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pIHCTPvKrIrr,fl rro oxPAHE TPIiAA
HATIAIbHI/IKA OTXEIA

o PTAHI,I3AUUI4 XPAHE HI,Ifl trO KyME HT OB I4 yrrii TA

1. O6rque rpe6onaHr{fl oxpaHbr rpyAa

1.1. K BbIIIoJIHenrzro pa6or HaqaJrbHI4Ka orAena AonycKarorcfl ntr\a. r4Meroque

Bblcllee npooeccrzoHaJlbHoe o6pasonaHue h crax pa6orrr no coorBercrByroqeMy
npo$znro yqpe)KAeHr4fl He ltenee 3 roAa, nporxeArxr,re MeAr4rluucxuit ocMorp,

nno4nrrfi 14 nepBurlnufi zucrpyKTaxr4 no oxpaHe rpy4a, o6y.renue 6esouacHrrNa

MeroAaM rpyAa, npoBepKy zuauuir, zHcrpyKTa)K rro [o)KapHofi 6esouacHocrz r{

ererrp o 6 e3orracHo crr{.

| .2. HaqaJrbHr,rK orAena Aon)KeH 3Harb :

- 3aKoHbr u HHbre HopMarr{BHbre npaBoBbre aKTbr Pocczficrofi @e4epaquz,

pernaMeHTr{pyrcqze orHorxe Hvrfl B c Qepe apxr,rBHoro AeJra;

- HOpMaTI4BHbIe I4 MeTOAI,IqeCKr4e AOKyMeHTbr, KaCarOqUe Cq AeqTeI bHOCTr4 apXVrBA:,

- cocTaB 14 coAepxaHue KoMrrJreKca AoKyMeHToB, xpaHrxlr4xcfl B apxr4Be;

- cr4creMbr xpaHeHr4fl 14 Krraccra$r.rxaqzu apxzrBHbrx AoKyMeHToB;

- HopMarr4Bbr ycnoBufi u pexr4MoB xpaHeHzr AoKyMeHToB;

- Br,rAbr cnpaBorrHo-noLrcKoBbrx cpeAcTB apxr4Ba;

- ocHoBbr TpyAoBoro 3aKoHoAaTeJrbcrBa;

- ocHoBbr opfaHr,r3arlr4r4 TpyAa Lr ynpaBneHl/.fl,;

- noprAoK cocraBJr e Hr,rfl rrJraHoBo - orr{eruofi AoKyM eHT arJuu;

- orerrecrseHHrrfi n sapy6eNnlrfi ourrr e o6racrvr apxLrBHoro Aena;

- ocHoBbr AoKyMeHTarIr4 oHHoro 06 ecle.{ eHkrfl. ynpaBneHlrr ;

- ocHoBbr nprrMeHeHr{f, KoMrrbrorepuofi TexHr4Kr4;

- rpaBvrna BHyrpeHHefo rpyAoBofo pacroprAKa;
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- npaBvrna no oxpaHe rpyAa r{ uo)r(apHofi 6egouacHocrr4;

- cnoco6u oKagaHufl nepeofi rroMorrlz npr,r Hecr{acrHbrx cnyrraflx.

1.3. Bo BpeM.f, pa6otr Ha Haq€ilbHl4Ka orAena Moryr oK€r3brBat ne6raroupr4.rrrHoe
nos4efrcrBlle B ocHoBHoM cneAyloqr4e orracHbre n BpeAHbre npor43BoAcrBeHHbre

Qaxropu:
naAaloqze apxI4BHbIe AoKyMeHTbr rrpv ux pa3MerrleHr,rr4 Anfl xpaHeHr,rr,

HanpllMep, Ha creJrJrD(e;

- QzszvecKlre [eperpy3Kr4, HanplrMep, npr4 nepeHocKe AoKyMeHToB;

- Haxo)KAeHr,re Ha BbrcoTe, Harrpr4Mep, Ha cTpeM.rrHKe;

- HeAocrarorrHar ocBerqeHHocrr pa6ovefi sonu;
ocTpble KpoMKI4, IUepOXOBaTOCTI4 Ha IOBepXHOCTT{ JreCTHr,rq, CTpeM.rrHoK,

creJlJlaxefi, telexex.

