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uHcTPynqzq fro oxPAHE TPyAA
3AME CTVITE JIfl HATIAJTbHI{KA OTTETA

OPIAHI,I3AIII4I4 XPAHEHI,Ifl AOKYMEHT OB I,I YTIiITA

1. O6r{ue rpe6onaur{fl oxpaHbr rpyAa

1' l. K BbIrIoJIHenzro pa6or 3aMecrlzreJr{ HaquubHr4Ka orAena Ao',ycKaro ^refl, rrnr\a,
I4MeIouIue Bblc[ree upoQecczoH€ulbHoe o6pasonanze v crax pa6orrr ro
coorBercrByloueMy npoSznro yqpexAeHl4.s He MeHee 4 roAa, nporxeArxr4e
MeAHuLIHcxuit ocMorp, ano4urtfi v [epBl{rrurrfi rancrpyKTar(r4 no oxpaH e rpy1a,
o6yvenze 6egonacurtu MeroraM Tpyka, npoBepKy sruauvtit, r{HcrpyKTa)K rro
no)KapHofi 6esonacHocrr4 14 gneKTpo6esonacHocrr4.

1'2. 3an'recrr4TeJrb HaqaJrbHrrKa orAena AonxeH 3HaTb:
- 3aKOHbI V LrHbIe HopMarI{BHbIe frpaBoBbre aKTbr Poccaficxofi @e4epaqaz,
PEIJIAMCHTLIPYrcIIIHE OTHOIIIC Hl,..fl. B CQ CPC APXI,T BHO| O AENA;
- HOpMarI{BHbIe 14 MerOAI4rIeCKI4e AOKyMeHTbI, Kacarorll4ec.rr Ae.[TenbHocrLI apxzrBa;
- cocTaB 14 COAeplKaHr{e KOMITJI€KCa AOKyMOHTOB, XpaH.rrulr4xc.f, B apxr{Be;
- CLICTCMbI XPAHCHI4' N rcIACCZS:.^KAL\ULI APXI{BHbIX AOKYMEHTOB;
- HOPMATI'IBbI YCNOBII'ilT U PEXI4MOB XPAHEHU' AOKYMEHTOB;
- BZAbr ClpaBoqHo-rror4cKoBbrx cpeAcTB apxrrBa;
- ocHoBbr TpyAoBofo 3aKoHOAareJrbcTBa;
- o c H o Bbr op f aH r43 a rlkrl/r Tpy Aa u y ilp aB neHLrfl ;
- NOP,IAOK C O CTABNE HVIfl IIIIAHO B O - OTII ETUO fi .qOKYM EHT AIJLIU;
- oreqecrseHHrrfi w zapy6exnrrfi onrrr s o6racrLr apxr4BHofo Aena;
- ocHoBbr AoKyMeHTarIlroHHof o o6ecleq eHVfl ynpaBneHru;
- ocHoBbr npr4MeHeHa{ KoMlbrorepuofi TexHr{Kr4;
- npaBr4na BHyrpeHHefo rpyAoBofo pac[opsAKa;
- npaBr4na [o oxpaHe rpyAa 14 noxapHofi 6esouacHocrt4;
- cnoco6rr oKa3aHr4f, nepnofi noMorrlr4 npr4 HecqacrHbrx cnyqarx.



l.3.Bo BpeM.fl pa6oru Ha 3aMecrr4TeJr-[ Harr€urbHr4Ka orAena Moryr oKa3brBarb

He6raroupr4qrHoe nos4eficrnze B ocHo HoM cJreAyrcrrlr4e orracHbre Lr BpeAHbre

npor{3BoAcrBeHHbre Qarcroprr :

naAaroqr4e apxr4BHbre AoKyMeHTbr npvl r4x pa3MeIIIeHLrr{ Anf, xpaHeHl4f,,

Harrpr4Mep, Ha cTeJrJra)Ke;

- QrasnvecKze ueperpy3KLr, HanpuMep, npr4 nepeHocKe AoKyMeHToB;

- HaxolKAeHI{e Ha Bblcore, HanpI,IMep, Ha cTpeM.sHKe;

- He,qocrarorrHar ocBe[IeHHocrr pa6o.refi :ourr;
ocTpbre KpoMKr,r, uepoxoBaTocTr4 Ha noBepxHocTr4' JrecTHr.rq, cTpeM{HoK,

creJlJlaxtefi , telexer.

