrHKH urrLr necrHrrqbr clyvafiHrre npeAMerbr
(uanpuuep, rulr{Kr,r, cryJrb.rr z r. u.);
- craHoBl4Tbcq Ha BepxHLIe cryrleHrz crpeMrHoK r,r JrecrHLrrl Bo us6exaHue rrorepr4
ycroftuunocrLr u ila1oaufl;

- 6pocarr lro6rte Marepl{anbl 14 AoKyMeHTbr c BepxHr{x noJroK w crerraxefi;
neperpy)KaTb MaTepIIanaMI{ u AoKyMeHTaMIz BbIIIIe 4onyCrurvrOfi HA HrrX

Halpy3Krr;

- xpaHuTb AoKyMeHTbI HaB€LJIOM I4 pa3MerrlaTb Lrx BnnoTHyro K paAr4aTopaM H
rpy6au oronneHr,lf,;

- BKrloqarb sneKTpoo6opy4oBaHr4fl, Koropbre 3arrperqeHbr K oKcrrJryararJavr.



3.6. ApxuBHbIe AoKyMeHTbI HylKHo pa3Merrlarb Ha creJrJraxax raKrzM o6pa^:ou,

'Iro6H oHz He MeIxaJIrI pa6ore, LI r4cKJlloqiuracb Bo3Mo)KHocrb I{x tra1elvrfl,.

3.7. floveqeHl{e rnfl pa3MerrleHr4r apxr4Ba AoJDKHo 6rrrr o6ecle.reHo
lepBIlrIHbIMLI cpeAcTBaMLI nolKapoTyIJIeHLIfl,, ycTaHoBKofi uoNapHofi aeroMaTr4Krr,
reneQonoM r{ anrerxofi gna oKa3aHlrr nepnofi noMorrln.

3.8.Pa6o'{ee Mecro rloJlb3oBareJrr nepcoHaJrbHbrM KoMrrFr}orepoM cneAyer
o6opy4onarb rloAcraexofi AJLf, Hor, rzueroulefi uuprrHy He MeHee 300 rvrrr,r, rny6raHy
He MeHee 400 vrvr, peryJluIpoBKy no Bbrcore B rrpeAenax Ao 150 uryr 14 rro yrny
HaKJroHa onopuofi noBepxHocrz rroAcraBKr4 Ao 20".

3.9.lttr- yMeHbIrreHI4s Hanpf,)KeHI4r 3peHr4r cJreAyer ycraHoBrrrb Ha oKpaHe
MoHI4Topa olrrl{MaJlburtfi qnerosofi pexLrM (ecnra raKafl Bo3MoxHocrb HMeerc.a);
ilpu SToM peKoMeHAylorc{ HeHacbrrIIeHHbre rIBera: cBerJro-3eleHrtfr, xeJrro-
seleuuft, xenro-opaHxesHfi, )KeJrro-ropzuHenufi; ro Bo3MoxHocrr{ cneAyer
us6erarr HacbIuIeHHbIX IIBeron, oco6eHHo KpacHofo, cl4Hero, tpKo-3eneHoro.

3 . 1 0. llpozsno4zrr xarofi -ila6o peMoHT caMocro.rreJrbHo 3arpeulaerc.rr.

3. 1 1 . llp" o6uapyx eHur4 HeuI crpaBuocreft HeMeAneHHo coo6uluru o
Hrrx HaqarbHraKv MTOOuO3.

3.12. C qenLrc cHI{xeHI{.l 3pllTenbHofo yr KocrHo-Mbrrrrer{Hofo yroMneHlrs
rIoJIb3oBareJIIo cneAyer co6ruo4arb ycraHoBlesurrfi pexr,rM TpyAa z or4uxa (Kf
nn3.2.,3.3.,3.5.), a raKxe BpeM{ orAbrxa (Kl un. 3.7., 3.8.).

4. Tpe6onarlafl oxpaHbr rpyaa n anapnfiHbrx crrryarlrrflx.

4.1. B anapziiuofr oScrauoBKe cneAyer oroBecrprrr o6 oracHocrz oKpyxaroqr4x
ruoAefr z 4eficreoBarb B coorBercrBvrLr c rrnaHoM Irr4KBvrAaL\wu anapui,t.