| .4. Hav,aJrbHr,rK orAeJra o6.ssaH :

- co6nro4arr llparuna rpyAoBofo pacnopf,AKa, ycraHoBJreHHbre B opraHvrcarJvrkr;

- c o 6nro4 arr rp e6 o BaHvrfl AonxH o crrro fi r,rHcrpyKqr4Lr ;

co6lro4arr rpe6onauur uacroxrqefi r4HcrpyKrlr4r4, r4HcrpyKrltru o Mepax
no)KapHofi 6esonacHocrl4, I4HcrpyKrlvrv \o erexrpo6e3orracHo cru v He AonycKarb
H apyrx e H Lrs. orvrx rp e 6 o e au wfr gpy r ura u p a 6 o r H:aKav.vr ;

- npoxoAurr o6yveHrle no oxpaHe 'rpyAa c nocneAyrorqefi npoBepKoit sHauuir
rpe6onanufi oxpanbr rpyAa;

- 6esorrarareJlbHo coo6tqarr Kypr4pyrorleMy 3aMecrLrreJrro u HaqaJrbHr4Ky orAeJra

opraHLr3arlraoHHo-npanoaofi pa6oru o6o Bcex crtyrra.f,x rpaBM, Mr,rKporpaBM,

rIpoI{cIueAuI4X c noArII4HeHHbIMr4 B TerreHr,re paoouero AHfl, BKJrroqa.rr

npol{crxeArxr4e BHe TeppaTopr4v yr{pexAeHr.r_fl ;

- trpoxoArarr o6yueHne rro oKa3aHr,rrc nepBofi nououlr4 nocrpaAaBrxr,rM;

- 3HaTb MeCTa pacuonox(eHr4fl nepBHrrHbrx cpeAcTB noxapoTyrrreHr{r n rryTr4

3BaKyar{u v rrpv [o]Kape ;

I'nfl rlpeAyrtpexAeHl{.tl ue6raronpr'rf,THoro nos4eficrnzx Ha 3AopoBbe
HaqaIbHLIKy OTAena CneAyer [onb3oBaTbcq cpeAcTBaMr4 vH4rBlr4yalrnofr
3arqr4Tbr;

co6lro4am npaBuna ru.Iuofi fr4rrreHbr rpy1a, pexkrM Tpy1a v orAbrxa,
coAepxaTb B rrr.IcToTe paooqee MecTo.

1.5. Ha.IanruzK orAena o6sgan BbrrroJrHr4Tb rpe6oaaHza pexr4Ma pa6ouero
BpeMeHI,I tI BpeMeHI,I orAbIXa npn BbrrroJrHeHr4r4 coorBercrByrorqnx pa6or (Kl
nn.3.2.,3.3.,3.5.), a rarcKe BpeMr orAbrxa (K[ nn. 3.7., 3.8.).

1.6. Ha.IanbHLIK orAena u3Berrlaer Ar{peKropa o mo6oit curyaqw4, yrpox{aroulefi
XI,I3HI4 r.r 3AOpOBrrO mO4efi, O KDKAOM HeCTIaCTHOM CJlyrrae, npor4crxeArueM B



yqpexAeHI4I'I' 06 yxyAIIreHI4I4 cocrotrHr{r cBoero 3AopoBbr, B ToM rrr,rcre o
ilp o.rrBn eH vrr4 rrpvr3HaKo B o crp o ro s a6 o,T e e auu.s.

I.7 ' EcI|z c xelt-lu6o u3 pa6oruzxon npor43orxen Hec.{acrHrrfi crryuafi,, To
rrocrpaAaBrxeMy Heo6xo4lrruo oK€Barb nepByro rroMorrlb, coo6qz6 0
ctrytll4BllleMct pyKoBoAI{TeJIIo u coxpaHzrr o6craHoBKy rrporlcrxe erBvrfl, ecJrr4 gro
He co3AaeT OrracHocTLr Arrfl oKpyxaroqlrx.

1.8. Ha'IanbHI4K orAeJIa, 4onycrunruzfi HapyrxeHr4e urv HeBbrrroJrHeHpre
rpe6onanzfi LIHcTpyKIII4I{ IIo oxpaHe rpyAa, Hecer orBercrBeHHocrb B
coorBercrBukr c 4efr crnyrcqrzM 3aKoHoAareJrbcrBoM.