1.4. 3anaecrrrreJrb HaqaJrbHr{Ka orAena o6sgau:

- co6nroAarr llpanvnarpyAoBoro pacnop-rrAKa, ycraHoBJreHHbre B opfaHr{3arJr4r4;

- c o 6nroAarl rp e 6 o BaHr4fl, AonxHo cru o ft r4H crpyKrlr4 r4 ;

co6ruoAat rpe6onaHu-a uacrosu{efi r4HcrpyKrIHLr, r4H rpyKrlr4r4 o Mepax
rroxapHor4 oe3orracHocTr{, LrHcTpyKrIur| rro SneKTpooe3onacHoQTu vr He AorrycKaTb
H apyru e Hvs. sTux rp e o o B aH ukr Apy rvM r4 p ao oTH r,rKaM H ;

- rpoxoAraru o6yueHLre ro oxpaHe rpyAa c nocrreAyroqefi npoBepKoir, zuauuit
rpe6onanvrfi oxpanbr rpyAa;

- 6egouafareJrbHo coo6ularr HaqarbHr4Ky orAena o6o Bcex cnyqa-f,x rpaBM,
MI4KporpaBM, rrpor4crxeArxnx B TerreHr4e pa6o.rero AHr, BKrror{af, npol4crueAlxl4e
BHe reppr4 T opuv yqpenqeHr4fl ;

- npoxoAzrr oSyveHrae no oK€BaHr,rrc nepBofi uouorqz rrocrpaAaBruvM;

- 3HaTb MeCTa pacnonoxelll|Ifl nepBl4rrHbrx cpeAcTB rrox{aporyuteHLrfl vr tryrLr
3BaKyarlr4u trpu lrox ap e ;

4^nfl npeAynpe)KAeHr4.rr ne6,raronpr4{rHoro nos4eficrnz.a Ha 3AopoBbe

HarranbHr4Ky orAena cneAyeT rroJrb3oBarbc.fl cpeAcTBaMr4 uHtruBr44yanrsofi
3arrlrrTbr;

co6nroAarr npaBvrna nz.rHofi rr'rrr{eHbr rpy4a, pe)rcr4M TpyAa u orAbrxa,
coAepxarb B qlrcrore pa6ovee Mecro.

1.5. 3auecrr{TeJrb HarraJrbHr4Ka orAena o6szag BbrrroJrHnrr rpe6oBaHuf, pexr,rMa

paoor{efo BpeMeHr4 14 BpeMeHlr oTAbrxa [pr4 BbrrrorrHeHl1 rn cooTBeTcTByrour4x paoor
(Kl uu.3 .2.,3.3., 3.5.), a rarcKe BpeM.rr orAbIXa (K.{ ru. 3.7.,3.8.).

1.6. 3avrecrr4TeJrb HarrzurbHlrKa orAena r43Beqaer HarriurbHr4Ka orAena o nro6ofi
cvrryarJuvr, yrpoxarorqefi xr43Hr4 vr 3AopoBbro mo4eil, o KaxAoM Hecr{acrHoM

cJryqae, npor4crxeArueM B yr{pexAeHr,rr4, o6 yxy1rrreHru cocroqHlrr cBoefo
3AopoBbf,, B ToM rrucre o ilpof,BneH:au npr.r3HaKoB ocrporo sa6orenauus.
1.7 . Ecwt c xev-ru6o u3 pa6oruuroe lporz3orxeJr nec.racrHrrfi crtyuafi., To

nocrpaAaBrrreMy neo6xo4uuo oKa3arb nepByro rroMorrlb, coo6rqurr o
cnyqrzB[reMc.rr pyKoBoAlrreJrro u coxpaHurr o6craHoBKy rrpokrcruecrBvrfl, ecJrr,r gro

He co3Aaer orracHocru l.nfl. oKpyxaloqzx.