4.2. Bce caMocrotreJlbHo rIpI4HI4MaeMbre Mepbr AoJrx{Hbr 6urr HanpaBneHbr, B

nepByrc oqepeAb, Ha crraceHvre >Kkr3r.la14 coxpaHeHLre 3AopoBb.fl moAefi.

4,3 . fieir.crBy-r caMo crofl reJrbHo, aeqyqrafi apxr4 BHcr o6 szau :

- HeMeAJreHHo npeKparr,rm pa6ory;

- rrpuHflTb Mepbl Ant gBaKyarJvrr4 rrcAefi Lr3 onacHofi sonrr, lpeAorBpau\enkrfl,
rrorraAaHr{r nrc4efi B orracHyro 3oHy;

- 
rIocTaBI4Tb B H3BeCTHOCTb O CnyqI,IBIXeMC_rI HaqaIIbHVrKa OTAena;



- oocTaHoBKy Ha MecTe aBapw coxpaHr'rTb B HeIrpr4KocHoBeHHocTLr, ecJrr4 3To He

yfpox(aeT x'vI3H],il r4nr,r 3AopoBbro nroAefi;

- oKa3arb no crpa.4aBrxr,rM |I epByro Ao Bp ar{e 6Hyro rroMorrlb, npr4 H eo 6xoAr4MocTr,l

BbI3Barb 6puragy cKopofi noMorrlr4 no rene@oHy 103.

4 .4 . tlpu Bo3Hr4KHoBeHr4r4 rroxapa r4nr4 Bo3ro paHns, o6sg aH :

HeMeAJIeHHo BbI3Barb no)KapHyro cnyx6y ro rele$ony 01,101 urvr ro
coroBoMy 101, 112.lIpu BbI3oBe Ha3Barb aApec r4 Mecro, rAe Bo3Hr{K nox{ap, nyru
noAbe3Aa, Sauzlzro 3BoHI4BIrrero;

- npuHflTb Mepbr no gBaKyarlr4u JrroAefi prs goHH rroxapa;

- 
[pI{H.[Tb Mepbl K TyIXeHLTTO Lr JTT4KBI/.AATI''I}'I no]Capa nepBzqHbrMr4 CpeACTBaMr4

loxapoTyrueHr4r.

4.5. B eLrryarJvrflx, yfpox{arorrlnx )Kr,r3Hr4 r4 3AopoBbro:

- IIOKI.IHYTb OIIACHbIfi V'IACTOK.

4.6.8 cnyqae floflBJreHr{.rr Heaa[paBHocrr4 n pa6ore KoMnbrorepa, rocropoHHero
IrIyMa, I4cKpeHr4.rr vr 3arraxa rapv, HeMeAneHHo orKrroqurb gneKTponprz6op or
gneKrpocervr v coo6u{urr o6 oroM crrcreMHoMy aAMrrHr4crparopy yqpe)K4eHvrfl..

Pa6ory lpoAon)Karb roJIbKo rrocne ycrpaHeHlrf, Bo3Hr4rurefi Her4cnpaBHocrr4.

4.7.l7pu uoryrreHrrr4 TpaBMbr HeMeAnenHo o6parnTbcr 3a MeAr,rquucrofi noMorrlbro

u coo6ulzrr o6 sroM Ar4peKropa yqpexAeHnfl,.

5. Tpe6onarnfl oxpaHbr rpyAa rro oKoHqaHr{u pa6orur

no.nxeu:
5.1. llpunecrrr B noprAoK pa6ouee Mecro.

5.2. flpoeepnrr nporr4BorroxapHoe cocrorHr4e rca6uueta,

oneKrponpz6oprr z pa6oraroIqyrc annaparypy, 3aKpbrrb ABepb.

5.3. BuxJrrorrrlrrb cBer, orKflroqr,rrb KoHAr4rlrroHep (n cnyqae

oJreKrporpz6oprr.

5.4. Cunb cnerloAexAy.

5.5. TqareJrbHo BbrMbrrb pyKr4 c MbrJroM.

5.6. 3arprrrb oKHa r,r ABepr4.

OTKJITOqI,ITb
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