2. Tpe6onaHu,fl oxpaHbr rpyla repeA HaqarroM pa6orrr

llepe4 Har{€uroM pa6orrr HarranbHr4K orAena Aon)r(eH:
2.I. HaAerb cneIIoAe)KAy (cueqo4eN4a AonxHa 6urr coorBercrByroqero
pa3Mepa, 'Incrofr u He crecH-srb 4eraxenufi), npoBepr4Tb Harru.uue cpeAcrB
uH[vrBu4yalruofr 3aIIII{TbI, MeAI,IIII4Hcxofi arrrerrKr4 Anr oKa3aHkrr rrepBofi lovoulu,
a TaKx{e cpeAcTB noxapoTyrrreHr{.fl.

2.2. npoBepnrb cocrotHue rloMerueuzfi apxzrBa; rpz ueo6xoArzMocrr{ cneAyer
HaBecrI4 ql4crory, nopqAoK H o6ecne.rurrb HaJrLrqze cno6oAHbrx npoxoAoB.

2.3. npoBepl4Tb I{cnpaBHocrb JIecrHr4rI r,r crpeMrHoK, a raKxe cpeAcrB lrarofr
MexaHu3arJLru,lrpvMeH-[eMbIX AJr.rr nepeMerrleHl1rfl. apxkrBHbrx AOKyMeHTOB.

2.4. JIHr{Ho y1egwttct B ToM, rITo Bce Mepbr, ueo6xo4utMbre An.s o6ecne.reHrz.s
6esonacuo crr,r, BbrIIoJrHeHbr.

2.5. y6e4ntct B AocrarorlHocrl,r ocBerrleHr4r pa6ovefi :ourr, oco6euso B TeMHoe
BpeM.rr cyToK.

2.6. o6paruru BHIzMaHI4e Ha pallI4oHanbHyro opraHz3arlarc pa6overo Mecra,
rIoAroroBI4Tb HeoOxo.qI4MbIe rexHl4rlecKr{e cpeAcrBa u npoBepr.rrr ux pa6ory.

2.7. Ha\anbHI4K orAeJIa He Aon)KeH npr4cryrrarb x pa6ore, ecJrr,r y Hero rrMerorot
coMHeHI{.[ s o6ecne'IeHkrLr 6esonacHocrl,I npla Bbrrro rrHeluLr npelcrorulefi pa6orrr.

2.8. B nepuo4 pacnpocrpaHeHLrfl rznsexqzoHHbrx vr BupycHrrx sa6orenauuil, n
r.rr. KopoHaBr4pycuofi unoexqzz covlD-19, Aon)r(eH crporo co6mo4a6
c aHr,rTapHo - fr4 f r4 eHuqe c KLre, 3 arr{r,rTHbr e Mep br.

3. Tpe6onanlz.fl oxpaHbr rpyAa Bo BpeMr pa6orul

3.1. Bo BpeMr pa6orrr HarranbHzK orAena AonxeH:



- 6rtrr BexJII'IBIIM, Becrl4 ce6q cnoxofiuo 14 BbrAepxaHHo, hs6erarr xouSnzrcTHbrx
cwtyagwi\ Koropble Moryr BbI3Barb rrepBHo-oMor{rzoHaJrbHoe Hanpr)KeHr4e u
orpa3r4Tb cfl Ha 6egonacnocrz rpyAa;

- 6um BHI4MareJIbHbIM, He orBJreKurbcfl or BbrrroJrHeHufl cBor{x o6gsaHHocrefi;

- uclroJlb3oBaTb I4C[paBHbIe CTpeMf,HKr4 r4 JreCTHr4rIbr, uMeroulr{e cnerlr4€urbHbre

ycrpoft crBa or cKoJrbxeHrrr;

- cJIeAI4Tb 3a I{cnpaBHocrbro z ycrofiuuBocrbro creJrJraxefi, lolrox An-s xpaHeHnfl,
apxr{BHbrx AoKyMeHroB.

- rlporBn.rrrb ocropoxGocrb npu nepeHocKe apxlrBHbrx AoKyMeHToB, .ilO6rr He
cnorKHyrbc.rr Bo BpeMr xo4r6u o Bo3MolxHbre npenflTc^rBnfl;

- co6nroAarb ycraHoBneHHble HopMbr nepeMerrlenufl. (gnr vryNltr4H rr xenrqzn)
rsNecrefi Bpyr{Hyro.