1.8. 3auecrllTeJlb HaqarbHl,rKa orAeJra, 4ouycrueurnfi HapyrueHr4e LrJTu

HeBbrnoJrHeHrre rpe6oeanrafr rrHcrpyKrlr4r4 rro oxpaHe rpylLa, Hecer
orBercrBeHHocrb B co orBer er BVvr c 4efr crnyrcquM 3aKoHoAareJrbcrBoM.

2. Tpe6onaHnfl oxpaHbr rpyla repeA HarraroM pa6oru

llepe4 Harr€uroM pa6orrr 3aMecrr{Terb Harr€urbHr4Ka orAena AoJrx{eH :

2.I. HaAerb cnerloAexAy (cneqo4ex4a Aonx{Ha 6rrru coorBercrByroqero
pa3Mepa, .Iucrofi u He crecHrrb 4enxeHnfi), npoBeplrrb HaJrurilre cpeAcrB
vH4LrBu4yalrnofi 3aIrIrITbI, MeAr4rlr4Hcxofi arrrerrKr4 Anr oKBaHLr.rr nepBofi uovrorqu,
a TaKx{e cpeAcTB noxapoTyrueHufl,;

2.2. lpoBeprlTb cocro-f,Hze rroMeuleunfi apxuBa; upz neo6xoAr4Mocrr{ cneAyer
HaBecrI4 r{I4crory, nopf,AoK z o6ecleqr4Tb H€Lrrr4r{ue ceoSoAHbrx [poxoAoB;

2.3. npoBepl'ITb I,IclpaBHocrb necrHrrrl Lr crpeMrHoK, a raKxe cpeAcrB ualofi
MexaHH3arJVr4, npuMeH{ eMbIX Anr n ep eMerrl eIIIdfl, apxzBHbrx AoKyMe HTo B ;

2.4. JII{.IHo y6e4rarrcf, B ToM, rrro Bce Mepbr, neo6xo4r,rMbre An.rr o6ecneqenu.s
OE3OIIACHOCTI,I. BbIIIOJIHEHbI :

2.5. y6e4zmc{ B AocrarorrHocrrz ocBerrleHlrr pa6o.refi sonu, oco6euuo B TeMHoe

BpeMr cyroK;

2.6. oSparzrr BHr'rMaHr,re Ha paquoHilnbHyro opraHr43arlr4ro pa6overo Mecra,
floAforoBHrr ueo6xoAr4Mbre rexHr4rrecKue cpeAcrBa Lr npoBepr4Tl rax pa6ory.

2.8. 3avrecrr4TeJrb Haq€urbHrzKa orAena He AoJrlKeH rrpucrynarb x pa6ore, ecrv y
Hefo I,IMeIOTC.g COMHeHr4fl B OOeCIeqeHI{\4 Oe3OIIaCHOCTI4 npld BbrrroJrHeHr4r4

npeAcro.f, u1efi pa6 orrr.

2.9. B uepzo4 pacnpocrpaHeHufl, Hn$erquoHHbrx 14 BnpycHux ga6orenauufi, n
r.tr. KopoHaBlrpycnofi zuQerquu COVID-19, AonxeH crporo co6lro4arr
caHl{TapHo-flrfLreHl4qecKrre, 3arrlrrTHbre Mepbr.

3. Tpe6onannfl oxpaHbr rpyAa Bo BpeMq pa6orrr

3.1. Bo BpeMfl pa6oru 3aMecrr4Terb Har{arbHurKa orAena AonxeH:

- 6urr Be)KJrr4BbrM, Becrr,r ce6r cnoxofiuo 14 BbrAep)KaHHo, zg6erarl ron$nnrrHbrx
cutyalq.uit, Koropbre Moryr Bbr3Barb HepBHo-3MorIrIoH€LnbHoe Hanprx{eHr4e u
orpil3r4rb cfl, Ha 6es ouacHocrr4 Tpy Aa,

- 6urr BHLrMareJrbHbrM, He orBJreKarbcfl. or BbrrroJr:r'enufl. cBorzx o6ssaHHoclreit;



- ucnoJlb3oBaTb zcnpaBHble cTpeMflHKvr r4 JIecTHr4rIbr, r,rMeroque cnerlr4anbHble
ycTpofi crBa oT cKoJrbxeHr{s ;

- cJIeAIzTb 3a uclpaBHocTbro LI ycTofrrilIBocTbto creJrJraxefi, uolrox Anfl xpaHeHufl,
apxrzBHbrx AoKyMeHToB.