3.2.IIpu pa3MelueHvrv apxvBHbIX AoKyMeHToB Ha Mecrax xpaHeHnfl HarraJrbHr4K
orAena .qonxeH yqr4TbrBarb cJreAyroulue o6qr4e npaBr4Jra :

npz pa3MeIrIeHI4LI AOKyMeHTOB CneAyer npr4H.rrrb Mepbr nporr,rB vrx
c aM o np o r43 B o Jr b H o f o c M e rrl e H vrfl , trp o a a I.KLI, na!eHr4fl ;
- MelKAy creuIDI{aMI4 AoJI)Knrr 6rrrr npeAycMorpeHbr npoxoAbr urzpunofi ue
vreuee 1 vr;

AoKyMeHTbI cneAyer pa3Meqarb c yqeroM vx Maccbr 14 cnoco6nocru
4e$opuupoBarbcf, noA Bo3Aefi crsn eNa BbrruepacrroJroxeHHbrx Marepr4 €uroB.

3.3.llpz xpaHeHl{rr AoKyMeHToB Ha creJrJrax{ax peKoMeHAyerc.[ r4x p€BMerrleHr.re
npI4MepHo oALIHaKoBoro pa3Mepa.

3.4.8 cnyqae o6uapyNeHVfl HelrpaB[nbHo pa3MerqeHHbrx Arn xpaHeHzq
AoKyMeHToB Heo6xoAI4Mo npuH.trb Mepbr K zx pas6opxe 14 yKnaAKe BHoBb c
ycTpaHeHr4eM 3aMerreHHbrx HeAocTaTKoB.

3.5. B cnyqae 3aIIoJIHeHVr As3uHQexquonnbrM pacrBopoM KoBpr,rKoB y BXoAa
apxllBoxpaHr4nuuLa, AoJDKeH o6.f,gare,Tlno rrpeAynpexAarb ocr€urbHbrx
corpyAHr,rxoe o6 groM, .{ro6H zs6eNarr cKoJrbN(eHufl u rraileH]/-fl.

3.6. Bo BpeMtr pa6orrr Harr€urbHuK orAeJra He AoDKeH:
ocraBr-f,Tb cBoe pa6ovee Mecro; 9To AonycKaercf, ToJrbKo c pa3perxeHr,rt

HerrocpeAcTBeHHofo pyKoBo AvrT ens;
zcrloJlb3oBarb BMecro crpeMrHKr4 krrrr4 necrHr{rlbr clyvafrHue npeAMerbr

(nanpuvrep, qrIr4KZ, cryJTbfl u r. n);
- craHoBl{Tbc-f, Ha BepxHne cryneHu crpeMflHoK r4 JrecrHr4rl Bo us6exauue rroreprr
ycroft vzno cru v na4eHLrfl;

- 6pocarr lrc6ue Marepl{anbl z AoKyMeHTbr c BepxHr4x rroJroK u crer^rraxeit;
neperpyxarb Marepl{anaMr4 vr AoKyMeHTaMr4 Bbrrrre 4onycrzuofi Ha Hux

Hafpy3KH;



- xpaHurb IoKyMeHTbI HaBaJIOM 14 pa3Meularb r4x BnnorHyro K pa[r4aropaM 14

Tpy6aM ororrneHzs;

- BKJrrcqarb sneKTponpz6opbr, Koropbre 3anpeqeHbr K sKcrrJr y ararJvlu;
- KoHlleHTparrvrfl, HauoJlHlarena (Jlnso$oprr,run) ans 4eszu$exrlr4oHHoro KoBpr4Ka
He AoDKeH rrpeBbrrxarb Bbrrue IYo.

3.6. ApxuBHbIe AoKyMeHTbI HyxtHo pa3Merrlarb Ha creJrJra)Kax raKVM o6pasoira,
qro6u oHI4 He MeIrI€uII4 paSore, I{ r4cKJIIoqalracb Bo3Mo}KHocrb I4x na1eHufl.