- npof,Bntrb ocropox{Hocrb rrplr [epeHocKe apxraBHbrx AoKyMeHToB, .rro6H He

crlorKHyrbcr Bo BpeMr xo4r6rr o Bo3Mo)KHbre npeuflTcrBnfl;

- co6lroAarb ycraHoBJleHHbre HopMbr nepeMeule:avrfl. (4u vryx.tkrH Lr xeHrqzn)
r-f,Necrefi BpyrrHyro.

3.2.tIpu p€BMeqeHr4u apxr4BHbrx AoKyMeHToB Ha Mecrax xpaHeHnfl,3aMecrureJrb
HarlarbHnKa orAeJra Aon)KeH yqr4TbrBarb cneAyrou{ue o6ul ue rpaBuna:

ilpz pa3MeIIIeHI4lI AOKyMeHTOB CJreAyeT npHH_sTb Mepbr npoTr{B r4x
c aM o np o r4 3 B o Jr b H o f o c M e rrl e H u\ np o c a4KvL \a AeHufl ;

- MelKAy crennaxaMrl Aonxnu 6rrru npeAycMorpeHbr npoxolbr urHputHofi He

rueuee 1 u:
AoKyMeHTbI cneAyer pa3Melrlarb c yr{eroM ux Maccbr kr cuoco6uocrz

4e$opvrupoBarbct noA Bo3Aeficrsraela BbrrxepacrroJro)r{eHHbrx Marepr{anoB.

3.3.llpn xpaHeHl{u AoKyMeHToB Ha creJrJror{ax peKoMeHAyercf, r.rx pa3Merr{eHr4e

npr{MepHo oALrHaKoBofo pa3Mepa.

3.4.8 cnyqae o6uapyxeH:afl HerrpaBr,rnbHo pa3MexleHHbrx Arrfl xpaHeHzt
AoKyMeHTon neo6xoAl4Mo trpr'rHsrb Mepbr K r4x pa:6oprce 14 yKnaAKe BHoBb c
ycTpaHeHr4eM 3aMerreHHbrx HeAocTaTKoB.

3.5. Bo BpeMf, pa6oru 3aMecrrrrerb HaqanbHlrKa orAena He AonxeH:
ocraBJlf,Tb cBoe paooqee MecTo; 3To AorrycKaeTcr ToJrbKo c pa3perxeHrrt

HenocpeAcrBeHHoro pyKoBo 4:aT e nfl (nava,r Iuuxa or4ena) ;

I4cIIoJIb3oBarb BMecro crpeM.rrHKr4 vrru necrHr4rlbr clyuafrurre npeAMerbr
(Haupzvrep, .rrulr{Kr{, cryrb.rr z r. n.);

- craHoBl{Tbc.a Ha BepxHrre cryrleHr4 crpeMrHoK r4 JrecrHr{rl Bo us1exauue norepr4
ycrofi vzno crr4 v na4eHLrfl.;

- 6pocarr ruo6rte Marepl4€IJrbr 14 AoKyMeHTbr c BepxHr4x rroJroK z creuaNefi;
neperpyxarb MarepuanaMrr Lr AoKyMeHTaMr4 Bbrrrre 4ouycrranaofi Ha HLrx

Hafpy3Kr4;

- XpaHLITb AoKyMeHTbI HaBaJIoM I4 pa3MeIIIaTb I{X BnJIoTHyIo K paAl4aTopaM I4

rpy6au ororrJreHnf,;

- BKJIIoqarb gneKTponpu6oprr, Koropbre 3arrpeuleHbr K oKcrrJr y ar arJvrv.