3.7. lloueqeHl{e AJIfl pa3MeIrIeHI4f, apxvrBa AonxHo 6urr o6ecre.reHo
nepBLIqHbIMlI cpeAcTBaMI4 Iro)KapoTyIrIeHI,It, ycTaHoBKofi noxapuofi anroMaTr,rKr{,
rereSonoM H arrreqr<ofi 4lr oKa3aHz.rr nepeofi rroMorrlz,.

3.8, Pa6o'{ee Mecro IIoJIb3oBareJrr ilepcoH€urbHbrM KoMrrbrorepoM cneryer
o6opy4onarb rloAcranrofi AJI.rr Hor, urrrerorqefi uupr4Hy He MeHee 300 uu, uy6rauy
He MeHee 400 rvrvr, perynI4poBKy no Bbrcore B npeAenax Ao 150 una 14 rro yrny
HaKJroHa onopuoft rroBepxHocrr4 noAcraBKr4 Ao 20o.

39.!tx yMeHbureHl4-a Hanpt)KeHr{r 3peHz;r cneAyer ycraHoBr4Tb Ha oKpaHe
MoHI'ITopa ollTrrM€ulbHrtfi qnerosofi pexzM (ecnr,r raKafl. Bo3MoxHocrb r,rMeercx);
npl4 STOM peKoMeHAylorcf, HeHacburleHHbre rlBera: cBerno-3eleurrfi, xeJrro-
:eleultfi, xenro-opaHxesrrfi, xeJlTo-ropuuHenrrfi; ro Bo3MoxHocrr{ cneAyer
vs6erarr HacbInIeHHbIX IIBeron, oco6eHHo KpacHoro, cprHefo, f,pKo-3eneHofo.

3.10. .{n.a lrHoroQyHxquoHarlbHoro ycrpoficrna (M<DV) qonNeH r4crroJrb3oBarb
rloAcraBKy, Koropa-q Moxer noAAepx(r4Barb He MeHee r{eM y4noeHHufi Bec
o6opyaoaaHvrs.;
- noMelrlarb npLIHTep HeAaneKo or oneKTpr4rrecrcofi po3erKr,r, qro6rr rtpr4
ne o6xo4zMo crr4 Jr erKo z3 BJr er{b tuHyp nur aHvrfl.;

- ue 6loxlapoBarb I4 He 3aKpblBarb rrpope3r4 14 orBepcrufl, B Kopnyce ilpuHTepa, a
TaKXe He npocoBbrBaTb B npope3r4 rrocTopoHHr4e npeAMeTbr
- ocraBLrrb AocraroqHoe npocrpaHcrBo BoKpyf npr{HTepa, uro6u
6ecupeurrcrBeHHo ocyqecrBJlf,Tb ero o6cny)Kr4BaHr4e Lr sKcnnyararlr4ro.

3.1 1 . llporasno4zrr xaxoff-rn6o peMoHr caMocrosreJrbHo 3anpeulaerc.f,.

3.12. llpz o6napyxeHzvr
HHX Haq€urbHr4Ky MTO3uO3.

Her4cnpaBuocrefi HeMeAJTeHHO COOO[Ir4Tb

3.13. C qenbrc cHI,I)KeHIdt 3pllTenbHoro Lr KocrHo-Mbrurer{Horo yroMneHr.rfl
rIoJIb3oBareJIIo cneAyer co6nrcAarb ycraHosreHHrrft per{r4M rpyAa r,r or4rrxa (K!
nn3.2.,3.3.,3.5.), a raKxe BpeMfl orAbrxa (K[ un. 3.7., 3.8.).



4. Tpe6onarlz.r oxpaHbr rpyla n anapr.rfrHbrx ctrryaqrqx.

4.1. B arapufinofi o6cranoBKe cneAyer orroBecrr4rr o6 o[acHocrr4 oKpylKaronlrdx
nro4efi u 4eficrnoBarb B coorBercrBr4vr c [naHoM nLrKBLrAar{uu anapui1
4.2. Bce cauocrotreJlbHo npr4HlrMaeMbre Mepbr AoJrx{Hbr 6urr HanpaBneHbr, B

nepByro oqepeAb, Ha crraceHue )r<vr3uLr r4 coxpaHeHze 3AopoBbr lroAefr.
4 .3 . fieitcrBy.fl caMocrosreJrbHo, H arralbHr4K orAena o6.f, g aH :