3.5. Atrs vruoro$yHKulroHaJrbHolo ycrpoftcrea (M{Dy) AoJr)r(eH krcnoJrb3oBarb
noAcraBKy, Koropat Moxer noAAepxrBarb He MeHee qeM yAeoeuurrfi Bec

o6opy4onaHr4fl,;
- noMelllarb npr4HTep HeAaneKo or gneKTpr4r{ecrofi po3erKr4, .ruo6rr npu
H e o 6xo4uMocrr4 Jre rKo I4 3 Blerrb urHyp trvrranufl;



- He oJIOKI{pOBarb I,I He 3aKpblBarb npope3r4 r4 orBepcrvrfl B Kopnyce nprrHTepa, a
TaKXe He npocoBbrBarb B rrpope3r{ rrocTopoHHze npeAMerbr
- ocraBr4Tb AocrarorrHoe npocrpaHcrBo BoKpyf npr4HTepa, qro6br
6ecnpenarcrBeHHo ocyulecrBJlf,Tb ero o6cny)Kr4BaHr4e r4 eKcrrnyararlurc.

3.6. ApxuBHbIe AoKyMeHTbI HyxHo p€BMeularb Ha creJrJraxax raKr4M o6pasovr,
'{ro6H oHI4 He MeIrI€uILI pa6ore u ncKJrroq€IJracb Bo3Mo)KHocrb r4x rra1eHufl.

3.7. flovreuleHl4e rnfl pa3MelrleHr4r apxuBa AortlKHo 6rrrr o6ecre.reHo
nepBHrIHbIMI4 cpeAcrBaMll [oxaporyrrreHr4f,, ycraHoBKofr noxapsofi anroMarvrKLr,
rene$onoM u arrreqrofi 4lx oKa3aHr4.rr uepnofi noMorrlz.

3'8. Pa6o'{ee Mecro rloJlb3oBareJlrr nepcoHaJrbHbrM KoMrrbrorepoM cneAyer
o6opy4onarb noAcrasrofi AJI.a Hor, znrerorqefi LxupvrHy He MeHee 300 nrna, rty6uuy
He MeHee 400 vru, perynlapoBKy no Bbrcore B npeAenax Ao 150 vvr z ro yrJry
HaKJroHa ouopuofi rroBepxHocru noAcraBKr,r go 20o.

3.9. [nn yMeHbIxeHI4t Hanpf,)KeHr,rr 3peHr.rf, cneAyer ycraHoBrrrb Ha oKpaHe
MoHI4Topa orlTI4M€ulbnrrft qeerosofi pexr'rM (ecnz raKar Bo3Mox{Hocrb r4Meerca);
npu STOM peKoMeHAylorc.[ HeHacbrrqeHHbre rlBera: cBerJro-3eleuufi, meJrro-
:eleuufi, xenro-opaHNesrIfi, x(eJrro-xopuunenrrfi; no Bo3Mox{Hocrr4 cneAyer
zs6erarr HacbIIrIeHHbIX IIBeron, oco6eHHo KpacHoro, cr4Hero,.rrpKo-3eneHoro.

3. 1 0. llpozsno4urr xarofi -tru6o peMoHr caMocro{TeJrbHo 3anpeqaercf, .

3.1 1, llp, o6uapy)KeHau Her4cnpaBuocrefi HeMeAJreHHo coo6u1u6
Hr.rx HaqarrbHlrKy MTO3raO3.

3.12. C qenbro cnulKeHvrfl 3pI4TeJIbHoro u KocrHo-Mbr[]eqHoro yroMneHr4t
rIoJIb3oBareJIIo cneAyer co6nro4arb ycraHoueunufi pe)KLrM TpyAa z or4rrxa (Kr{
nn3.2.,3.3., 3.5.), a raK)Ke BpeMr orAbrxa (K[ nn. 3.7., 3.8.).

4. Tpe6onarlafl oxpaHbr rpyAa n anapuftHbrx cr.rryartnflx.

4.1. B anapufiuoft o6crauoBKe cneAyer orroBecrr4rr o6 oracHocrr.r oKppraroqux
moAefi u 4eficrnoBarb B coorBercrBtrv c rrJraHoM JurKBrrAarluu ar;apui1
4.2. Bce caMocrotreJlbHo rrpr4HLrMaeMbre Mepbr AonxHbr 6urr HanpaBJreHbr, B

rlepByro oqepeAb, Ha crraceHLre )KI.|.3HI1, 14 COXpaHeHrre 3AOpOBbr nroAefi.
4 3 . fertcrByt caMocrof,TeJlbHo 3aMecrhreJrb Har{aJr bHzKa orAeJra o6szas:

- HeMe,qJreHHo npeKparr4rr paSory;

- npl4Htrb Mepbl Ant 3BaKyarJW4 ruo4efr I{3 onacHofi sourr, upeAorBparrleHr4.rr
norraAaHr4q nroAefi B orracHyro 3oHy;

- 
IIOCTaBT4Tb B I43BeCTHOCTb O CIyr{LrBrXeMCf, pyKoBOICTBO;

- o6craHoBKy Ha Mecre aBap:r.ra coxpaHlrrb B HerrpkrKocHoBeHHocrr,r, ecJrr4 gro He
yrpoxaer )Ku3HLr Lrnr4 3AopoBbro nrc4eft;



- oK€BaTb [ocTpaAaBIrrI,IM nepBylo AoBpaqe6Hyro troMorrlb, ilpr{ Heo6xoAr4MocTrr
Bbr3Barb 

'puragy 
cKopofi noMorrlr{ no reneooHy 103.

4 .4 . tlpu Bo3Hr'r KHoBeHr4r4 noxapa uJrr4 Bo3ro paHufl o6 tzau:
HeMe.qneHHo Bbr3Barb noxapHyro cnyx6y [o reneooHy 01,10| urm ro

coroBoMy 101, 112.IIpu BbI3oBe Ha3Barb aApec u Mecro, rAe Bo3Hr4K rroxrap, rryrn
rroAbe3Aa, $ atv.utturo 3BoHr4 Brxero ;

- rrpr4Hrrb Mepbr rro sBaKyarlr4r.r JrroAeft zg soHrr no)Kapa;

- 
rIpUHflTb Mepbl K TyIxeHI4IO LI JIZKBI.4AaIJLI]'4 noxapa [epBI4rIHbIMI,I cpeAcTBaMZ

noxapoTyrxeHr{r.

4.5.8 aLrryar\uflx, yfpoxarcqux xr43HH a 3AopoBbro:
- rroKr4Hyrb onacHbrft yuacrox.

4.6. B cfiyr{ae rlof,BJleHrrs HezcnpaBHocrr,r n pa6ore KoMrrbrorepa, roaropoHHero
IrIyMa, LraKperrafl Lr 3artaxa rapv, HeMeAneHHo orKrrorrr4Tb oJreKTponpu6op or
sneKrpocerv vr coo6tqurl o6 3roM crrcreMHoMy aAMr{Hr4crparopy yqpexAel:afl.
Pa6ory npoAonxarb roJIbKo IIocJre ycrp aHeHrrf, Bo3Hr4xruefi Her4 cnpaBHocrr4.

4.7.tIpu nonyrreHI,ILI TpaBMbI HeMeAneHno o6parvrrbcfl 3a MeAr4rlrzucxoft noMorrlbro
u coo6qzrr o6 3roM Ar{peKropa yqpe}KAeHkrfl..

4.8. 3aruecrurem Har{arbHzKa orAena AonxeH co4eficrroBarb opraHr43arlr4r{
sBaKyau[tI y{VKanbHbrx, ocoSo ueHHbrx AoKyMeHToB r4 crpaxoBofo son4a.

5. Tpe6onarns oxpaHbr rpyAa rro oKoHqantz,n pa6orbr

tro.nareu:
5.1. llpraeecrr4 B rroprAoK pa6ouee Mecro.
5.2. llponepzrr nporrlBorloxapHoe cocro-rrHze xa6raHera, orKJrroqr,rrb
oJleKrponpv 6oprr ra pa6oraroqyro annaparypy, 3 aKpbrrb ABepb.
5.3. BrrKruo.Izrr cBer, orKJlloqlrrb KoHAr4rlr,roHep (n cnyqae uattuuux),
perlr4pKyn.rrrop r4 oneKrpoupu6oprr.
5.4. Cvsrb cnerloAexAy.
5.5. TrqareJrbHo BbrMbrrb pyKr4 c MbrJroM.

5.6. 3axprrrb oKHa v ABepu.



IIuct o3HaKoMJrenus,

c LrHcrpyKquefi tro oxpaHe rpyAa
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@.I4.O. Iorxnocrr rIoAnucr ,{ara