- HeMeAJreHHo rrpeKparr4rr pa6ory;

- rrpkrHflTb Mepbl Ant gBaKyaI\vv rrcAefi r43 onacHofi souu, npeAorBparrleHrrt
rrorraAaHr4r nrc4efi B orracHyro 3oHy;

- 
IIOCTaBI4Tb B LT3BeCTHOCTb O CnyLi14BrUeMCt pyKoBoAcTBo;

- o6craHoBKy Ha Mecre aBapr4v coxparlr4Tb B Henpr4KocHoBeHHocrr4, eerrr4 oro He

yrpo)Kaer xr{3Hr4 r4nr'r 3AopoBbro ruo4efr;

- oKa3arb nocrpaAaBIIrLIM nepByro 4onpa.re6Hyro rroMorrlb, uprz Heo6xoAr4Mocrlr

Bbr3Barb 6puraay cropofi noMorrlrz no rene$ony 103.

4 . 4 . tlpu B o3Hr4KHo Be:r.krur no x ap a r4Jrr4 B 03 ro p aHur o 6ss aH :

HeMeAJIeHHo BbI3Barb noxapHyro cnyN6y rro rene$oHy 01,10I turu ilo
coroBoMy 101, 1 12.IIpu BbI3oBe H€BBarb aApec r,r Mecro, rAe Bo3Hr4K rro)Kap, nyrn
rloAbe3Aa, Qauuluro 3BoHLrBrrrero;

- npkrH.rrrb Mepbr no gBaKyarlzr4 nroAeft us soHrr rro)Kapa;

- rIpI4HflTb Mepbl K TyIXeHr4rO 14 J[rKBLr^ArJVrU nor(apa nepBzr{HbrMr4 cpeAcrBaMH

noxapoTyrxeHLr.rr.

4.5. B cLrryarJnflx, yrpo)Karoqux )Kr43Hr4 14 3AopoBbro:

- noKl4Hyrb olracHbrfi y.racrox.

4.6. B cryqae rotBJIeHI4-t HeIIcnpaBHocrH e pa6ore KoMnbrcTepa, rocropoHHero
IrIyMa, I4cKpeHI{t vr 3afraxa rapv, HeMeAJreHHo orKrroqr4Tb 3neKTponpra6op or
oneKrpocervr kr coo6ulzrr o6 3ToM ctrcreMHoMy aAMr,rHr{crparopy yarpe)KAeH:afl'

Pa6ory npoAonx{arb roJIbKo nocJle ycrpaHeHvrflBo3Hr4r<ulefi Her4crrpaBHocrr4.

4.7. flp, nonyqeHlll4 TpaBMbI HeMeAneHHo o6parurscr_ 3a MeArzrlr4Hcrofi

noMorrlbro r.t coo6ulnru o6 sroM AHpeKTopa yqpe)KAeHvrfl..

4.8. Ha.IanbHI4K orAeJIa AonxeH opraHr43oBarb oBaKyarlurc yHr4KanbHrrx, oco6o
IIeHHbIX AoKyMeHToB I,I crpaxoBoro Qou4a, cornacoBaHHo c rJraBHbrM xpaHr4TeJreM

Son4on.



5. Tpe6onaHnfl oxpaubr rpyla rro oKoHrraHrrrr pa6orrr

.{o.rrxen:
5.1. flpunecrr4 B nop.f,Aor pa6o.ree Mecro.
5.2. flponepnrr nporl4BoloxapHoe cocrof,Hr.re rca6nsera, orKflroqr.rrb
oneKrponpz6oprr z pa6orarouyo arraparypy, 3aKphrrb ABepb.
5.3. BrrrcruoqLIrb cBer, orKrrcqr4Tb KoHAZrIr4oHep (n cnyqae uarruuut),
perlupKyJrrrop 14 eneKrponpra6oprr.

5.4, Csxrb c[erloAexAy.
5.5. TrqareJrbHo BbrMbrrb pyKrl c MbrJroM.

5.6. 3arpurb oKHa Lr ABepu.



IIucr o3HaKoMJreHufl,

c LrHcrpyKguefi ro oxpaHe rpyAa

Nb
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O.II.O. AorxHocrs flo.qnucr [ara


